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1. OBIIASI XAPAKTEPUCTHUKA PABOYEI TIPOTPAMMBI
JUCHUATIIMHBI (MOAY.JISI)

OI1.05 lokyMEHTAIIMOHHOE 00ECIIEUEHUE VITPABJICHMS
(MHIEKC, HANMEHOBAHHE JTUCIUILIAHBT (MOJTYIIsN))

1.1. O6aacTs npuMeHeHusi padoyeil MporpaMMebl

PaGouass mporpamma AMcCUMIUIMHBI (MOIyJs) pa3paboTaHa Ha OCHOBE
TpeOOBaHUM  eAMHOr0  TapU(UKAIMOHHOIO CIPAaBOYHUKA IO  JOJKHOCTU
ciyxamero 23369 Kaccup u siBisieTcss 4acThio 00pa3oBaTeIbHOM MpOrpaMMbl B
YaCTH OCBOCHHSI COOTBETCTBYIOMMX oOmmx kommereHiud (mamee — OK) wu
npodeccuoHaNbHbIX KoMneTeHui (qanee — I[1K):

Kon
HanmenoBanme KOMIICTCHIINHN
KOMIICTCHIIN
OK 1 Br16upaTh criocoOsl pelieHus 3aa4 npodheccnoHaabHOM e TeITbHOCTH

IMPUMCHUTCIIBHO K Pa3JIMYHbIM KOHTCKCTaM

Hcnonp30BaTh COBPEMEHHBIC CPEICTBA MOMCKA, aHAM3a U HHTEPIIPETAIH
OK 2 nH(pOopMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJISl BBITOJIHCHUS 33129
npodecCHOHATLHOM A TEIbHOCT

[1naHupoBaTh M peaar30BbIBATH COOCTBEHHOE MPO(ECCHOHATBHOE U TMYHOCTHOE
pa3BUTHE, NIPEANPHHUMATEILCKYIO IESTEILHOCTh B IPO(EeCCHOHALHON cdepe,

OK3 MCIOJIb30BaTh 3HAHUS 110 (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX
CHUTYaIUsI

OK 4 D¢ dexTuBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTHBE U KOMaH/Ie
OcCy1ecTBIATh YCTHYIO U MTUCbMEHHYI0 KOMMYHHKAIIHIO

OK 5 Ha rocyaapcTBeHHOM si3bike Poccuiickoii denepanyu ¢ yueToM ocoOeHHOCTEN
COLIMAJILHOTO U KYJIBTYPHOTO KOHTEKCTA

OK 9 ITonp30BaTbes MpodeccuoHaNbHOM JOKYMEHTAIEe!H Ha TOCYapCTBEHHOM U
MHOCTPAHHOM SI3bIKaxX

K 1.1 OO0pabaTbIBaTh EPBUYHBIE OyXTANTEPCKHE JOKYMEHTHI,

1.2. MecTo TMCHHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Hucrummmaa  «OI1.05  JlokymMeHTaIMoHHOe OOecCIiedeHue YIpaBICHUS
OTHOCHUTCS K TUCHIUIITUNHAM 00IenpoeCcCHOHATIBEHOTO ITUKIIA.

1.3. He.]'lb ! IVIAaHUPYEMBbIC PE3yJabTaThbl OCBOCHUSA TUCHHILIMHDBI

HGJ’IB JAUCHUIUIMHBI: HAYYUTh 06yqa}0m1/1xc;1 IIOHUMAaThb CYHIHOCTb, IICJIH,
3aJa4 U IIPHUHOUIIBI ACJIOIIPOU3BOACTBA C HCIIOJIb30BAHUCM I/IH(l)OpMaLII/IOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH B HpO(I)eCCHOHaHBHOfI ACATCIIBHOCTU.

B pesynbTaTe 0cBOCHUS AUCUMITUHBI O0YUYaAIOLIUICS TOKEH YMETh:
- 0OpMJISATH TOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOM 0a30ii, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(POPMAIIMOHHBIX TeXHOJO0TUH (V1);
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- OCBauBaTh TEXHOJIOTMHM aBTOMAaTU3MPOBAHHON 00OpabOTKM JOKYMEHTALUU
(¥Y2),

- UCTOJIb30BaTh YHU(UIIUPOBAHHBIE (POPMBI JOKYMEHTOB (VY 3);

- OCYILIECTBIIATh XPAaHEHUE U TIOUCK TOKYMEHTOB (Y4);

- HUCHOJIb30BaTh TEIEKOMMYHUKALIMOHHBIE TEXHOJOTHMH B 3JIEKTPOHHOM
nokymeHToobopote (V5).

B pesynbTaTe 0CBOCHUS AUCHUIIIMHBI 00YYaIOUTHIICS JOKEH 3HATh:

- IOHSTHUE, 1I€J1, 33/1a41 U MPUHIIUIIBI JIeJonpon3BoicTBa (31);

- OCHOBHBIE TIOHATHS TJOKYMEHTAIIMOHHOTO oOecreueHus ynpaiieHus (32);

- CUCTEMBbI JOKyMEHTAIMOHHOT0 oOecrieueHus ynpaienus (33);

- KJ1laccuuKanuo JoOKyMeHTOB (34);

- TpeOOBaHMSI K COCTABJICHUIO U O(DOPMIICHHIO IOKYMEHTOB (35);

- OpraHu3zaluio JOKyMEHTOO00OpoTa: mpuema, o0paboTKy, perucTpaluio,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKIIAaTypy Aei (36).
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2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOAYJIA)

2.1. OO0beM TUCUMILIMHBI U BUIbI YUeOHOH padoThl AJ1s1 0UHO (popMBbI

o0yueHust
By yaeOHo# paboThI O0Bem JacoB

MakcumanbHasi yueOHast Harpy3ka (Bcero) 26
OO0s3arenbHbIC ayJUTOPHBIE yU4eOHBIC 3aHATHS (BCETO) 24
B TOM YHCJIE:

JIEKIIAHU 12

NPaKTUYECKHE 3aHATUS (B TOM YHCJIE MPOMEXKYTOYHAs aTTECTalusl B 12
(dhopme 3adera ¢ OIICHKOM )
CamocrosTenbHas paboTa oOydatomerocs (Bcero) 2
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2.2. TemaTu4ecKHii IJIaH U COJeP:KaHUEe TUCHUILTHHBI 1J151 04YHOI (POPMBI

o0yueHust

HanMenoBanue
pa3lesoB U TeM

Copepxanne yaeOHOTO MaTepuaina u (popmel
OpraHM3aliy JCSITSILHOCTH 00YYarOIIUXCS

O0BeM
4acoB

Komsr
KOMIICTCHITHH,
(hopMupOBaHUIO
KOTOPBIX
CIOCOOCTBYeT
3NIEMEHT
IIPOrPaMMBEI

Tema 1.CymHocTb
JOKYMCHTAIIMOHHOI'O
obecrieueHus
yIIpaBJICHUS

Coneprxanue y4eOHOTO MaTepuaia

Jlexmun

1. [ousTust «uHGOPMALIUI» U «TOKYMEHT.

Pone wuHbpoