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Mertoauueckue peKOMEHAAIlMM YTBEPXKJICHbl Ha 3acelaHuu Kadeapbl
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1. O0uIne MoJ10KeHus

1.1. Hacrosimue pekoMeHAanuu pa3padoTaHbl B  COOTBETCTBUM C
denepanibHBIM 3aKOHOM OT 29 nekabpst 2012 r. Ne 273-®03 «O06 oOpazoBaHuu B
Poccuniickon ®enepanun», [lopsakoMm npoBeneHUs rOCYyIapCTBEHHOM HTOTOBOMU
aTTecTalliid MO O00pa30BaTENbHBIM MpOTpaMMaM CpeaHEro MnpodeccrnoHalIbHOTO
oOpa3oBaHMsI, YTBEPKACHHBIM MPHKa30M MuHHCTEpPCTBA 00pa3oBaHUS U HAYKH
Poccuiickoit ®eneparmun ot 16 aBrycra 2013 1. No 968, ®denepanbHbIM
rOCyapCTBEHHBIM 00Pa30BaTEIbHBIM CTAHJIAPTOM CPETHETr0 MPO(ECCHOHATBHOTO
oOpazoBanus 1o cnenuaibHocT 38.02.01 DkoHOMUKa U OyXTanTepcKuid yuyeT (1o
oTpacisM) (yTB. mpukazoM MwuHHUCTepcTBa oOpa3oBaHus M Hayku Poccuiickoit
deneparun ot 06 deppanst 2018 . Ne 69); (manee — ®I'OC CIIO), [Mopsakom
OpraHu3allid M  OCYIIECTBJICHHMS  OOpa30BaTENbHOM  JESATENBHOCTH IO
oOpa3oBaTeNbHBIM MpOTpaMMaM CpEIHEro MNpoQecCHOHANBHOIO 00pa3oBaHus,
YTBEPKJICHHBIM TpHKa3oM MuHucrepcTBa oOpa3oBaHus W Hayku Poccuiickoi
®enepanuu ot 14 mrous 2013 1. Ne 464, MeToau4ecKuMH PEKOMEHIAIMSIMU T10
OpraHU3allMy BBITIOJIHEHUSI U 3alUThl BBIMTYCKHON KBAIM(PUKAIIMOHHON pabOTHI B
00pa30BaTENbHBIX OpPraHU3AlUAX, PEATU3YIOUUX 00pa30BaTENbHbIE MPOTPAMMBI
cpeaHero MnpodecCHOHAIIBHOTO 00pa3oBaHUsA 1O MporpaMmaM MOATOTOBKHU
CIICIMAICTOB CpeaHero 3BeHa (mucbMo MuHHCTEpPCTBa 00pa3oBaHUS M HAyKU
Poccuiickoit @enepanuu ot 20 utosst 2015 r. Ne 06-846).

1.2. Hacrosume pekoMeHAAlMM YCTaHABIMBAIOT TpeOOBaHUS K BBHIOOPY
TEMaTUKH, OpPTaHU3AllMM BBHITIOJHEHUS W O(DOPMIICHHIO JUIJIOMHONW pPabOTHI,
BBITIOJIHAEMOW B  (opmMe AMIUIOMHOM paboThl B LEIAX METOJUYECKOTO
COMPOBOKJICHHS TTPOLIEAYPHI ITPOBECHUS TOCYJaPCTBEHHOM UTOTOBOM aTTECTAllUU
(manee - TMMA) B AHITIOO «POIIK» no cnenmanpHocTH 38.02.01 «OK0OHOMUKA U
OyxranTepckuil yuet (110 OTpaCIIsiM)».

1.3. B cootrBerctBun ¢ @DPI'OC CIIO gummomuass pabGoTa SBISETCS
o0s3aTenbHOM yacThio ['MA.. CornmacHo ®I'OC B yueOHOM IU1aHe HA MOATOTOBKY
W 3allUTy JUIUIOMHOW padoThl mo crnenuanbHocTH 38.02.01 «DxoHOMUKA U
OyXrajTepCcKuil y4eT (Mo OTpacisiM)» OTBOJUTCS, KaK MPABUIIO, IIECTh HE/ICIb.

1.4. llenp 3amuThl AUIUIOMHOM paOOThl - YCTAHOBJIEHHE COOTBETCTBUS
pE3yNbTaTOB OCBOEHUs OOyYarolMMUCA O00pa30BaTENbHOM MPOrpaMMbl IO
cneruanbHocTu 38.02.01 «OKxoHOMEKA U OyXraaTepCcKui ydeT (MO OTpaciisim)y,
cootBeTcTBYIOmMUM Tpedoanusm OI'OC CIIO.

1.5. K T'MA B dopme 3amuThl IUMJIOMHONW paboOThl OMYyCKaeTCs
oOydJaromuiicsi, He HMCIONIMH aKaJeMHYCCKUX 3aJ0JDKCHHOCTEH M B TOJHOM
o0beMe BBINMOJTHUBIINN Y4€OHBINA TJIAaH WIM UHIMBUIYaJbHBIA Yy4eOHBIN MJIaH 10
cneruanbHOocTH 38.02.01 «OK0HOMEKA U OyXraaTepCKud ydeT (IO OTPaCIIsiM)».
TpeboBanust K JUIJIOMHOW paboTe, a TakKe KPUTEPUU OILCHKH 3HAHUH,
YTBEPKJIEHHbIE 00pa30BaTENIbHOM OpraHu3aluei, JTOBOAATCS JI0 CBEICHUS
oOyyJaromuxcsi He Mo3Hee YeM 3a IIeCTh MecsieB 10 Hadaia [TUA.

1.6. TIloarotoBka W 3ammMTa AUIUIOMHOM  pabOThI  CIOCOOCTBYET
CUCTEMATHU3AllMM, PACIIMPEHUIO OCBOEHHBIX BO BpeMs OOy4YeHHUs 3HAaHUWA IO
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o01enpoecCuOHaNbHBIM  AUCHUIUIMHAM, MPO(ECCHOHAIBHBIM — MOAYJSM |
3aKpEIJICHUIO 3HAHUW BBIMYCKHUKA MO MPOPECCHH WIH CIEUHAIbHOCTU TPHU
peiieHnu  pa3padaThlBaéMbIX B BBIMYCKHOW  KBaIM(PHUKAIMOHHON  pabote
KOHKPETHBIX 3a/1a4, 4 TaKXXE BBIICHEHHUIO YPOBHS IOATOTOBKHM BBIIYCKHHKA K
CaMOCTOATENBbHON paboTe W HampaBlIEHbl Ha IMPOBEPKY KAueCTBA MOJYyYEHHBIX
oOydarolmuMmcsi  3HaHUM W yMEHHH, CHOPMHUPOBAHHOCTH  OOHIMX |
npo(hecCHOHANBHBIX KOMITETEHINH, MO3BOJSIONIMX peniath MpogecCHOHaTbHbIC
3aa4u.

2. Onpenesienne TeMbl TUIVIOMHOM PadoThI

2.1. TlepeyeHb TpPUMEPHBIX TEM JIMIUIOMHOM pabOThl pa3pabdaTbiBacTCs
npenojiaBaressiMu kKadeapbl SJKOHOMUKUA U OYXTaJITEPCKOro y4yeTa, 00CyKIaeTcs U
yTBEp)KJaeTcd Ha 3acelaHun Kadenpsl C  ydacTHeM TMpeJcTaBUTENeH
pabotonmareneid 1Mo  OpouI0  TOATOTOBKM  BBIMYCKHUKOB B paMKax
pohecCHOHATBEHBIX MOTYJIEH.

2.2. llepedyeHb TNPUMEPHBIX TEM JUIIOMHOW pabOTHl yTBEp)KIaeTCs
npukazoM gupekropa AHIIOO «POIIK».

2.3. OOyuaromeMycsl TIPEIOCTaBISETCS MPaBO BhIOOpPA TEMBI TUTIIIOMHOU
paboThl, a Takke MpaBO MPEMJIOKUTh COOCTBEHHYIO TE€MYy C OOOCHOBaHUEM
1esnecoo0pa3sHoCTU ee pa3paboTKU Ul MpPaKTUYeCKOoro npumeHeHus. Ilpu stom
TEeMaTHKa JUILTIOMHOM paboThI JOHKHA COOTBETCTBOBATH COACPKAHUIO OHOTO HIIU
HECKOJBKUX MPO(PECCHOHANBHBIX MOIYJEH, BXOIAIIUX B 00pa3oBaTENbHYIO
nporpammy CIIO.

2.4. JInst BBIOOpA TEMbI TUTIJIOMHON PabOThI WIIK MIPEAJIOKEHUS] COOCTBEHHOM
TeMbl oOydvaromuiicss numer 3asBiaeHue (IIpunmokenwe Ne 1). 3akperieHue 3a
CTYJIEHTaMU TEM JHUIJIOMHOW pPaOOThl OCYIIECTBISETCS MPHUKA30M JAUPEKTOpa
AHIIOO «P3IIK».

2.5. Jlns MOATOTOBKHA AWIUIOMHON pabOTHl O0ydYaromeMycs Ha3HadaeTCs
PYKOBOJIUTENH U, IPU HEOOXOAMMOCTH, KOHCYJITAHTHI.

2.6. JlunnoMHas paboTa MODKHA OTBEYaTh TPEOOBAHUSAM AaKTyalbHOCTH,
HOBU3HBI W TPAKTHUYECKOW 3HAYMMOCTH. BhIMOMHEHHAs IuIIoMHas paboTa B
LEJIOM JIOJKHA:

- COOTBETCTBOBATH pa3pabOTaHHOMY 33JaHUIO;

- BKJIIOYATh aHAJIN3 MCTOYHUKOB MO TeMe C OOOOIIEHUSMHU W BBIBOJAMH,
COTIOCTaBJICHUSMH U OIIEHKON Pa3IMYHBIX TOUYEK 3PEHUS;

- IPOJIEMOHCTPUPOBATH TPEOYEeMbI YPOBEHB OOIICHAYYHOW U CIICIIMAIbHON
MOJTOTOBKU BBIMTYCKHUKA, €T0 CIIOCOOHOCTh M YMEHHE MPUMEHSTh Ha TPAKTHKE
OCBOCHHBIC 3HAHUS, NPAKTUYECKUE YyMEHUs, oO0mme u TpodeccrHoHaIbHbIC
komrieTeHiun B cooTBeTcTBUU ¢ PI'OC CIIO mo cmnemmansHoct 38.02.01
«IDKOHOMUKA U OYXTaITEPCKUM y4eT (IO OTPaCIIsIM)».

2.7. lunnomHasi paboTa BBIMOJIHSAETCS BBITYCKHUKOM C HCIIOJIb30BaHUEM
COOpaHHBIX MM JIMYHO MaTepUaloB, B TOM YHCJIE MaTepHajoB, COOpPAHHBIX B
MIEPHO/I MMPOXOKICHUS TPOU3BOACTBECHHOM (MPEAAUIIIIOMHO) MPAKTUKH, a TAK)KE B
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HepUO/]T BHITTOJHEHHSI JUTNIOMHOM paboTHhI.

2.8. Ilpu onpeneneHnu TeMbl JUIMIOMHON paOOTHI ClIEyeT YYUTHIBATD, UTO
ee CoIepKaHNE MOXKET OCHOBBIBATHCSI:

- Ha 0000IIeHUH pPEe3yNbTAaTOB BBHIMOJHEHHON paHee OO0yJarolMCs
JTUIUIOMHOW pa0OThI, €CJIM OHa BBINMOJHSIACH B PaMKaX COOTBETCTBYIOIIETO
poeCcCUOHATEHOTO MOTYJIS;

- Ha WCIIOJIb30BAaHUH PE3YJbTATOB BBINIOJHEHHBIX paHEE MPAKTHYSCKUX
3a1aHUM.

Beibop Tembl IUIUIOMHON pabOThl O0YYaromUMCSl OCYIIECTBISIETCS 10
Hayaja MPOU3BOACTBEHHOW (MPENAUITIOMHON) MPAaKTUKH, YTO OOYCIIOBIIEHO
HE00X0IMMOCTBIO cOOpa MPAKTUUYECKOTO MaTepuaia Mo TeMe AUIIOMHOW paboThI
B TIEPUO/] €€ TTPOXOXKICHHS.

3. PykoBoaCTBO TUIJIOMHO padoToi

3.1. Jlns MOATOTOBKHM IUIJIOMHOW palOOTBHl OOydYaroImemMycsi Ha3HA4aeTCs
PYKOBOAMTEND U, P HEOOXOAUMOCTH, KOHCYJTbTAHTHI.

3.2. K xaxmomy pyKOBOAMTENIIO ITUIUIOMHOM pabOThl MOXET OBITh
OJTHOBPEMEHHO MPHUKPETIEHO HEe 00JIee BOCbMHU BBIMTYCKHHUKOB.

3.3. B 00s13aHHOCTH PYKOBOAUTENS AUILUIOMHON paOOTHI BXOIST:

- pa3zpa0oTKa 3a7aHusl K TUIIJIOMHOM paborTe;

- pa3pabOTKa COBMECTHO C 00Y4aIOIIUMUCS TUIaHA JUIUIOMHON padoThI;

- OKa3aHHWE NOMOUIM oOydaromemycsi B pa3paboTKe HHIUBUIYaJIbHOTO
rpa¢uka paboThl Ha BECh EPUO/I BBITIOTHEHUS! TUIIJIOMHOMN paboTHI;

- KOHCYJBTUPOBaHHE OOy4alollerocs IO BOINPOCAM COJAECpPKaHUS U
NOCJIEI0BATEIbHOCTH BBIIOJIHEHUS JUIIOMHON PabOTHI;

- OKa3aHME TIOMOIIH 00yYaroIeMycs B Mo100pe HEOOXOAUMBIX HCTOUHUKOB;

- KOHTPOJb XOJa BBIMOJHEHUS IUIUIOMHOW pabOThl B COOTBETCTBUU C
YCTaHOBJICHHBIM IpauKoM B (popMe perysiasipHoro oOCyXIeHUsI PyKOBOJUTEIEM U
oOy4arommmcs xoaa pador;

- OKazaHue MOMOIIU (KOHCYJIbTUPOBAHHWE OOYYaloIIEerocsi) B MOATOTOBKE
MPE3eHTALNY U TOKJIaa Ui 3alUThl JUTLIIOMHON PaOOoTHI,

- IPEeIOCTaBJICHNE MTUCHbMEHHOTO OT3hIBA HA AUIIOMHYIO PalboTy.

3.4. 3amanme mIg  Kaxaoro oOydyaromerocs paspabaTbiBacTcs B
COOTBETCTBUM C YTBEP)KIEHHOM TEMOW, NOAMUCHIBaeTCA O0OydaromuMmcs,
PYKOBOAMTENEM AUILUIOMHONM pabOThl U yTBEpXKAAeTCs 3aBEAYIOLIUM Kadenpoi
(ITpumosxenue Ne 3).

3.5. 3aganue K IUIIIIOMHON paboTe BBIIAETCS OOydYarOIIeMycsl HE TO3IHEe
YeM 3a JBE HEJENU /10 Hayajla MPOU3BOACTBEHHOM (MPEATUIUIOMHON) MPAaKTUKH.
Bmecre ¢ 3amanmemM K JIUIUIOMHOM paboTe, oOydaromieMycst BbLAaeTCs
WHINBHUIYyaIbHOE 3aJaHue IS TIPOXOXKICHUS IPOM3BOICTBEHHON
(MpenauIUIOMHOM) TMPAKTHUKU, B KOTOPOM PYKOBOJIUTENh AMIUIOMHON pabOThI
yKa3bIBae€T MaTepuaibl, HEOOXOAMMBbIC [UIsi HAMHMCAHUS TEOPETUYECKOTO W
PaKTHYECKOro paszaeioB padotel (I[Tpumokenue Ne 4).
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3.6. Ilo 3aBepuieHMHM O0OydYaroIIMMCS MOATOTOBKM AMILUIOMHOM pPaOOThI
PYKOBOAMTENb MPOBEPSET KauecTBO pPAaOOTHI, MOJMUCHIBAET €€ M BMECTE C
3aJIaHWEM U CBOMM ITMCbMEHHBIM OT3bIBOM CHAET HA Kadeapy.

3.7. B oT3bIBE PYKOBOAWUTENS JUIUIOMHOM paboOThl  yKa3bIBAIOTCS
XapaKTEpHbIE OCOOEHHOCTH pPabOThI, €€ JTOCTOMHCTBA M HEIAOCTATKH, a TaKkKe
OTHOUIEHUE 00YyYarolerocs K BBINOJHEHUIO AMIUIOMHON paboThl, MPOSBICHHbBIE
(HEe TPOSIBJICHHBIE) UM CIIOCOOHOCTH, OI[CHUBAIOTCS YPOBEHb OCBOCHHS OOIIMX U
npo(ecCHOHANBHBIX  KOMIIETEHIIMM,  3HAHUS, yMEHHS  OOydarolerocs,
IPOJAEMOHCTPUPOBAHHBIE MM IIPU BBINOJHEHUHM JUIJIOMHON pabOThl, a TaKxke
CTENEHb CaMOCTOSITEIbHOCTH OOYYaIOLErocss U €ro JIMYHbIN BKJIAJ B PaCKpBITHE
npobsieM W pa3pabOTKy MNPEUIOKEHUHA MO MX PELICHHI0. 3aKaHUMBAeTCS OT3bIB
BBIBOJIOM O BO3MOXHOCTU (HEBO3MOYKHOCTH) JOINyCKa JHUIUIOMHOM paboThl K
3aluTe.

3.8. Ilpu HEoOXOOUMOCTH OKa3aHUs JOMOJHUTEIBHONW KOHCYJBTAI[MOHHOM
noMoIM oOyyaromeMmycsi Ipu paboTe HaJl KOHKPETHBIM pa3liesioM IUILIOMHOMN
paboThl €My MOKET ObIThb Ha3HAaY€H KOHCYJIbTaHT. KOHCYJIbTaHT Ha3HAayaeTcs
PYKOBOJUTENEM CHEHUAJIBHOCTA M3 YHCIa TpenojaBareieil  MmpouiIbHBIX
JTUCUUIUIMH. B 0043aHHOCTH KOHCYJIbTaHTA AUIUIOMHOM paOOThl BXOAAT:

- PYKOBOJCTBO pPa3pabOTKONW WHAMBUAYAJbHOIO IUIAHA MOATOTOBKA U
BBINIOJIHEHUS JUIUIOMHOW paOOThl B 4YacTH COAEPKAaHUS KOHCYJIbTHPYEMOTO
BOIIPOCA;

- OKa3aHue MoMoIM 00ydJaromeMycsi B 1oa0ope He0OX0AUMOH JTUTepaTyphl
B YaCTH COJEP>KAHMS KOHCYJIBTUPYEMOI'O BOIIPOCA;

- KOHTPOJIb XOJla BBINOJHEHUS AUILIOMHON pabOThl B 4acTU COACPKAHMS
KOHCYJIBTUPYEMOTO BOIIPOCA.

4. CTpyKTYypAa U COfiepKaAHUE TUIJIOMHOM padoThI

4.1. OdopmieHue IUIIIOMHONM paOOThI  JOHKHO  COOTBETCTBOBATH
tpeboBarmsim ECTJI m ECKJ, TOCT 7.32-2001 «Cucrema cTaHAapTOB TIO
uH(popmanuu, OHOIMOTEUHOMY M H3AaTelbckomy ey "OT4eT O HaydHO-
uccienosarensckoit pabore"», 'OCT 7.1-2003 «bubmmnorpaduyeckas 3amuce.
bubmmorpaguueckoe onucanuey, [OCT 7.82-2001 «bubnuorpadudeckas 3amuch.
bubnuorpaguueckoe omnMCaHUE HIEKTPOHHBIX PECYpPCOB» U (WIM) JPYyrUM
HOPMATHUBHBIM JJOKyMeHTaM (B T.4. fokymeHTam CMK).

4.2. CtpykTypa IWUIUIOMHOM pabOThl COCTOMT H3: THUTYJIBHOTO JIMCTA;
3aJaHusl Ha JAMIUIOMHYIO paOoTy; OIJIaBJICHUsS; BBEJEHUS; OCHOBHOHM YacTu;
3aKJTF0YeHUS; OMOIMOTpadUuecKoro CMCKa; MPHIOKEHUH (P HEOOXOIUMOCTH).

4.3. B Haamucax Ha TUTYJIbHOM JIUCT€ HE JOIMYCKAIOTCA KaKue-JInbo
COKpalleHus (KpoMe MHHIIMAJIOB), TIEPEHOCH! CIIOB; B KOHIIE HAJMUCEH TOYKa HE
craBurcs ([Ipunoxxenue Ne 2).

4.4. 3aganve K IUIJIOMHOW paboTe yTBEp)KIAeTCs 3aBEAYIOIHUM Kadeapoil
DKOHOMUKH ¥ OyXrajaTepckoro y4yeTa W TMOANUCHIBACTCS OOydJaromuMmcs |
PYKOBOAMTENIEM JUIUIOMHOM paboTel. B agumioMHol  paboTe  3agaHue
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pacnoJjaraercs ocje TUTYJIBHOTO JincTa U He Hymepyercs (IIpunoxxenue Ne 3).

4.5. B ornaBieHUM OTpa)KaeTcsd IOJHBIA MEpEeYeHb 3arojOBKOB, HX
CONMOJUMHEHUE M TMOCIEAOBATEIbHOCTh. B HEM MepeuucistoTcs BCE 3arojIOBKH
pa3nenoB (rmaB) W mojpasznenoB (maparpadoB) B TMOpsIKE CTPYKTYPHOTO
NOCTPOEHUSI  JAMIUIOMHOM  paboThl. 3arojioBOK JOJDKEH COOTBETCTBOBATH
COJIEP)KaHUIO JUIUIOMHOM paOOThl M OBITh, IO BO3MOYKHOCTH, KpaTkuM. I[IpoTus
3aroJIOBKOB B IMPaBOMl YAaCTH CTPAHULbl OIJIABJICHHS YKa3bIBa€TCi HOMEP
HavalbHOM CTpaHWIBl pazziena (mompaszmena). PaccrosiHme MeExay OKOHYaAHHEM
3arojloBKa U HOMEpPOM CTpaHMIbl JOJDKHO OBITh HE MEHee Tpex mpodOenoB. B
IPOTUBHOM CJIydae 3aroJIOBOK IEPEHOCUTCS Ha CIEAYIOUIYIO0 CTPOKY. JKenaTeslbHo
4TOOBI OTJIABJIICHHE TOMEIANoCch Ha onHoU ctpanute (IIpunokenne Ne 4).

4.6. BBengeHue — BCTynHUTeNbHas 4YacTh AUILUIOMHON paboThl. BBeneHnue
JOJDKHO COZepKaTh: OOOCHOBaHME BbIOOpPA TeMbl pabOTHI, ONpEIEIICHUE €€
aKTyaJbHOCTU M 3HAYUMOCTH JUIsl SKOHOMHYECKON HAayKU U MPaKTUKU; COCTOSTHUE
pa3pabOTaHHOCTU M3y4aeMoU MpoOseMbl U 0030p JIUTEPATYPHBIX UCTOYHUKOB IO
TEME CO CCBUIKOM Ha aBTOPOB; ONpeeiIeHUE O0BEKTa U MPEAMETA UCCICIOBAHUS;
onpejeNieHre 1eau pabdoTbl W 3aJad HCCIEJOBAHUS; ONpENeNeHue MeToAa
UCCJIEIOBAHHUS.

[lokazaTeneM  akTyaldbHOCTH  BBIODAHHOM TEMbI MOTYT  CIY>KHUTb
HEJ0CTaTOYHAas MPOpadOTKa OTAEIIbHBIX TEOPETUYECKUX BOIPOCOB TEMBI, HAIIUYUE
B HEW JHUCKYCCHOHHBIX MpoOJeM, ciaadble CTOPOHBI MPAKTUUYECKON pean3aluy,
po0eibl B IEHCTBYIOIIEM 3aKOHOAATEIbCTBE.

OOBeKT wuccleNoBaHUS — JTO SBJIEHUE WM IPOLECC peasbHOM
JNEHCTBUTENBHOCTH 100 cepa oOLIECTBEHHON )KU3HU, Ha UCCIIEOBAaHHE KOTOPBIX
HalpaBJieH HAy4YHbIN TIOUCK aBTOPA.

[Ipenmer wuccineaoBaHus — 3TO YaCTh OOBEKTA, OTAENIbHBIM acHmeKkT WIn
npobiieMa, KOTopble OyAyT HEMOCPEACTBEHHO HccienoBarbes. MIMeHHO mpenmer
UCCJIEIOBAHUS ONIPEACIIAET TEMY AUILIOMHON paOOTHI.

Lens wuccienoBaHusi — pe3ysibTaT, KOTOPBIM HYXHO MOJYyYUTh B XOZE
UcCleIoBaHusl (HampuMep, BBISIBUTh..., OOOCHOBATh..., C(HOPMYJIHPOBATE...,
ONPEIENHUTD. .., PACKPBITh OCOOEHHOCTH. ..).

3agaun  MCCIEAOBAaHUSA  ONPENEISAIOTCA  IOCTABIEHHOM  LEIbI0 U
MPEACTABIIAIOT COOOM KOHKPETHBIE NTOCIIEIOBATENbHBIE 3TAIIbI PEIICHUS MPOOIEMbI
1O JIOCTH)KEHHUIO LM HCCIENOBaHMUs (YTO HYXKHO CJenaTh, 4YTOOBl JOCTHYb
OCHOBHOM T1€JTH pa0OThI).

MeTtoapl HccinenoBaHUS — OCHOBHBIE MpPUEMBl M CHOCOOBI, KOTOpPbIE
VCITOJIB30BAJIMCHh NIPHU NMPOBEACHUU HCCIENOBAHMS (M3yYEHHE M aHAIN3 HAyYHOU
JUTEpaTyphl, aHaIM3 HOPMATHUBHBIX HCTOYHUKOB, CTAaTUCTUYECKUI METOJ,
U3ydeHHe U 0000IIEeHUE TPAKTHKH U T.1I.).

BBenenue DOMmKHO coxep)kaTb MHMOPMAIMIO O COCTOSHUM H3y4YE€HHOCTU
BBIOpPAHHON TEMbl B HAYYHOM JIUTEPATYpE CO CCHUJIKOM Ha OCHOBHBIE UCTOUHUKH U
aBTOPOB, KOTOPbIE 3aHUMAJIUChH €€ UCCIIEIOBAHUEM.

OO0beM BBeZIeHUSI OOBIYHO COCTABIISIET 2-3 CTPAHUIIBI.
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4.7. OCHOBHAsI 4acTh JAMIUIOMHON paOOThl OJKHA COCTOSITh M3 JIBYX IJIaB,
KaXJas U3 KOTOPBIX pa30uBaeTcs Ha IBa-TpuU mojapaszzena (maparpada). Hazpanue
TJIaBbl HE JOJDKHO AyONMpOBaTh Ha3BaHME TEMbI, a Ha3BaHHe MaparpagoB —
Ha3BaHue TyaB. QOPMYIHPOBKHU JOJHKHBI OBITh JJAKOHUYHBIMH M OTpa)xaThb CYTh
riaBel (aparpada).

B koHme kaxmod TriaBel HEOOXOAUMO CenaTh KpaTKue BBIBOJHI,
OTpakarolllie pelIeHre MOCTABICHHBIX B JAHHOM pa3jiesie paboThl 3a1a4.

Copepxxanne paboThl JOHKHO OTBEYATh CIEAYIOIIUM TpeOoBaHusM. | naBa
nepBasi — TeopeTuueckas. B 3ToM paszzene u3naraioTcsi OCHOBHbIE TEOPETUUYECKUE
MOJIOKEHUSI TEMBbl U JAETCS WX JETalbHBIM aHalu3, BKIIOYAONIMN 0000IIeHne
CYILIECTBYIOIMX HAYYHBIX TOYEK 3pEHUSI MO TeMe padoThl, 0030p HOPMATUBHBIX
uctouHukoB. [lepBas riaBa moxketr 3aHuMath 110 30% oObeMa OCHOBHOM HacTu
JTUTIIIOMHOM pabOoTHI.

Bropas rmaBa auruioMHO#M paObOThl OTBOJUTCS MOJ aHAIN3 MPAKTHUYECKOTO
MaTepuanga, IOJYYeHHOTO  BO  BpeMs  MPOM3BOJACTBEHHOW  MPAKTHKHU
(MpeAIUTIIIOMHOM ), ¥ COAEPKUT AaHATTUTHYECKYIO U TIPOEKTHYIO YacCTH.

AHanuTHyecKas 4acTh JOJDKHA ObITh MOCBAIIECHA aHATN3Y UMYIIECTBEHHOTO
COCTOSIHHMSI TPEANPHUSATHS M HUCCIEIyeMOro Tpolecca, sBiIeHHs. B  Helt
paccMaTpUBAIOTCA — TOKA3aTelH, XapaKTepU3YIOIIHe TPsSMO M KOCBEHHO
UCCJIETyeMbIE TPOIIECCHI, SIBICHHUS, BBISBISIIOTCS M KiaccuGuuupyores (GpakTopsl,
BIIUSIIOIINE HA TTOKA3aTeN Pa3BUTHS.

B mpoekTHOM YacTu JAEMOHCTPUPYETCS METOJIMKA BEIEHUS OYXTalTepCKOro
ydyera OOBEKTa UCCICNIOBaHUS Ha MNPEINPUSITHH, pa3padaThIBAIOTCS MYTU
COBEPIICHCTBOBAaHUSI OyXTraJITEpCKOro yuyeta oOBEKTa MCCIENOBaHUSA. JTa TIJaBa
MO’KET 3aHUMATh JI0 IBYX TPETe 00beMa OCHOBHOM YacCTH JUILIOMHOM pabOoTHl.

4.8. He nmomyckaercss BECTU HM3JI0XKEHHE OT MEPBOIO JIMILA €JUHCTBEHHOI'O
Yuclia « CUMTAK0...», «II0 MOEMY MHEHHIO...» W T.I. lIpUHATO NpPUMEHATH
MHO>KECTBEHHOE YHCJIO: «I10 HAIIEeMy MHEHHUIO. ..», «Ha HaIl B3TJIS. ..», THOO «II0
MHEHHIO aBTOpa (IUIUIOMHOM paboThl)...». Takke BO3MOXKHO HCITOJIB30BAHHE
0e3muuHON  (OPMBI:  «CIEAYyEeT CUMTaTh...», «MOXHO COIJIaCUThCA  (HE
COTJIACUTHCA). ..» «IPEIaraeTcs CIeAYIONIEE. .. »,

4.9. MHcnonp3oBaHwe B JUIUIOMHOW pa0OT€ KOHKPETHBIX HAYYHBIX,
CIPAaBOYHBIX, HOPMATHUBHBIX W MPAKTHUYECKUX MAaTEPUATIOB OCYIIECTBISICTCS B
COOTBETCTBHH C MpaBWJIaMU O(POPMIIEHHS LIUTAT U COMPOBOXKIAETCS 0hOpMIIEHUEM
CCBUTIKM Ha MCTOYHUK IUTaThl. Ha OTHENpHBIX MpaBuUiiaX ITUTHPOBAHUS CIIEITYET
OCTaHOBHUTHCS MOJIpOOHEE.

4.9.1. Tlpu odopmieHHH TOYHOM IUTATHI (KOTIAa TEPENUCHIBACTCS
(bparMeHT 4yK0ro TEeKCTa) €€ TeKCT 3aKII0YaeTCs B KaBbIYKU.

Hampumep: B cBoeit kaure «Cucrtema COBPEMEHHBIX OOIIECTBY
amepukanckuii conuonior TonkoTT [lapconc nmumet: «Pa3Butue GropoKpaTHIECKOM
opraHu3anud OOBIKHOBEHHO TpeOyeT, 4TOOBl KakJI0il MpopecCHOHANIbHONU pPOIH
COOTBETCTBOBAJI OINPEAEIEHHBIN BUJT JOJKHOCTH. ...



9

49.2. Ilpu HenpsMOM HMTUPOBAHUU (TEpecKa3 MBICICH JPYrux
aBTOPOB CBOMMH CJIOBaMH) KaBBIYKM HE CTaBSATCSA, HO IMTAaTa BCE pPaBHO
COIPOBOXIAETCS yKa3aHUEM Ha €€ aBTopa.

Hanpumep: OnuceiBasg ciocoObl 3aMeNIEHUS MTOCTA IJIaBbl TOCY1apCTBA
B 3apyOexHbIx cTpaHax, A.M. YepkacoB oOTMeyaeT, 4TO B MYCYJIbMaHCKHX
MOHapxusAx BocToka KEHIIMHBI NCKIIOUEHBI U3 KPYyTra IPECTOIOHACIEAHUKOB.

4.9.3. Ecnu aBTOp MUIIIOMHON PaOOTHI JKETAeT YTO-TO BBIJCIHUTH B
TOYHOU ITUTATE, OH JOJIKEH 3TO CIEIUATLHO OTOBOPUTH.

Hanpumep: A. ToiinOu numert: «IIpakThka cadu 3K3aMEHOB Hay4dHIa
MEHsI paboTaTh U npu HeOAa2oNpusmHuIX ycaosusx (KypcuB Halll. — aBT.); U 3TO
OYEHb IIEHHAs MPUBBIUKA, €CIIM XOYEIIb YETO-TO JOCTUYb.

B mpuBeneHHON IMTaTe aBTOpCKas OroBOpKa MOMEIIEHAa B CKOOKH,
COKpalICHHE «aBT.» (aBTOP) MOXKHO 3aMEHUTh CBOMMHU UHUIHAIAMHU.

4.9.4. Bce uuraThl CONPOBOXKIAIOTCA CChUIKAMM Ha LIUTUPYEMBIi
UCTOYHHUK. B muruiomHoON paboTe mpuMeEHseTCsl cucTeMa MOACTPOYHBIX CCHIIOK CO
CKBO3HOH HyMmepanueld (CCbUIKM TOMEMIAIOTCSl BHHU3Y CTpPaHUIBI (TOTJAa OHHU
HA3bIBAIOTCS «CHOCKW»), U MX HyMepalusi He HauMHAeTCs Ha KaXIOW CTpaHHUIEe
3aHOBO, a mpojospkaercs). ns Toro 4toObl 0(GOPMHUTH CCBUIKY HEOOXOAMMO
MIOCTaBUTh B KOHIIE ITUTATHl HAJCTPOYHBIN 3HAK, 0003HAYAIOMIMI HOMEp CCHUIKH
(*), @ BHHM3Y CTPAHMIBI MO YEPTOH, OTAEISIONICH CCHUIKY OT TEKCTa (ITa JTHHHS
HA3bIBACTCSl  «PA3JENMUTENbY), IIOCJIE€ AHAJOTMYHOIO HAJICTPOYHOIO 3HaKa
oubnuorpaduyeckoe ONMCaHUE LUTHUPYeMOro UcToyHUKa. llpenamucanHbiil 3HaK
«TOYKa W THUpE», Pa3AesAolMil 00JacTH OuOIMOrpapuueckoro ONUCaHUS B
CHOCKE, MOKHO 3aMEHATh TOUKOM, HalpuMep:

lrepI_HYHCKI/Iﬁ b. C. bByxrantepckuii yuer — M.: [legarornyeckoe oOmiectBo B Poccun,
2001. - C. 73.

HIIN:

2 "

I'epmrynckuii b. C. I'paxknanckoe o6mectBo B Poccun: IlpoGnembl cTaHOBIEHUS
pa3BuTHs: IocoOue i camooOpazoBanus. M.: Ilenarornuyeckoe obuiectso B Poccun, 2001. C.
73.

4.9.5. Huwxe npuBoautcst npumep odopmieHus: Oudiamorpaduaeckoit
CCBUIKHU (CHOCKH).

B cBoeii kHure «Cucrema COBPEMEHHBIX OOIIECTB» aMEPHUKAHCKHIA
cormonior Tonkort [Tapconc numet: «Pa3Butre OIOPOKpATUYECKON OpraHU3aINH
OOBIKHOBEHHO TpeOyeT, YTOOBI KaXKIION npogeccuoraivbHou poau COOTBETCTBOBAI
OTIPE I ICHHBIH BUJ JODKHOCTH. ..»

‘Mapconc T. Byxranrepckuii yuer. — M.: Acnext Ipecc, 2001. — C. 39-40.

4.9.6. llpudt cHOCKM AOMKEH OBITh MEHbLIE IMPU(Ta OCHOBHOTO
TekcTa (12 kerun).
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4.9.7. Ecniu oAWH U TOT K€ UCTOYHUK LIUTUPYETCS] Ha OJHOM CTpaHMIIC
paboThl MOBTOPHO, TO CHOCKA HAuyMHAETCA co cloB «Tam xew», a mocie Tupe
CTAaBUTHCS HOMEP CTPAHUIIBI:

Hanpumep: * Tam xe. — C. 45.

Ecan TOT X€ HCTOYHMK MUTUPYCTCA B I[&JII)HGI\/'IHIGM Ha Opyrux
CTpaHHLax pa6OTI>I, TO B CHOCKC YKA3bIBACTCA aBTOP pa6OTLI, 4 BMCCTO Ha3BaHMUA
3aMMCHIBACTCS «YKa3. COU.»:

3 [Tapcounc T. Yka3. cou. — C. 110.

Ecnu mutupyeMblii TEKCT B3AT HE M3 IMEPBOMCTOYHHMKA, TO CHOCKA
HaynHaeTcs cioBamu: «L{ut. mo:»

Ecnu nuraTa npeacrasiser co00il 0000IIEHHBIN BBIBOJ U3 HECKOJIBKUX
UCTOYHUKOB, TO CHOCKa HaumHaeTcs Tak: «CM.:». DTO ke MpaBUiIO JEHCTBYET,
€CJIM aBTOp LUTAThl HE YIOMSHYT PU LIUTUPOBAHUH.

4.9.8. [luTupoBaHne HOPMATUBHBIX MPABOBBIX aKTOB COIPOBOXKAACTCS
oopmiieHHEM CCBUIKM Ha MCTOYHHMK MX OQUIMaIbHOro omnyonukoBaHus. B
CCBUJIKE TOYHO YKa3bIBAETCs LIUTUPYEMas CTaThs (IIyHKT, pa3/iei) IpaBOBOIO aKTa.

Hanpumep: B coorBerctBum co cr. 1 PenepanbHOro 3akoHa oT 28
nexadbps 2013 r. Ne 400-®d3 (B pen. ot 19 nmexabpss 2016 r.) «O cTpaxoBbIX
TICHCHSAXY °. ..

> CoGpanne 3akoHomatenbera PD. 2013, Ne 52 (wacts I). Cr. 6965; Cobpanne
3akoHoaarenbcTBa PD. 2016 (uacts I). Ne 48. Ct. 6725.

B mpuBenenHOM mpuMepe ciieayer oOpaTUTh BHUMaHHWE Ha TO, YTO B
CHOCKE YKa3aH HMCTOYHHK HE TOJBKO TEPBOTO OQPHUIIMATBLHOTO OMyOIMKOBAHUS
HOPMATHBHOTO TMPABOBOTO aKTa, HO W MCTOYHUK OQPHUIIMATHLHOTO OMyOJUKOBAHHMSI
MOCJICTHUX U3MEHEHU, BHECEHHBIX B ATOT aKT (ICHCTBYIOIIAs PEIaKIIHs).

4.9.9. I1pu mOBTOPHOI CCHUIKE Ha HOPMATUBHBIN MPABOBOM aKT CHOCKA
He odopMIISICTCS, a Ha3BaHHWE aKTa NMPUBOJMTCS B COKpamieHHoW (opme (6e3
HOMEpa W JaThl u3JaHus). Eciiu B CHOCKE aBTOp HaMepeBaeTCs CChUIATHCS Ha
CTaThH MPABOBOT'O aKTa, MOJIOKEHUSI KOTOPHIX ObUTH TIPOLIMTUPOBAHBI B TEKCTE, TO
HEOOXOJMMO y4eCThb, YTO 3TO HE JIOMYCKAaeTCA IO OTHOIIEHUIO K KOJEKCaM U
Konctutynuu PO.

4.9.10. CnenyeT 3HaTh, 9TO B CHOCKE MOXHO TIOMECTHTHh HE TOJIBKO
CCBUIKY Ha TPOIMTUPOBAHHBIA BBHINIC WCTOYHWK, HO W CBOM TMPUMEUYAHUS TIO0
MOBOJTY BBICKa3aHHOM B TEKCTE AUILUIOMHOW pabOTHI MBICIH U T.II.

4.10. B 3axirodeHWH AUIUIOMHON paboOThl HEOOXOAMMO OOOOIIUTH BCE
BBIBOJIBI, CJCIIAHHBIC B OCHOBHOM YacTh pa0boThl. OO0beM 3aKIIOUCHUS HE JTOJDKCH
NpEBBIATH 3-4 CTpaHUI] IEYaTHOTO TEKCTA.

3aKroYeHue JIGKUT B OCHOBE JOKJIaga OOydYaromerocss Ha 3aluTe
JTUTITIOMHOU PabOTHI.

BbIBOIBI 1 OCHOBaHHBIC HA HUX MPEJJIOKEHUS TOJDKHBI OTPaXKaTh:

— 00001IeH s, KacalIIHecs] TEOPETUYECKUX MpoOJieM, TOCTABJICHHBIX B
pabore;
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— COCTOSIHUE M MPEIJIOKEHHS IO COBEPIICHCTBOBAHUIO OyXrajaTepCcKOro
ydeTa M0 UCCIIEe0OBaHHON MpOoOieMaTHKE;

— COCTOSIHU€ U TPEIJIOKEHHS 10 COBEpIICHCTBOBAHUIO IPABOBOTO
perynupoBaHus (3aKOHOIATEIHCTBA) M0 UCCIET0BAHHOM MPOOIeMaTHKe.

[IpennoxxeHus: JODKHBI HOCUTh KOHKPETHBIM  XapakTep, U  OBITb
00OCHOBAHBI.

Br1Bo/IbI, peKOMEHIAINH U TIPETIOKEHHS, (OPMYITUPYEMbIE B 3aKITIOUCHHU,
MOTYT OBITH TPOHYMEPOBAHHBI.

4.11. bubGnumorpaduyeckuii CHUCOK JOJDKEH OTpakaTh COOpaHHBIE,
MPOAHANIM3UPOBAHHBIE W HEMOCPEACTBEHHO HCIOJIB30BAHHBIE aBTOPOM IIPH
BBITIOJTHEHUHU Pa0OThl HAy4HbIE HCTOYHHMKU (MOHOrpaduu, ydeOHBbIE IOCOOUS,
HAyYHO-TIPAKTUYECKUE M3JIaHWs, HaydHble CTaTbU, MaTepHallbl HAay4YHO-
MPaKTUYECKUX KOH(EPEHINil), HOPMAaTHWBHbIE TPABOBBIC AaKThl, MaTEpHAIbI
Oyxranrepckoro yuyera. bubnuorpapudeckuii CIMCOK 10JKEH BKIIIOUATh HE MEHEe
25 HaMMEHOBAHUM.

4.11.1. Odopmienre OUOIMOrpaPUUECKOTO CHUCKA MOAYMUHSIETCA
TPEOOBAHMSM CIIETYIOLIUX AKTOB!

411.1.1. MexrocynapctBenusii ctanmapr ['OCT 7.80-2000
«Cucrema cTannapToB 1o uHGoOpMaIuu, OMOITNOTEIHOMY U M3JATEILCKOMY JCITy.
bubGnmuorpaguueckass 3amuch. 3aronoBok. OOmme TpeOOBaHHS U TpaBHUIIa
coCTaBJIeHUs» (BBEIEH B JeHcTBHE NoOcTaHOBiIeHHEM loccranmapra PO ot 6
okTs10pst 2000 1. Ne 253-cT);

4.11.1.2. MexrocynapctBennbii crangapt ['OCT 7.1-2003
«Cucrema cTaHnapToB o UHGoOpMaluu, OMOIUOTEYHOMY U U3JaTEIbCKOMY JEIy.
bubnuorpaduueckas 3anuck. bubnuorpaduyeckoe onucanue. O0ime TpeOOBaHUS
W MpaBUJIa COCTaBJIEHUs» (BBEJICH B JelCcTBUE ITocTaHoBIeHHeM ['occTtangapra PO
ot 25 Hos0pst 2003 r. Ne 332-cT1);

4.11.2. bubnuorpaduyeckne oOmMucaHUs, BKIIOYaeMble B CIHCOK,
PEKOMEHTyeTCs pacrojarath B CIEIyIOIIEeM MOPSIKE:

HopMaTuBHBIEC TPaBOBBIE aKTHI;

Hayunas u MmeToanueckas TuTepaTypa.

411.3. B pazmene Oubmuorpadpuyeckoro cmucka «HopmaruBHbIe
MIPABOBBIE AKTHD) MOMEIIAIOTCS OPHUIMAIBLHBIE JOKYMEHTHI, IPUHSATHIE OpraHaMH
BJACTU (TOCYNapCTBEHHOW, MYHHUIIMNIAIBHOM) U HUX JOJKHOCTHBIMU JUIIAMU, a
TaK)K€ MEXKJIyHApOJHbIE MPaBOBbIE AaKThl (AOrOBOPHI, KOHBEHIIMH, PE30JIIOLHUU
MEKAYHAPOJAHBIX OpraHW3alMid W T.L.). AKThI pacloNIaraloTcs B TOPSIKE
yObIBaHUS IOPUAMUYECKON CHIIBI. AKThI, UMEIOLME OJUHAKOBYIO CHILy (Hampumep,
nBa  (enepasibHBIX ~ 3aKOHA),  pPACHoNaraloTCs B XPOHOJOTHYECKOU
1oCJIe0BAaTEIBHOCTH (OT O0Jiee PaHHETO).

4.11.4. B pasmene Oubnmorpaduyeckoro crnucka «Hayunas w
METOMYECKas INTEpaTypa» UCTOYHUKH PacTIoiaraloTcs B ajahaBUTHOM MOPSIKE.

4.11.5. Jlanee npuBOAATCA IpUMEPHI OUOIMOTpadUYEcKOro ONMUCAHUS
WMCTOYHUKOB pa3au4HbIX BHUJOB. WMHopmanuel, Mo KOTOpOH COCTaBISETCS
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oubnuorpaduyeckoe OMMCAHHUE, MOTYT SIBISITHCS: BBIXOJHBIC JIaHHbIE KHWTH,
JAHHBIE 0 HOMEPE JKYPHAJIa WU Ta3€Thl, JJICKTPOHHBINA aIpec CanuTa.

bubnuoepaguueckoe onucanue kumueu o0o0Hoco asmopa (xkiouaem
Gpamunuio u uHUYUATBL ABMOPA, HA36AHUE KHUSU U OONOJHAIOWUE C8e0eHUs, ewé
paz ums asmopa nocie KOcou uepmwvl (3mo 000a80UHASL 3ANUCH), 20PO0, 8
KOMOpoOM U30aHa KHued, U u30ameibCmeo, 200 U30AHUs, KOA-80 CMPAHUY, UMS
asmopa):

Kamanuna, T.B. Byxrantepckuii yuet: yueOnuk / T.B. Kamanuna. —
M.: Dkemo, 2007. — 512 c.

B npuBeneHHoM mnpumMepe cieayeT oO0paTuTth 0co00€ BHUMaHUE Ha
PacCTaHOBKY Pa3eIUTENbHbBIX 3HAKOB (3aIAThIX, KOCOW YepPThI, TUPE U JIp.).

bubnuoepagpuueckoe  onucanue  KHueu  HeCKOIbKUX — ABMOPOS
(omauuaemcs mem, 4mo OCHOBHOU 3A20J080K He COOEPAHCUM UMEH 8CeX A8MOpOas,
a MONbKO Nepeoco U3 HUX, OCMAbHble Jice, eClu UX He Ooabule mpex,
nepeuuciaiomes 8 000a80UHOU 3aNUCU):

[Tponkun, C.B. OcHoBel Oyxranrepckoro yuera / C.B. IIpoukun, O.E.
[lerpynuna. — M.: Acnekr IIpecc, 2004. — 414 c.

B mpuBemeHHoM mpuMepe ciemayeT oOpaTUTh BHUMaHHE Ha TO, YTO
COKpAIIICHUS TPU COCTABJICHUH OWOIMOTPaPUIECKOTO OIMMCAHMS TOMYCKAIOTCS B
cooTBeTcTBUM ¢ MexrocyaapctBeHHbIM cTaHmaptom ['OCT 7.12-93 "Cucrtema
CTaHAApTOB 10 WHPOpMAIMK, OUOIMOTEYHOMY U HU3/AaTEIbLCKOMY JCIy.
bubnuorpaduueckas 3amuch. CokpallleHHE CJIOB Ha pPycCcKoM si3bike. OOmue
TpeboBanus u npaBuwia" (yTB. moctaHoBienueM ['occrannapra PO ot 13 nekabps

1994 r. Ne 308).

Eme oauH mpuMep ONMHMCAaHWUS KHUTH HECKOJBKHX aBTOPOB (ECIHM HMX
OombIIIe TpeX):

byxranrepckuii yder: YueOnuk / A.B. be3spykoB [u np.]; OTB. pen.
A.H. KokxotoB, M.1. Kykymikun. — 2-¢ u3n., nmepepad. u gomn. — M.: Hopwma, 2007.
— 544 c.

Kaura Ttakke MOXET BBIXOJUTH «IOJ peIaKIueny», «moja oomei
peIaKuuein» u T.11.

bubnuoepaguueckoe onucanue odcypHarvHolu cmamvu  (8KIOUAEM
Gamunuro U UHUYUATLL A8mMOopd, HA36AHUEe CMAMbl, HA36AHUE JICYPHAIA,
000aBOUHYI0 3aNUCb, 200 U30AHUS, HOMED, CMPAHUYbL, HA KOMOPBIX PACHIONCEHA
OaHHas cmamusi).

Uepemnanos, B.A. IIpo6iemsr Oyxrantepckoro yuera / B.A. Uepenanon
Il bByxrantep. — 2005. — Ne 4. — C. 9-13.

bubnuoepaguueckoe onucanue cazemmuoi cmamvu  (AHATOSUYHO
JHCYPHANLHOMY, MOJLKO CMPAHUYbl Cledyem YKA3bleambv, eclu 2azema umeem
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obvem Oonee 8 cmp., Kpome mMo2o, 8MeCmO HOMePA MONCHO NPUsecmu Oamy
U30aHus):

JleonoB, B. Byxrantepckuii yuer manoro Ousneca / B. Jleonos, U.
[ecrakoB // Poccuiickas razera. — 2007. — 16 suBaps. — C. 7.

[Ipu ommcanum cTaThel, OMyOIMKOBAHHBIX B HEIEHTPAIBHBIX (HE B T.
MockBe) wu3gaHusX, MOCJe Ha3BaHMUS >KypHana (ra3eTbl) B CKOOKax clieayer
yKa3aTh MECTO MU3/IaHusl.

[Ipu odopmieHnrn oOmUCaHUST HOPMATHBHOTO TPABOBOTO  aKTa
KenaTelIbHO UMETh MPEJICTABICHUE O TOM, TJIe U KOTJIa 3TOT aKkT ObUT O(pUIIUATBHO
omyOnukoBaH. Harpumep, HopMaTUBHBIEC MPABOBbIE AKThI (eepaIbHBIX OPraHOB
roCyapCTBEHHOW BiacTH odUIMaIbHO MyOJUKYyIOTCs B «Poccuiickoii raszerey,
«CoOpanun 3akoHojaarenbcTBa Poccuiickoit ®denepanuivy U APYrux H3AaHUSX;
HOpPMAaTHBHBIE IPAaBOBbIE AKThl OPraHOB I'OCYIAapPCTBEHHOM BiacTu Boponexkxckoit
obmactu ¢  aBrycra 2006 r. odummanbHo myoOnukyrorcs B «CoOpaHuu
3aKOHO/aTeNIhCTBAa BopoHexkckoi obmactn», a Takxke razerax «Boponexckuit
Kypbep» 1 «Momomoit kommyHap» ' (10 2006 r., B rasete «KoMMyHa»).

HpMMepbl ONUCAHUA HOPMAMUBHO20 Npae060c0 akma.

Konctutymuss Poccuiickoin @enepanuun. Ilpunsata BceHapoaHbIM
rojjocoanueM 12.12.1993 (¢ ydetom mnompaBOK, BHECEHHbIX 3akoHamu P®d o
nonpaBkax K Konctutymum P® ot 30.12.2008 Ne 6-®PK3, or 30.12.2008 Ne 7-
®K3, or 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne 11-®K3) // Cobpanue
3akoHojatenabcTBa PO. — 04.08.2014. — Ne 9. — Cr. 851.

VYronosusiii kogaekc Poccuiickoit @enepanuu: npuHsaT ['oc. ymon 13
utoHst 1996 r. Ne 63-03 // Cobpanue 3akoHonarensctBa PO, — 1996. — Ne 25. — Cr.
2954,

Poccuiickass ®eneparus. 3akoHbl. OO0 aKIIMOHEPHBIX O0OIIECTBAX:
dbenep. 3akoH: [mpunar ['oc. Jdymoit 26 aek. 1995 r. No 208—®3] // Cobpanue
3akoHomarenbcTBa PO. —1996. — Ne 1. — Cr. 1.

Poccuiickas ®eneparnus. [Ipesuaent (1991-1999; b.H. Enbiun). O6
OCHOBHBIX  TIOJIOKEHMSIX  TOCYJApCTBEHHOM  MpOrpaMmbl  MPUBATH3ALMNU
rOCYJapCTBEHHBIX U MYHHIMNAIBHBIX npeanpustuii B Poccuiickonn denepannu:
yka3 [Ipesuaenta ot 22 urons 1994 r. Ne 1535 // Cobpanue 3akoHonarenbctea PO.
—1994. — Ne 13. — Cr. 1478.

Poccuiickass ~ ®enepanusa.  [IpaBurenscTtBo. OO0  yTBepkKIACHHUH
kodhurmento unaekcanuu ¢ 1 despans 2002 r. 6a30BOM U CTpaxoBOW YacTeil
TpyZI0BOM meHcuu: noctanosienue [lpaButensctBa ot 24 sHB. 2002 1. No 42 //
Co6panue 3akonogatenbcTtBa PO. — 2002. — Ne 4, — Cr. 336.

' Cr. 6 3akoma Bopomexckoii obmactu or 7 wmioms 2006 r. Ne 86-03 "O mopsaxe
00HaApOIOBaHMS, OMMyOITMKOBAHUS M BCTYIJICHHUS B CHUTYy HOPMaTHBHBIX ITPABOBBIX aKTOB OPTaHOB
roCyJapCTBEHHON BiacTd BopoHexckolr o0mactTé UM 0 MOpSIKe OMyOJIMKOBAHUS WHOU
oduimansHoi nuopmanun".
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Poccuiickass ®Deneparus. IlpaButensctBo. OO0  ynmoJHOMOYEHHOM
oprane B Jenax o0 OaHKPOTCTBE M B MpoLeAypax O0aHKPOTCTBA M PErYIUPYIOLIEM
OpraHe, OCYIIECTBIISIIOLIEM KOHTPOJIb 32 CaMOPETYJIHPYEMBIMU OpPTaHU3ALUSIMU
apOUTpaXKHBIX YIPABIAIOMKX: MocTaHoBiIeHUE [IpaBuTenscTBa ot 14 deBp.2003 T.
Ne 100 // Poc. razera. — 2003. —18 ¢enp. — C. 7-8.

Poccuiickas ~ ®epepaums. BepxoBuelii Cya. O  moaroroBke
TPaXAAHCKUX N7 K CyaeOHOMYy pa30upaTenbcTBY: moctaHoBieHue [lnenyma
BepxoBuoro Cyna Poccuiickoit @enepauuu [oT 24.06.2008 Ne 11] // bronnereHs
BC P®. —2008. — Ne 9. — C 18-22.

Heno borauesa u np. [IpuroBop MockoBCKOro ropoackoro cyaa ot 11

Mapta 1998 rona // bromnerensr BepxosHoro Cyma Poccuiickori depeparuu. —
1999. — Ne3. - C. 10-12.

Ilpumep ONUCAHUSL HOPMAMUBHO20 npasoeozo akma KaxK
CAMOCMOAMENbHO20 U30AHUA!

Konctutynus Poccuiickoit @enepanuu: opuil. TEKCT MO COCTOSIHUIO Ha 1
ceHtsiops 2017 r. — M.: IlpocnexT, 2017. — 40 c.

Cewmeiinbit kogekc Poccuiickoit ®@eneparuu: [denep. 3akoH: mpuHAT [oc.

Hymoit 8 nek. 1995 r.: mo coctostnuto Ha 3 sHB. 2001 1.]. — CII6.: CrayH-KaHTpH,
2001. - 9%4 c.

4.12. llpunoxxeHus K AUTUIOMHON paboTe MPeACTaBIAIOT COOOH CITpaBOYHBIC
MaTepuaibl, JOMOJIHAIOIINE, WUIIOCTPUPYIOIIME JAUIJIOMHONM paloThl, HO
NOMEIaeMbIe B KOHIIE €€ U OTAEJbHO, YTOOBI HE 3arPOMOXAATh OCHOBHOM TEKCT.
[TpunoxkeHusi, Kak MpaBWIO, BKJIIOYAIOT: KOMHMHU JOKYMEHTOB, BBIACPKKH U3
OTYETHBIX MaTEpHUAJIOB, CTATUCTUYECKHUE IaHHbIE, CXEMbl, TaOJuIlbl, TpadukKy,
nuarpammsbl U T.1. Eciin B pa®oTe MMEIOTCS NMPUIIOKEHUST B TEKCTE TUIUIOMHON
paboTHl HA HUX JETAETCsl CChUIKA.

[Ipunoxenus moMenarT nociie Oudmorpaguueckoro CucKa B MOPSAKE UX
YIOMHUHAHUS B TEKCTE NUIIOMHOM padoThl. Kaxknoe mpuioxeHne HauMHaeTcs ¢
HOBOI CTpaHHUIBI C YKa3aHHEM B MpPaBOM BepxHeM yriy cioBa «llpunoxxenue».
[Ipy HanMUMKM HECKOJNBKUX MPUIIOKEHUN KaXIoe U3 HUX HyMmepyercs (0e3 3Haka
No), nanpumep, «Ilpunoxenue 1», «llpunoxenue 2» u T.4. Kaxxnoe npunoxenue
JOJKHO UMETh TEMaTHYECKHUI 3ar0JI0OBOK.

[Ipu onpenenenun TpedyemMoro o0beMa JUIUIOMHOM PaOOThl MPUIIOKEHHS
HE YUUTHIBAIOTCH.

5. OdopmiieHne TUNJIOMHOI padoThI

5.1. O6beM TUMIOMHON PabOTHI TOJDKEH COCTABJIATh HE MeHee 45 CTpaHwIl
neyaTHoro Tekcra (0e3 ydera OuOmmorpaduueckoro Cnucka M TPUIIOKECHUMN).
Texct pabOThl MAIIMHOMMUCHBIN (KOMMBIOTEpHBIM HaOop). I[lpu 3TOM HOMKHBI
COOJII0IaThCA CAEAYIONINE HACTPOMKH OCHOBHOTO CTHJIS:

- pazmep Oymaru — A4.

- nmoJist — sieBoe 30 mm; npaBoe — 10 mM; BepxHee u HkHee — 1o 20 M,



15

- mipudt —Times New Roman, pasmep — 14 nr.; pa3mep mipudta CHOCOK H
HyMEpaluK cTpanul — 12 nr.;

- MEXXCTPOYHBIN uHTEpBal — 1,5;

- ab3arHbIi oTCTYN (KpacHas cTpoka) — 1,25 cm.;

- BBIPaBHUBAHKE — 10 MIUPUHE CTPAHUIIBI (KPOME 3ar0JIOBKOB);

- aBTOMATUYEeCKasi pacCTaHOBKA MEPEHOCOB (KpOME 3aroJIOBKOB).

5.2. Kaxxmast HOBas TJlaBa HAYMHAETCS C HOBOM CTPaHUIIBI. JTO K€ TIPABUIIO
OTHOCUTCS K JPYTUM CTPYKTYPHBIM YacTsM paOOThI: OTJIABJIICHHUIO, BBEICHHUIO,
3aKJTI0YEHUI0, OMONIMOrpa@UUecKoMy CHHUCKY, NPHIOKEHUSM. DTO MPaBUIO HE
pacrpocTpaHseTCs Ha MOAPa3IeIbl.

5.3. 3aroiioBKkuM B TEKCTe pabOThl MEYATAIOTCS MPOMHCHBIMU OyKBamMu H
BoIIIEIsIFOTCS KUpHBIM 1prdToM (BBEAEHUE, 3AKJIIOUEHUE).

Mexy 3aroJioBKOM U MOCIEAYIOIMIUM TEKCTOM MPOITyCKaeTcs OJHa CTPOKa.
Takoe Ke paccTOSHHE BBIJCPKUBACTCS MEXKIYy 3arojioBKaMu TJIaBbl U
M0JIpa3eIioB.

Mexy nmocneaHel CTpokoil TekcTa nojapasjaena (naparpada) u 3aroJioBKOM
cieayromiero mnoxapaszaena (maparpada) MpoNycKaroTCsl JBE CTPOKU. 3arojOBOK
pacmosaraeTcsi mo IEeHTpPy CTpoku. [lepeHOochl B 3aroyioBKax HE JOMYCKalOTCA.
Touka B KOHIIE 3aroJ0BKa HE CTaBUTCS. ECIM 3arojoBOK COCTOUT M3 HECKOJIBKHUX
NPEUIOKEHNM, HMX pa3feisloT TOYKOM. Eciu 3aronoBok pacnonaraercss Ha
HECKOJBKHUX CTPOKAaX, TO PACCTOSTHUE MEXKy HUMU JIOJDKHO OBITh TAKUM K€, Kak B
TEKCTE.

He pexkomeHiyeTcsi OCTaBIsATh 3arojIOBOK BHU3Y CTPAHUIIbI, €CIIA TOJ] HUM
JUTSI TEKCTA OCTAETCSl MEHEE JIBYX CTPOK (BUCAIAsI CTPOKA).

5.4. Crpanunbl HymepyroTcs. TUTYIBHBIM JIMCT BKIIIOYAETCS B OOIIYIO
HyMEpalluio, HO HOMEp CTPaHMIIBI HA HEM HE CTaBUTCA. 3aJaHue K JIUTIIIOMHOU
pabGoTte B 00LIyI0 HyMepaluio He BKiItoyaeTcs. HoMmepa cTpaHul mpocTaBistoTcs B
TekcToBoM penakrope MS Word aBromarndeckum criocooom. Homep crpaHwHIIb!
JOJKEH OBITH PACIOJIOXKEH MO IEHTPY BEPXHETO Kpasi CTpaHHIBl U 0003HAYaeTCs
TOJIbKO I pamMu, 63 TONOTHUTEIEHBIX CHMBOJIOB.

5.5. Mexnay TUTYJIbHBIM JIMCTOM U OIJIABJICHUEM JUIUIOMHOW pPadOThI
BKJIQIBIBACTCS JIUCT 3aJaHus K JUIJIOMHOM pabote. B oOiiyro HymMepamuio OH He
BKJIFOYAETCSI, HO NIEPEIIETAETC BMECTE CO BCEU TUIIIIOMHOM pabOTOi.

5.6. Pucynku, ueprtexu, cxembl, Tpaduku u Qororpadun B TEKCTE
JUTIIIOMHOM PaOOThI JOJIKHBI OBITH BBHITIOJIHEHBI B TpaUuecKoOM PelakTope WIH B
JPYTOM CIIEUAILHOM TMPOTPAMMHOM OOecriedeHUU. BhIMOTHEHHE PUCYHKOB B
penaktope MS Word e nonyckaercs. MmrocTpaTUBHBIN MaTepra T0KEH ObITh
MOHSATHBIM U UH(POPMATUBHBIM, BCE HAJITUCHU JOHKHBI OBITh XOPOIIO YUTAEMBIMHU.

5.7. TaOnuipl, PUCYHKH, YEepTEkKH, cXembl, rpaduku u Qororpadun,
UCIIOJIb3yeMble B JUIJIOMHOM paboTe, pa3MellaloT HEMOCPEACTBEHHO IOCie HMX
YIIOMUHAHUSI B TEKCTE M OTJEISIIOT OT OCHOBHOTO TEKCTa CTPOKOW OTCTyma JI0 U
nocine. Ha KaIplii pUCYHOK JAIOTCSl CCHUIKM UM HEOOXOIUMBIC TOSICHEHHS, CJIOBO
«PUCYHOK» THIIETCS COKPAIIEHHO B TEX Clydasx, KOTAa PSAAOM CTOUT Iudpa
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(Hanpumep, «u3 pucC. 3 CleayeT...»), TP OTCYTCTBUH LU(DPHI CIOBO «PUCYHOK
MUIIETCS MOJHOCTHIO (CM. pUCYHOK). TO e JjIst IpYTUX JIEMEHTOB.

5.8. TaOnuipl, pUCYHKH, YEpPTEKH, CXeMbl, rpaduku u ¢otorpadpuu B
TEKCTEe JOJHKHBI UMETh CKBO3HYIO HyMepaluio. JlomyckaeTcsi CKBO3Has HyMepanus
B MpeJiesiax OJHOro pasnena. Homep, moAnuch U MOSICHEHUS K PUCYHKaM, cXeMam
1 TabIMIIaM JOJKHBI OBITH BBITOJTHEHBI HA JIMIICBOW CTOPOHE JIKCTA (TaM XKe, TIe
pucynok). Hanmuce «Tabnuua» BbINOTHSAETCS cOpaBa HaJ TaOiauuen, yepes
npo0en yKa3bpIBaeTCs HOMep Ta0iuiel (Hampumep, Tabmuma 1.2), HauMeHOBaHUE
Ta0JIMIIBI YKA3bIBACTCS HA CTPOKY HUXKE, BEIPABHUBAHUE IO IIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu nmoa pucyHkamu, yeprexamu, rpaduxkamu, dpoTtorpapusMu
BBIMIOJIHAIOTCS. MO IEHTPY TMOJ 4epTexamu, rpadukamMu, pUCYHKaMU W
dbotorpadusmu (Puc. 1.2. HaumenoBanue).

5.9. 3BarosmoBku rpad W CTPOK TaONMIBI MUIIYTCA C MPONHUCHON
(3aryiaBHOI) OYyKkBBI B (hOpME €IMHCTBEHHOTO YMCIIa, a MOJA3arojoBKu Trpad — co
CTPOYHOI OYKBBI, €CJIM OHH COCTABJISIOT OJHO MPEATIOKEHUE C 3ar0JIOBKOM, HIIH C
IIPOMUCHOM (3ariaBHOM) OyKBBI, €CIM OHU UMEIOT CAMOCTOSITENbHOE 3HaUeHHe. B
KOHIIE 3ar0JIOBKOB U TI0/I3ar0JIOBKOB TaOJIHI] TOUKA HE CTABUTCSI.

5.10. B ciydae paspeiBa TabIUIBI HA HECKOJIBKO CTPAHUI] Ha CJIEAYIOMICH
CTpaHUIle B BepxHeM JieBoM yriy numercs: «lIpomomkenue tabdm. 1.1» wuam
«OxoHuanue Tabn. 1.1» 0e3 ykazaHusi Ha3BaHUsI TaOJUIbI, B BEPXHEU CTpPOKE
TaONMIIBI HAa HOBOM CTpaHWIle OyOJUpPYyeTCs «IIarka» ¢ Ha3BaHUAMH WU
HOMEpPAMH CTOJIOIIOB.

5.11. ®opmynbl, HCHOJIB3yeMble B TEKCTE JUILIOMHOM paboTHI,
OoQOPMIISIOTCS TIPU TIOMOIIM BCTPOEHHBIX WM CIIEIUATBHBIX PEIaKTOPOB (GOpMYIT
TEeM ke MPU(TOM, YTO U OCHOBHOM TEKCT AUIUIOMHON paOOThI, U JOKHBI UMETh
CIUIONTHYIO HyMEpaIiio B TpeAesiax paslejioB, HOMEpP YKa3bIBA€TCA B KPYTJIBIX
CKOOKax, BbIPaBHUBAETCS IO MpaBoMy Kpato. Dopmyra SBISETCS YaCThIO TEKCTa,
BBIZICIISIETCSI COOTBETCTBYIOIIMMH 3HAKaMHU TPENUHAHUS W BBIPABHUBACTCS I10
HeHTpy. Bce CHMBOINBI, WCMOJIB3yeMBbIE BIEpBBIE, JOJDKHBI OBITH OMHCAHBI
HETMOCPEACTBEHHO MOCe (hOPMYITHI.

5.12. Tlpu cocraBneHUH TEpPEeYHEH B 3aBUCUMOCTU OT CJIOXKHOCTH CIIETyeT
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIA CIUCOK. MapKUpPOBaHHBIN CIHCOK
oopmisieTcss B ciiydae OAHOYPOBHEBOTO MEPEYHS, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (depe3 meHio «Mapkepsl» B pemakrope MS Word), ucnonb3zoBanue
JPYTUX MapKepoB He nomyckaercs. HymepoBaHHBINM CIHCOK MPUMEHSIETCS s
MHOTOYpOBHEBOr0 iepeuns (uepe3 MmeHto «Hymeparus» B penakrope MS Word) u
MOXeET 0(OPMIISATHCS IBYMsI CITIOCOOaMMU.

5.12.1. TlepBbiii crioco0: HOMEpP B CHUCKE OTAEISAETCS TOUYKOW, TOCIIEe
4yero 3JeMeHT chucka (¢pasza, CUMBOJIbHOE OO0O3HAUYE€HHWE U T.J.) MULIETCS C
3arjJaBHOM OYKBBI, B KOHIIE KaXI0TO SJIEMEHTA CITUCKA CTABUTCS TOUKA;

5.12.2. Bropoii cnoco6 odopMiieHUs TEpeyHsi: HOMEpP B CIHCKE
OTHENAeTCS CKOOKOW, Tmocie uero ¢pasa (JIEMEHT TNepedHs) MUIIETCS C
MaJICHbKOW OYKBBI, DJIEMEHTHI TMEPEeUHs OTACISIIOTCS APYr OT Apyra TOYKOU C
3aIATOH «;», B KOHIIE TIOCTIEHETO AIEMEHTa CTaBUTCS TOYKA.
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5.13. Cnenyer oOpamiaTh BHHUMaHH€ Ha TO, 4YTOObI HayajibHBIE CJIOBa
KOKJOTO dJeMEHTa CIUCKAa OBUIM COTJIaCOBaHBI MEXIy cO0OW B poje, 4YHCIe,
najiexe.

5.14. Takxxe BCce BJIEMEHTHI CHUCKAa JOJDKHBI ObITH COTJIACOBaHBI B POJIE,
YuCcjie W TaJAekKe CO cjoBaMu (WU CIIOBOM) B TIPEABAPSIONIEM IEpEYCHb
MIPEIIOKEHHH, TTOCJIE KOTOPOTO CTOUT JBOCTOYHE.

5.15. Tekcr numaomMHOM pabOTHl pacnedaTblBaeTCs Ha OJHOM CTOPOHE
CTaHAapTHOTO JHcTa ohucHOM Oenoit Oymaru dopmara A4.

5.16. OdopmiieHHass AuruioMHas paboTa JOKHA OBITH TMepervieTeHa B
TBEPJIbI MEepeIieT.

6. Pennen3aupoBanue JUNJIOMHBIX padoT

6.1. BrimmonHenHas aumIoMHas paboTa MOMJICKHUT  00s13aTEILHOMY
BHYTPCHHEMY WJIM BHEIIHEMY pEICH3UPOBaHUIO. PeleH3upoBaHWe IUTIIIOMHOU
paboThl MPOBOJIUTCA C LENbI0 oO0ecreyeHruss OOBEKTHMBHOCTH OLICHKH Tpyna
BBITTYCKHUKA.

6.1.1. BuemHee pelneH3UpOBAHUE MPOBOAUTCS CHEIHAIUCTAMHU TI0
TEMaTUKE JUIUIOMHOW pabOThl W3 TOCYJApCTBEHHBIX OPTaHOB BIACTH, CQEpsI
TpyJa U 00pa30BaHMsI, HAYYHO-UCCIEAOBATEIIbCKUX HHCTUTYTOB | JIP.;

6.1.2. BHyTpeHHee peleH3UpOBaHUE MPOBOJUTCS MPENoaBaTeIsIMU
PO UIBHBIX TUCIUIUINH, BJIaJACIONIMMHI 3HAHUSIMHU 110 TEME TUTIJIOMHON PabOTHI.

6.2. PernieH3eHThl JUIUIOMHON PaOOThI ONMPEACNSIIOTCS HE TMO3[Hee, YeM 3a
MeECHII IO 3aIUTHI.

6.3. Perniensus 1o/pKHA BKIHOYATh:

- 3aKJIOYEHHWE O COOTBETCTBUM JUIJIOMHOM pabOTHI 3asBICHHOW TeMe U
3aJIaHUIO0 Ha HEeE,;

- OIIEHKY KaueCTBa BBITTOJIHCHHSI KQXKI0TO pas/iesa JUILIOMHON padoTHI;

- OIIEHKY CTEIMCHHU pa3padOTKU TMOCTABJICHHBIX BOMPOCOB W MPAKTUUCCKOMN
3HAYUMOCTH pabOThI;

- 0OTIYIO OIIEHKY KaueCTBa BBHITTOJTHCHHS TUTTIOMHOM paOOTHI.

6.5. Conepxanue pereH3uH ITOBOAWTCS JO CBEICHUS OOydYaromerocs He
MIO3THEE YEM 3a JICHbD JI0 3alTUThI paObOTHI.

6.6. Buecenue wu3MEHEHHII B JIUIUIOMHYIO palOOTy TMOCHE TMOJTy4YeHUs
pEIEH3UH HE JIOMMyCKaeTCsl.

7. IIpoueaypa 3aliMThI IUNJIOMHOMH PadoThI

7.1. K 3amure aumioMHOW pabOThI IOMYyCKAlOTCA OOydYaromIuecs, He
UMEIOIINE aKaJeMUYECKUX 3aJ0DKEHHOCTEH M B TMOJHOM O0BbEME BBINMOIHUBILNE
y4eOHbI TMJIaH WM WHAUBUIAYAJIbHbIM y4eOHbIM IJ1aH 00pa3oBaTENbHOU
nporpammbl o cnernuainbHocTd 38.02.01 DxoHOMUKa U OyXraaTepckuil ydert (1o
OTpacisim).

7/.2. Bompoc o nomycke IMIUIOMHOM pabOThl K 3allUTe peliaeTcss Ha
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3acenaHuu kKadeapbl, TOTOBHOCTh K 3allUTe OINpEAeNseTcs] 3aBeAyIOLIUM
kadenpoit. Kadenpa wumeer mnpaBo NPOBECTH MPEIBAPUTEIBHYIO 3aLIUTY
JTUTUIOMHON paOOTHI.

7.3. lomyck 00yJaromuxcs K 3alluTe TUTUIOMHON pabOThl OCYIIECTBISETCS
npukazom aupektopa AHIIOO «POIIK» He nmo3aHee, yem 3a 1 Hexenmo A0 Hadana
WTOTOBOM aTTECTALINH.

7.4. 3amuTa MPOU3BOIUTCS dK3aMEHAITMOHHON KoMuccuel (naee — OK) Ha
OTKPBITOM 3aCEJaHUU C y4aCTHUEM HE MEHEE JABYX TpeTeil ee cocrana. Pemenns K
NPUHUMAIOTCS Ha 3aKPBITHIX 3aCeJaHMUsIX MPOCTHIM OOJIBIIMHCTBOM TOJOCOB
YJICHOB KOMHCCHH, YYaCTBYIOIIMX B 3aCEJaHUU, IIPU 005A3aTEIbHOM MPUCYTCTBUU
npenacenarens komuccun OK wnm ero 3amectutens. [lpu paBHOM 4mciie roJiocoB
roJIoC MpeACceAaTENbCTBYIONIETO Ha 3aceAanun DK ABIseTCS pelarommm.

7.5. Pemenue DK odopmisieTcss mpOTOKOJIIOM, KOTOPBIM IOJIMUCHIBACTCS
npenceaarenem DK (B ciayyae OTCYTCTBUS MpeacenaTelis - €ro 3aMEeCTUTENEM) U
cekperapeM DK u xpanurcs B apxuBe Komnemxa. B mpoTokon 3amuchIBarOTCS:
UTOTOBas OLEHKA JAUIUIOMHON paOOThl, pelIEHUE O MPUCYNKACHUN KBAIH(PUKALNUN
1 0cOOBbIE MHEHHMSI YJIEHOB KOMHUCCHUHU.

7.6. Ha 3amurty qumioMHOM paOOThl OTBOAMUTCS 10 OAHOTO aKaJeMUUYECKOTO
yaca Ha ofHoro oOyyaromerocs. Ilponeaypa 3amuThl  yCTaHaBIMBAETCA
npenacenareneM DK no cormacoBanuto ¢ wieHamu DK U, Kak mpaBuiio, BKIIKOYAET
nokiIan ody4atomierocs (He 6onee 7-10 MUHYT), 3aUUTHIBAHHE OT3bIBA U PEIICH3HH,
BOIPOCHl ~ WJIEHOB  KOMMCCHM, OTBEThl  oOywatomierocs. MoxeTr  ObITh
MPEIYCMOTPEHO BBICTYIUICHUE PYKOBOAMTENS JTUIUIOMHOM pabOThl, a Takke
PELEH3€EHTa, €CIIM OHU IIPUCYTCTBYET Ha 3acenannu OK.

7.7. Bo Bpems [okiaza oOydYaroIIMHCA HCIOJIb3YET MOArOTOBJICHHBIH
HarJIsAHbIA Marepual (pa3gaTouHbIN Marepuarl, MpEe3eHTAIUN ),
WJUTIOCTPUPYIOITUI OCHOBHBIE TIOJIOKEHUS JUTUIOMHOM paOOTHI.

7.8. Ilpu omnpeneneHUM OLEHKUM TO pe3yjbTaTaM 3alllUThl JUIJIOMHOU
paboThl YYMTHIBAIOTCS: KayeCTBO COAEpKaHUA U O(OPMIICHMS JUIIJIOMHOU
paboThl, KayecTBO YCTHOrO JOKJaJa BBIMYCKHUKA, CBOOOJHOE BIAJICHUE
MaTepuajioM JUIJIOMHOW paboThl, TNIyOMHAa M TOYHOCTH OTBETOB HA BOIIPOCHI,
OT3bIB PYKOBOAUTEIIS U PELIEHBHUS.

7.9. Pe3ynbTarhl 3a0UThI TUTIJIOMHON PaOOTHI OOBSIBISIOTCS B TOT )K€ JEHB
nocie OQpOpMIIEHHS B YCTAHOBJIEHHOM IMOpsAAKEe NpoTokoina 3acemanus OK.
Pe3ynpTaThl 3alIUTHl TUIIJIOMHONW PabOThI OMPEACISIIOTCS OIEHKAMH «OTJIMYHOY,
«XOPOILO», KYAOBIETBOPUTEIBHOY», «HEYAOBIETBOPUTEIBHOY.

7.9.1. Onenka «OTIUYHOY BBICTABIISICTCS, SCIIH.

CollepKaHUe JUIJIOMHOW palOThl, TPEACTABICHHOW Ha 3alluTy,
OTBEYAET 3asBICHHOM Teme, 1eNb, cPOpPMYIMpOBaHHAs BO BBEIACHHM K padoTe,
JOCTUTHYTa, BCE MCCIEAOBATEIbCKUE 3a/ladyll TMOJHOCTBIO peIleHbl, padoTa
JIOTUYHO CTPYKTYpUpOBaHa M HMEET HAyYHO-NPAKTUYECKUU XapakKTep, aBTOp
IPaMOTHO MCHOJB3YET CHEUUATbHYI0 TEPMUHOJIOTHIO;

opopMieHHE  AMIUIOMHOM  paboOThl  OTBEYAET  YCTAaHOBJIIEHHBIM
TpeOOBaHUSIM (JIONYCKAIOTCSI HE3HAUUTENIbHBIC HET0YEThI OpopMIIeHHUs);
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JTUIUIOMHAsE pa0oTa TOJIyYMJia TMOJOXKUTEIbHBIE OT3bIBBI HAYYHOIO
PYKOBOJIUTENS U PELICH3EHTA;

Ha 3allUTe AUIUIOMHON paboThl 0O0ydYaromuics ToKa3adl TIyOOKOe
3HaHHE TeMbI PabOThI, CBOOOJHO OPUEHTUPYETCS B UCTOYHUKAX IO TEME palOTHI,
WCITOJIB30BaJ PA3JIMYHbIE CPEACTBA JIEMOHCTpAMHU (IIPE3EHTALNs, Pa3JaTOYHbII
MaTepuain), MPaBUIbHO U 0€3 3aTpyJHEHU OTBETHJI Ha BOIPOCHI, TOCTABJICHHbBIE
ynenamu OK.

7.9.2. O1ieHKa «XOpOIIO» BBICTABIISETCS, €CITH:

collepKaHUEe JUIUIOMHOW paloThl, TPEACTABICHHONM Ha 3alluTy,
OTBEYaeT 3asBJICHHOW Teme, 1eib, chopMynupoBaHHaAsi BO BBEIECHMH K pabdoTe,
JIOCTUTHYTa, OJIHAKO TIpeJjiaraeéMble pEUICHUs MCCIIECIOBATENIbCKUX 3a/lad He
JIOCTaTOYHO OOOCHOBAaHBI JIMOO pelIeHbl HE MOJHOCTHIO, paboTa UMEET B IEIOM
JIOTUYHYIO CTPYKTYPY M Hay4YHO-NPAKTUUECKHUI XapakTep, aBTOPOM JOIMYCKArOTCS
HE3HAUUTEIbHBIE OITMOKHU B UCIIOJIH30BAHUHU CIICIUATIbHON TEPMUHOJIOTHUY;

opopMieHHe  JAMIUIOMHOM  pabOThl  OTBEYAET  YCTAaHOBJIIEHHBIM
TpeOOBAHMAM, XOTS UMEIOT MECTO OT/IETbHBIE HEIOUETHl OPOPMIICHUS;

JUIUIOMHAsE pa0oTa NOJIYyYHJIa TMOJOKUTEIbHBIE OT3bIBBI HAy4YHOIO
PYKOBOJIUTENS U PELICH3EHTA;

Ha 3alllUTe AUIUIOMHOW paboThl OO0ydYaronuics TMoKa3zall Xopoliee
3HAaHME TEMbl pa0OThl, HCIOJIB30BA PA3IUYHBIE CPEICTBA JIEMOHCTpAIUU
(mpe3eHTanus, pa3fAaToOYHbI MaTepuan), 0e3 OcoObIX 3aTpyAHEHUNH U OMIMOOK
OTBETHJI Ha BOIIPOCHI, MOCTaBieHHbIe uieHamu DK.

7.9.3. OneHka «y0BIIETBOPUTEIHHOY» BBICTABIISETCS, €CIIH:

coJlepKaHUe JUIUIOMHOW palOThl, TPEACTABICHHON Ha 3alluTy,
OTBEYAET 3asIBJICHHOMN Te€Me, OJIHAKO MCCIIEOBATEIbCKUE BBIBOABI U MPEIIOKECHHUS
HEOOOCHOBAHHBI, CTPYKTypa palbOThl B IIEJIOM JIOTUYHA, HO BHYTpH maparpadoB
MaTepuajg ~ M3JIaraercs  HENoCJe[OBaTEIbHO,  OOyYaloLIUMCS  JOMYIIEHBI
TEPMUHOJIOTHYECKHE U (PAKTOJIOIrMYECKUE OMUOKH U HETOYHOCTH;

odopMmIIeHHE TUIUIOMHONW pabOTHI B II€JIOM OTBEYAET YCTAHOBJICHHBIM
TpeOOBAHMSM, XOTSI UMEIOT MECTO OTJIEIbHbIE HEIOUETHl OPOPMIICHUS;

B OT3bIBAX Ha JUIJIOMHYIO pPabOTy HAy4YHOTO pYKOBOAMTENIA H
PELEH3EHTa UMEIOTCS 3aMEUYaHus K COAEPKaHUI0 U 0(DOPMIIEHHIO paOOThI;

Ha 3aluTe JUIUIOMHOM paboThl 0OydYaroluiics Moka3aj ciadoe 3HaHUe
TEeMbI pabOThI, OTBET HAa BOMPOCHI, MOCTaBleHHbIe WwieHaMu DK, neMoHCTpUpyIOT
HEYBEPEHHOCTb, COJIEPKAT HETOYHOCTH, UJIM HEJOCTATOUHO apIyMEHTHUPOBAHBI.

7.9.4. OnueHKa «HEYAOBJIECTBOPUTEIHHOY BBICTABIISIETCS, €CIIH:

CoJlep>KaHUe JIUIJIOMHOUM pabOThl, MPEACTABICHHOW Ha 3alluTy, HE
pacKphIBaET 3asBICHHYIO TEMY, HCCJIEIOBATENIbCKasl IeNb HE JIOCTUTHYTA WA
naxe He chopmMynupoBaHa, WCCIENOBATEILCKUE BBIBOABI U MPEIJIOKEHUS
HEOOOCHOBAHHBI WJIM TIOJHOCTBHIO OTCYTCTBYIOT, CTPYKTypa pabOThl HEJIOTUYHA,
MaTepHal U3J1araeTcs Hermocue10BaTeIbHO, MaTepuail padoThl HEAKTyaleH;

opopMIICHHE JUIUIOMHOM pabOThl HMEET 3HAYUTEIbHbIE OIINOKU
oopMieHUS;

B OT3bIBAX Ha JUIUIOMHYIO pPabOTy HAy4yHOTO pPYKOBOJUTENS U
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pElLeH3eHTa UMEIOTCS CYIIECTBEHHBIE 3aMEUaHUs K COACPKAHUIO U O(POPMIICHUIO
paboThI;

BO BpeMs 3allUThl AUIUIOMHONW paboThl OOy4YalOIIMHCS TMOKa3bIBACT
HEYBEPEHHOCTh U cllad0oe 3HaHWE TeMbl PabOThI, OTKA3bIBAECTCS OTBETUTH HA
BOIIPOCKI, MOCTaBieHHble uieHamMu OK, JAeMOHCTpalMOHHBI  MaTepual
0Oy4JaroIMMCs He TIOJITOTOBJICH.

7.10. OGyuatomuecsi, He npomenamume ['MA win nomyuyusmme Ha [UA
HEYJIOBIICTBOPUTEIIbHBIE PE3yibTaThl, Npoxoaar I A He paHee uem yepe3 1meCTh
MecsueB nociie npoxoxaeHus ['MA Brepssie. [ToBTopHOE nipoxoxaenue ' MMA miis
OJIHOTO JIMIla Ha3HaYyaeTcs He OoJiee IByX pas.



3ASIBJIEHUE

Hara
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[Tpunoxxenue Ne 1. @opma 3asBieHUs HA
BBIOOP TEMBI TUTIJIOMHON PabOTHI

3aBenyromemy kadeapoit
CTyJ€HTa(KH) Kypca
dbopmbl 00yUIeHMS
OYHOI1/3a09HOM

(akynbTeTa cpeHero NpoPpecCHOHATBHOTO
00pa3oBaHus, CIICUATHLHOCTH
« »

(Damumnus,

UMSI OTYECTBO)

Temn.

O 3aKpeIuIeHUH TEMbI TUILNTIOMHOM pabOThI

[Tpomry 3akpenuTh MeHs 3a KaeApoi /I BBITOJHEHUS TUTNIOMHON padOThI

Ha TEMY «

»

noa Hay4YHbIM PYKOBOJICTBOM

(®.1.0. npenogasarens)

(JIm4nas moAmucs)



3ASIBJIEHUE
00.00.2022

Hara
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[Tpunoxxenue Ne 2. OOpa3err 3asBjIeHUS Ha
BBIOOP TEMBI TUTIJIOMHON PabOTHI

3aBenyromemy Kapeapoin IKOHOMUKY U
byxeanmepckoeo yuema
CTyneHTa(Kn) 3 Kypca

ouHOU dbopMbI 00ydeHHUS
OYHOI1/3209HOM

(akynbTeTa cpeHero NpoPpecCHOHATBHOTO
00pa3oBaHusl, CIEHUATIBHOCTH

«DKoHoMUKA U byxearmepcKull yyem (no
ompacisam) »
Hsanosa

(Damumnus,

Ueana Heanosuua
UMSI OTYECTBO)

Ten._8-000-000-00-00

O 3aKpeIuIeHUH TEMbI TUILNTIOMHOM pabOThI

[Tpomry 3akpenuTh MeHs 3a KaeApoi /I BBITOJHEHUS TUTNIOMHON padOThI

Ha TCMY « Yuem u ananus mamepuaios

» IO,

Hay4YHBIM PYKOBOJACTBOM _[lempoesa Ilempa Ilemposuua

(®.1.0. npenogaBares)

Iloonuce
(JIm4Has moAucs)
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[Tpunoxenue Ne 3. dopMa TUTYJIBHOTO JUCTA TUILNIOMHON pabOThI

ABTOHOMHAas1 HEKOMMep4YecKasi 00pa3oBaTe/ibHasi OPraHU3aALMS
Beiciiero odpazoBanus
«BopoHekcKHil IKOHOMUKO-TIPABOBOM HHCTUTYT»
(AHITOO «P3IIK»)

OAKVYIJIBTET CPEJHET'O [TPO®ECCHUOHAJIbBHOI'O OBPA30OBAHIMA
KA®E/IPA DKOHOMUKHU 1 BYXT'AJITEPCKOI'O YUETA

CnenuansHocTh «{Haumenosanue cneyuaibHocmu}»

JAUIIJIOMHASA PABOTA

{Tema ounnomnoii pabomot}

Beimonuun™**:
oOyuaroruiics {n} Kypca
{popma} popmbl 00yueHUs Nms OtuectBo Damuius

(IToxmuce)
PykoBoaurens: N.0. Gamunus

(IToxmuce)
3aBenyrouuii kadenpoii: N.0. ®amunus

(IToxmuce)

Boponex

2022

* Ha mumynsHom tucme usmeHsaemcs moabKo OaHHbI NPOMENHCYMOK MeAHCOY MeMOotll OUNIOMHOU
pabomul u OaHHLIMU 00YUAIOWE20Cs, PYKOBoOUmMes U 3asedyowe2o Kageopoi. Bce ocmanvHule

npomexcymku coxpansaiomes. 100 3awumuvl pabomel 00adceH Oblmb pazmeujer Ha nocieouel
B03MOJNCHOU CIMPOKe MUMYIbHO20 TUCTA.

** )Kenckuti poo He ucnonv3yemcs.
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ITpunoxxenne Ne 4. OOpaszen TUTYJIBHOTO JINCTA AUINIOMHON pabOThI
ABTOHOMHAas1 HEKOMMep4YecKasi 00pa3oBaTe/ibHasi OPraHU3aALMS
Beiciiero o0pazoBanus
«BopoHekcKHil IKOHOMUKO-TIPABOBOM HHCTUTYT»
(AHITOO «P3IIK»)
OAKVIJIBTET CPEJHET'O ITPO®ECCHMOHAJIbBHOI'O OGPA30OBAHIMA
KA®E/IPA DKOHOMUKHU 1 BYXT'AJITEPCKOI'O YUETA

CrennanbHOCTh « IKOHOMUKA U OyXTaITEPCKUM y4eT (110 OTPaCIIsiM)»

JAUIIJIOMHASA PABOTA

Yd4er u aHaIU3 mMaTepuaioB

Beimonnun:
oOyuatomuiics 3 Kypca
3a04HOM (POpMBI OOyUEHUS Ugan IletpoBruu Anekceen
(IToxmmuce)
PykoBoaurens: b.b. bopucos
(IToamucs)
3aBeyronui kadenpoit: C.B. MapTtbiHoB
(IToamucs)
Boponex

2022
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[Tpunoxxenue Ne 5. dopma 3agaHus K TUTUIOMHOM pabOThI

ABTOHOMHAsi HEKOMMepUeckasi 00pa3oBaTe/IbHAs OPraHu3anus
Beiciiero odpazoBanus
«BopoHekcKHil IKOHOMUKO-TIPABOBOM HHCTUTYT»

(AHITOO «P3IIK»)
®DaKynbTeT YTBEPXIAIO
CrienanbHOCTh 3aBemyroumii kadeapoit
Kadenpa
(IToamuce) (®.1.0)
« » 20 T

3AJAHME K JUILJIOMHOM PABOTE

(q)aMI/IJ'II/Iﬂ, UM, OTHECTBO B pOAUTCIIBHOM naz(exce)

1. Tema aumIoMHON pabOTHI: «

».

2. Ilepeuens nojyiekamux pa3paboTKe BOIIPOCOB:

1)
2)
3)
3. KanengapHbli 1J1aH:
No Cpoxku oTuera OtmeTka
i DTanbl BHITIOJIHCHHS TUILUIOMHON pabOThI O BBIITOJIHCHUH O BBIIIOJHEHUH
3aJaHus 3aJaHus
1
JlaTa BeIma4u 3aaHUs Oobyuaromuiics
(ITommuce)
PykoBogurens
(ITopmucs)

4. CpokH cauul TUINIOMHOM paboThI

HasznaueHHbIi CpOK crauv IUIIIOMHOM N o
PeanbHbIl CPOK ciauu AUTUIOMHOMN paOOTHI
paboThI
OO0yyaromumiics
(ITonnmce)
PykoBoauTenn

(ITogmucs)
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[Tpunoxxenue Ne 6. OOpa3zerr 3a1aHus K TUTIIOMHON pabOThI

ABTOHOMHAasl HEKOMMepUecKkasi 00pa3oBaTe/ibHAsl OpraHu3anus
Bricumiero odopa3oBanust
«BOpOHEKCKUIT IKOHOMUKO-TIPABOBOH HHCTUTYT»

(AHITOO «P3IIIK»)
®dakyIbTET CpeIHero MpohecCuOHATBLHOTO YTBEPXIAIO
o0Opa3oBaHus 3aBenyrouuii kadeapoii
CrenuanbHOCTh « DKOHOMHKA U OYXTaITePCKUMA yUEeT
(1o oTpacism)» (Toxnuc) (®.1.0)
Kadenpa s5koHOMUKHN 1 OyXTaiaTepcKoro y4dera « » 2022 r.

3AJAHUE K JUTIJIOMHOM PABOTE

HBanoBa MBana MBanoBnya

(Pamuus, UMs1, OTYECTBO B POTUTEIHHOM MAIEKE)

1. Tema nuniuomMHON paboOThI: «YYeT U aHAIU3 MAaTEPUATIOB.

2. Ilepedens nmoaekamyx pa3paboTke BOIPOCOB!
1) TeopeTHuecKkre acleKThl yueTa U aHalli3a MaTepUasos;
2) aHaM3 (PMHAHCOBO-XO3SIMCTBCHHOW JICATEIBHOCTH OpraHU3allHH;
3) myTH COBEPILICHCTBOBAHUS OYXTalTEPCKOTO y4eT MAaTePUAIIOB.

3. KanenpapHslii an

No Cpoxku oTuera o OtmMmetka o
H.lj[. Oranbl BHIIOJHEHUS AUITIOMHON pabOoThI BBINIOJTHEHUH BBINIOJTHEHUH
3a/laHus 3a/laHus
1 CocTraBieHue I1aHa JUIIOMHON paboThl 1o 15 suBaps 8bINOJIHEHO
2 CO6op 1 aHaTM3 UCTOYHUKOB HH(OPMAIHH TIO 110 20 Mapta
TeMe JUIIOMHOM paboThl 8bINOJIHEHO
Hamnucanune Texcra qUMIOMHON pabOTHI C
3 Y4€TOM MaTepHaIOB POU3BOACTBEHHON 10 30 mas
(mpeaunIoOMHON) NPaKTUKU BbINOTHEHO
4 JlopaboTka AUMIOMHON paboOThI B 10 05 HIOHS
COOTBETCTBUU C 3aMEUAHUSMHU PYKOBOJUTENS 8bINOJIHEHO
5 [ToaroroBka k 3amure (MOArOTOBKA JOKJIAAA, 10 10 HioHs
pa3aTOYHOro Marepuasa u T. 11.) 8bINOJIHEHO
JlaTa BeIIaun 3aaHUS OO6yuatommuiics
(ITopmucs)
PykoBoaurens
(IToammuce)

4. Cpoku caauu AUIJIOMHOM paboThI

Ha3HnaueHHBIN CPOK cllauu AUIIIIOMHON pabOTHI PeasibHBIN CPOK ClIauM AUIIIIOMHON pabOTHI

05.06.2022 05.06.2022

OO0yuaromuiicst

(IToamucs)
PykoBogurens

(IToarmucs)
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[Tpunoxxenue Ne 7. dopma oryiaBjieHHUs JUTLIIOMHOM paOOThI
OI'JIABJIEHUE*

|23 2101 <) &0 (R
['11aBa 1. {HAZBAHUE GTIABDL) .....occvvve ittt raee e
1.1, {HA3BAHUE NYHKIAT ..ottt ettt be e
1.2. {HA3BAHUE MYHKIAT ...c..ovveeiiiieiei ettt ettt nee s
A I o (7T ey T TS
['11aBa 2. {HA3BAHUE 2TIABBL) ...ttt
2.1, {HA3BAHUC NYHKIA} .occvveiveeiieeeeiie st see s te st s e e e te e taesbaesneeaaeenteennaesree e
2.2. {HA3BAHUC NYHKIA} .occvveivveiie ettt te ettt e te e sbaesneesaeeteenneeanee e
2.N. {HABBAHUE NYHKINA} ..ottt sttt st nbe e e
SAKITEOUECHUIE ...vviiiuteiistee sttt e it essse s st s b sk sbs e e s sb e e s s e e e b e s Re e e sk e e e e b b e e s e s s b e e e nbe e e nbn e e sar e
BHOTHUOTPAQUUECKHII CIIHCOK ....veeuveeesseeeieeesireessneesssesaneeesnneesnneesnneesnnesaneeennneennneesnneens

TIPUIOKEHUS {APU HATUUUUY ...t

*Oenasnenue  Odondcno  Ovimb  cozdano  uepez  @yukyuro  Microsoft  Office  Word
«Aemocobupaemoe o2nasnenuey uiu ¢ ROMowbo mabyiayuil. Jpyeue cnocobwl 3anpeuaromcs.
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[Tpunoxxenue Ne 8. OOpa3zerr orjaBieHHUs AUTIOMHOM paOOThI

OI'TABJIEHHUE
|23 2101 (S35 1 (<R 29
['maBa 1. Teopernueckre OCHOBBI CHHTETUYECKOIO Y aHAJIMTHYECKOTO y4eTa
MAaTEPUATIOB HA TPEITIPHSITHH «....vvvveesreeessseessssssesssssssssssssssssesssssssssssssesssnsssssssesssnssens 31
1.1. [TonsaTHe, KITACCUDUKAIMS U OLICHKA 3ATTACOB ..vveivvveessvrreessrreesssresssssnessssenssssnes 31
1.2. HopMaTHBHO-TIPABOBOE PETYIMPOBAHUE YUETA MATEPHATIOB ...vvvveerrvveeesnvreessnrnennnnns
1.3. KOHTpOJIb 32 UCTIOJIB30BAHUEM MATEPHATIOB. . .eeeeeserrrereesssrrrreessssnnereessnsnneesessnnnns 32

['naBa 2. [lelicTBytomas npakTUKa OyXTraJITepCKOro yuyeTa U aHaJin3a BbIOBITHS

LY 1 1S 0) % £ 1) (01 - RPN 50
2.1. OpraHu3anMOHHO-Y)KOHOMUYECKAS XAPAKTEPUCTHUKA. ....eervveeerrernreesnreesreeesineesenes 55
2.2. AHanM3 UMYIIECTBEHHOTO COCTOSTHUS «.vvvveeeirrrrreesssusneeeessnssseessssnsssenesssnsssesesssnnnns 60
2.3. AHaimm3 3 (PEKTUBHOCTH UCTIOTB30BAHUS MATCPUATIOB ...ee.vvvveesrvreeessrnnesssnenesssnens 65
2.4. TlopsaiOK BEJIEHUS CUHTETUYECKOTO YUETA MATEPHUATIOB . ...ceervveeereernreennreeaaeeesenas 70
BAKITHOUCHHIEC .. .vveevveeesteeanteeesieeessseesubeeasseeateeeasseessseessbeessseeeabe e e e beeeabbeeambeesnbeeenbeeennneennnis 75
BUOITHOTPADHUUECKUI CITHCOK ovevvvvveiiiiiessireeesiieessiseesssseessssseesssssessssssessssssnssssseessnssnes 76

00071 (0453 217 (PP 80
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[Tpunoxxenue Ne 9. IIpumep BBeIeHUS K TUTIIIOMHON pabOThI

BBEJAEHUE

VYnpaneHne MaTepUadIbHO-NPOU3BOJCTBEHHBIMU  3amacaMu OJHA U3
BAXXHBIX COCTABHBIX YAaCTE€W MPOU3BOJCTBEHHOIO YIPABJIEHHUS, COCTOSIAsS U B
OpTaHU3AIMU 3aKIIOUYECHUS XO3SIMCTBCHHBIX JOTOBOPOB, U B 3aKYIIKE, JOCTABKE U
XPAHEHUU CBIPbs, MAaTEPUAIIOB, KOMIUICKTYIOIIUX W3AECIUN, & TAKXKE UX Y4YETE U
KOHTPOJIE 33 UX UCIIOJIb30BAHUEM.

AKTyaJqbHOCTH TEMBI 00YCIIOBJICHA TeM, YTO d(PPEKTUBHOCTD MEATEILHOCTH
NpEANPUSTAS BO MHOTOM 3aBUCHUT OT IMPaBUJILHOTO OMPEACIICHUsS] MOTPEOHOCTH B
Martepuanax. OnrumanbHas 00eCIeueHHOCTh MaTepruallaMy BeJleT K MUHUMHU3AIUN
3aTpar, yJAyqlieHUuI0 (PUHAHCOBBIX PE3YJIhTATOB, K PUTMUYHOCTH U CIAKEHHOCTH
paboThl TpEeanpusATHs. 3aBBIICHUE MAaTePHAIOB BEACT K 3aMOPaKMBAHUIO H
OMEPTBJIICHUIO pecypcoB. Kpome Bcero mpoyero, 3TO JOPOTO OOXOJIUTCS
MPEINPUITUIO, TTOCKOJIBKY BO3HUKAIOT JOIMOJIHUTEIBHBIE 3aTPaThl HA XpaHCHUE U
CKJIQIMPOBAaHME, Ha YIUIaTy Hajora Ha MMYIIECTBO. 3aHM)XEHHUE MaTepualioB
MOXET TPUBECTH K MepedosM B MPOU3BOJCTBE M peaau3alluu MPOAYKIUHU, K
HECBOCBPEMEHHOMY BBITIOJIHCHUIO TIPEANPUITHEM CBOMX 00s13aTenbeTB. M B TOM 1
B JIPYTOM cIIy4ae CJCACTBHUEM SBIIICTCS HEYCTOMYMBOE (DMHAHCOBOE COCTOSHUE,
HEPALMOHAJIBHOE UCTIOJIBb30BAHUEM PECYPCOB, BEAYIIEE K MIOTEPE BHITOJIBI.

enbto aUIUIOMHOM pabOTHI SBISETCS H3YYEHHE TEOPHUH W IPAKTUKH
CUHTETUYECKOTO W  aQHAJIUTUYECKOro  OyXrajJTepcKoro ydyera  BBIOBITHS
MAaTEPUATIBbHBIX IIEHHOCTEH M KOHTPOJb HMX HCHOJIb30BaHUS HA MCCIECTYEMOM
MPEANPUATHH.

JI71s1 AOCTHXKEHUS TTIOCTABJICHHOM 11€JIM HEOOXO0IMMO PELIUTh Pl 3a/1a4:

1) Paccmorpenue oOOIIETEOPETUYECKUX BOMPOCOB  ydY€Ta  JIBHXKCHUS
MaTepHUaIbHBIX [IEHHOCTEH;

2) U3zydyeHue CTpyKTyphbl MaTEpUATBHBIX PECYPCOB;

3) UccnenoBanue mepBUYHON JOKYMEHTAIIMH 110 BHIOBITHIO MaTEPUATIOB;
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4) OueHka opraHu3aluy ONEPaTUBHOIO U OYXTalTEPCKOIO ydeTa BbIOBITHS
MaTEepUaIbHBIX LIEHHOCTEH M KOHTPOJIA 3a MX HCIOJB30BAaHHUEM B HCCIENYEMOM
NPEANPUATHH;

[enu u 3a1a4u oNpeAeTnIN CTPYKTYPY AUIIOMHOM paboThl. OHA BKIIOYAET
B ce0s BBeIeHUE, TpU TJIaBbl, 3aKitoueHUe, OuOIuorpaduueckuili CHUCOK U
MPUIOKEHUS.

IlepBas rnaBa BKJIOUaeT B ce0s1 0030p HOPMATHBHO-TIPABOBOI 0a3bl IO TEME
UCCIICIOBAHMSI, AaHAU3 TEOPETUYECKUE BOMPOCOB OYXTajTepcKOro yuera
MaTEepUaJIoB, a TAK)KE U3YUYECHUE MOPAJIKA IPOBEIECHUS MEPOIIPUATHUI 110 KOHTPOJIIO
332 COXPaHHOCTBIO 3aMacoB.

Bo Bropoit rmaBe mpoBeAeH ~aHaIM3  (PUHAHCOBO-XO3MCTBEHHOMU
JEATEIbHOCTH  OpraHM3allid, pacCUUTaHbl IIOKa3aTelId, XapaKTEpU3YIOIIHE
(MHAaHCOBOE COCTOSIHME OpPraHM3alud, a Takke 3(PPEKTUBHOCTh HCIOIb30BAHUA
MaTEpUajoB M HM3YyYEHUIO OyXTaJITEpCKOro ydeTa MaTepHalioB B OpraHU3allMH,
0co00e BHHMaHUE YJEJICHO BOIPOCY KOHTPOJIA 3a ABM)KEHHEM 3amacoB. Kpome
TOTO B JAaHHOW TJIaB€ TIPEIJIOKEHbl KOHKPETHbIE PEKOMEHJALUU 110
COBEPILIECHCTBOBAHUIO YUE€Ta B OpraHU3ALMH.

MeTtononaorn4eckoil OCHOBOWM padOThI SIBISIOTCS TPYAbl OT€YECTBEHHBIX U
3apyOEKHBIX YUEHBIX PKOHOMHUCTOB, & TaK)K€ HOPMATHBHBIC, UHCTPYKTUBHBIE U
3aKOHOJATEIbHbIE JOKYMEHTHI U IUYHBIEC UCCIIEA0BAHUS.

[Ipu Hanucanum paOOTHl HCMOJIB30BAJUCh METO/Abl aHAIM3a, TAaKHE Kak
HAOJIIOJICHUE, CPABHEHMS, IIETHbIE IOJACTAHOBKH, CIIOCOO OTHOCUTENBHBIX U

a0COJIFOTHBIX Pa3HHUI. bazoi1 JJIA HaIlluCaHUA pa6OTI>I ABJIAKOTCA JaHHBIC T'OAOBBIX

otuetoB OO0 «/IBepuMactepc» 3a 2014-2017 rr.
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[Tpunoxxenue Ne 10. [Ipumep odopmieHus TeKCTa
OCHOBHOM 4aCTH JUIUIOMHOMN
paboThI
I')IABA 1. TEOPETUYECKHUE OCHOBbI CUHTETUYECKOI'O U

AHAJIUTHUYECKOI'O YYETA MATEPHUAJIOB HA ITPEAIIPUATUN
1.1. IlonsiTHe, KIaCCUPUKALMS U OLICHKA 3a11aCOB

JUIsi OCyIIECTBIEHUS] OCHOBHOW JI€ATEILHOCTH INOMHUMO TOMEILIECHUS H
00Opy/IOBaHUSI U JAPYTUX OCHOBHBIX CPEIACTB NPEANPUITUIO HEOOXOAUMO UMEThH
ONPEJEIICHHBIE  IMPOM3BOJACTBEHHbIE  3amacel.  lloHATHE ~ MaTepualbHO-
IIPOU3BOICTBEHHBIX 3anacoB omnpeaeneHo Ilpukazom Munduna PO ot 09.06.2001
N 44u (pen. ot 25.10.2010) "O6 yrBepxknenuu [lonoxkenus nmo OyxraaTepcKkomy
yuery "Vder MaTepHanbHO-IIPOM3BOACTBEHHEIX 3amacos" IIBY 5/01".

JlaHHOE TIOJIOKEHUE SBISIETCS. OCHOBHBIM HOPMAaTHBHBIM JOKYMEHTOM,
PErYIHUPYIOIIUM TOPSIIOK  OTPaXeHHs: B OYyXTadTepCKOM ydeTe oIepainui,
CBSI3aHHBIX C JABHKEHUEM IPOU3BOJICTBEHHBIX 3al1aCOB Ha MPEIIPUSATHH.

3amacel — 3TO 4YacTh HMYIIECTBA, HCIOJIb3yeMass IPU MPOU3BOJICTBE
OPOAYKIMH, BHIIOJTHEHUH pabOT W OKa3aHWW YCIyr, MpelHa3HayeHHas aJs
MPOIAXKH, HCIIONb3yeMast JUTS YIPABICHUCCKUX HyK OPraHU3aIun.

IIpon3BOACTBEHHBIE 3amachl (CHIPbE, MaTepUalbl, TOIUIMBO U JIp.), SIBISACH
peaMeTaMH TpyAa, 00eCreYrMBalOT BMECTE CO CPEICTBAMM TpyAa U pabodeil CHIIbl
IIPOU3BOJICTBEHHBIM IPOLECC NPEANPUATHSA, B KOTOPOM OHHM MCHOJB3YIOTCS
0JHOKpaTHO. CebecTOMMOCTh MX MOJHOCTBIO MEPENaeTCsl Ha BHOBb CO3JAHHBIM
IPOIYKT.

[lepen OyxraarepckuM y4yeTOM M KOHTpPOJIEM 3a HCIHOJb30BaHUEM

MaTepHalbHBIX PECYPCOB HA MPEANPUITHH CTOAT CIEAYIOLIUE 3a/1a4uu:

2TIBY 5/01: npukas Munduma PO ot 09.06.2001 N 44x: B pex. ot 25.10.2010r. // OdurmansHo
omyonukoBaH He Obul. Pexxum noctyna: cnpaB. - mpaBoBas cuctema «Koucymprantllimroc»:
URL.: http:// base.consultant.ru/ cons/cgi/online (nata obpamenus: 25 suBaps 2016 1.).

3 HapaeBa FO.A. Teopus Oyxranrepckoro y4deta / FO.A. Hapaesa — M.: DKCMO, 2015r. — C.180
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- NPaBUJIBLHOE M CBOEBPEMEHHOE JAOKYMEHTAJIbHOE OTPAKEHHUE BCEX
orepaiui Mo 3aroToBKe, MOCTYIICHUIO U OTITYCKY MaTepHallOB;

- BBISIBJICHHE U OTPAKCHUE 3aTpaT, CBA3AHHBIX C UX 3arOTOBJICHUEM;

— MOJIydeHUE JTOCTOBEpPHOW HWHMOpMAIMU 00 OCTaTKaX W JABUKCHUHU
MaTepHalioB B MECTAaX UX XPAHEHHUs, ONpPEJEICHUE YPOBHS 00CCIEYEHHOCTU HUMHU
pEeANpUATHUS;

- MPaBWIBHBIM pacyeT W CHHCAHWE OTKJIOHEHHWW M0 HampaBICHUSIM
3arpar;

- KOHTPOJIb 32 COXPAHHOCTBIO MAaTE€pUabHBIX IIEHHOCTEH B MECTax UX
XPaHECHMS ¥ Ha BCEX CTAIUSIX JIBIKCHHUS,

- MOCTOSTHHBIA KOHTPOJIb 3a COOJIOJICHMEM YCTAaHOBIEHHBIX HOPM
IPOU3BOJICTBEHHBIX 3aI1aCOB;

- CHUCTEeMAaTUYECKUH KOHTPOJb 3a HCIOJB30BAaHWEM MAaTEpHUajoB B
IIPOU3BOICTBE Ha 0a3e 0OOCHOBAHHBIX HOPM MX PAaCXOJI0BAHUS;

— KOHTPOJb 32 TEXHOJOTUYECKHMMH OTXOJaMd U TIOTepSIMH U UX
UCITIOJIb30BAHUEM;

- CUCTEMAaTHYCCKUNA KOHTPOJh 32 BBIABICHHEM  HU3JUIIHUX |
HEHUCTIOJIh30BAaHHBIX MATEPHAIIOB, NX peamn3aius 1 T. 1.

JJist paBUIIBHOM OpraHu3aliy OyXrajaTepCcKOro yuera MaTeprasoB, BaXKHOE
3HaYCHHE MMEET MX YKOHOMUYECKH 00OCHOBaHHAs KiIacCH(UKAIMS U yBsI3Ka €€ C
CHCTEMOIi cueToB GyXraarepckoro yuera.*

B nporecce npou3BoacTBa MaTepuasbl UCHONIB3YIOTCS pa3iandHo. OnHU U3
HUX TIOJIHOCTHIO TOTPEOJSIOTCS B MPOM3BOJACTBEHHOM IIpolecce (ChIpbe U
MaTepHuabl), IPYrue — U3MEHSIOT TOJIBKO CBOIO (popMy (CMa304yHbIE MaTEepUAIbI,
KpacKu), TPETbU — BXOJST B U3JeNUsa 0€3 KaKux — JUOO BHEIIHMX U3MEHEHUMU
(3amacHble 4acTH), YeTBEPThIE — TOJBKO CIIOCOOCTBYIOT U3TOTOBICHUIO U3/IETUH.

5
B 3aBucuMocTH OT Ha3HAYCHUS MaTCpUuaJIbl MOAPASACITAOTCS HAa I'PYIIIIBLL

* Borauenko B.M. byxrantepcknii yuer. - P: ®enukc, 2014. - C.334
> Jlapaesa 10.A. Teopust Gyxranrepckoro yaera — M.: DKCMO, 2010. — C.172
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- CBIPbE U OCHOBHBIE MATEPHUAJIbI;

- BCIIOMOTaTEJIbHbIE MAaTEPUAIIBL;

- MOKYITHBIE TTOTy(pabpUKaThI;

- BO3BPATHBIE OTXO/IBL;

- TOILIMBO;

- Tapa ¥ TapHbIE MaTEpUaIIbI;

- 3amnacHbBIC YaCTH.

[To maenuro B.M. boradueHko, Chlpb€ U OCHOBHBIE MAaTE€pHUaAbl — 3TO TE
MPEIMETHI, U3 KOTOPBIX M3rOTABIMBAIOT MPOAYKT. K CHIPBIO OTHOCAT MPOAYKIIHIO
JIOOBIBAIOIIECH TIPOMBIIIIJICHHOCTH (3€PHO, MOJIE3HBIC HCKOIIaeMble, CKOT, ITPOIYKTHI
)KMUBOTHOBOJICTBA W T. 1.). K wmarepuasaM OTHOCUTCS  MPOAYKIIUS
oOpabaThIBaroIIeii TPOMBIIIJICHHOCTH (TKaHb, MyKa, MJIACTUK U T. n.).6

BcrnioMmorarenbHBIMU  Ha3bIBAIOT MAaTEpHAsbl, KOTOPHIE HCHOJB3YIOT JJIs
BO3JICUCTBUSI HA CBIPh€ M OCHOBHBIE MaTEpUAJIbl, i1 TPUIAHUS NPOAYKLIUU
OTIPENICIICHHBIX TOTPEOUTENBCKUX CBOMCTB (IHILEBBIC KPAcCUTEIH, BKYCOBBIC
M00aBKM) WK JUIS OOCITYXXKHMBAHUA W yXoJa 3a OPYAUSMH Tpynaa (CMa304HbBIC
MaTepHabl).

Takum o00pa3oM, CBHIpb€ M OCHOBHBIE MaTepHaibl OOpPa3ylT OCHOBY
CO3/IaHUSI MOPOJYKTAa, OHU TOJHOCTBIO TOTPEOJSAIOTCA, HU3MEHSISI  CBOIO
nepBoHavagbHyt0  ¢Gopmy. OCHOBHBIE MaTepHalbl SBISIOTCA MPOIYKTOM
00pabaThIBaOIICH MPOMBIITUICHHOCTH: Y€PHBIE M IBETHBIC METAJLIbI, TKAHU | T. II.
BcnomorarenbHble MaTepuaibl, B OTJUYHE OT OCHOBHBIX, HE OOpPa3ylOT OCHOBY
npoaykTta. OHU MOTYT NPUCOCIUHATHCS K OCHOBHBIM MaTepuajiaM s MpUIaHus
UM OIPEEJICHHOTO KadeCcTBa, MOTYT MOTPEONAThCS Kak Opyaus Tpyaa s
MoJ/Iep>KaHus UX B paboueM COCTOSIHMH, MOTYT UCTIOJIb30BaThCS ISl 0OeCTieUeHUsI

HOPMAaJIBHOTO X0/1a MpoLecca MPOU3BOACTBA (ISl peMOHTA) U T. 1.

® Borauenko B.M. Byxrantepckuii yuer. - P: ®ennxe, 2014. — C.340
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[ToxynHbie mnosyhaOpuKaThl — 3TO ChIpb€ U MaTepHuaibl, MPOIIEIIINE
OTpe/IeIeHHbIE CTauu 00paOOTKH, HO HE SBJISIFOIIUECS €lle TOTOBOM MPOAYKIIUEH,
KOTOPBIE IPUOOPETAIOTCS y IPYTUX MPEITPUATHI U OpTaHU3AIHH.

NxX ponap B NPOU3BOACTBEHHOM MPOLECCE HWICHTUYHA POJU ChIPbI U
OCHOBHBIX MAaTePHaNoB.. ITH momy(habpHKAThl i KOMILICKTYIOIHE H3IEIHS MOTYT

8
CUUTATbCA OCHOBHBIMU MAaTCPHUATIAMMU.

’ Tapaesa 10.A. Teopus Gyxranrepckoro yaera — M.: DKCMO, 2010. — C.180
8 Canosxumkosa H.I'. byxrantepckuii yuér n otuétHocts: M.: KnoPyc, 2015. — C.565
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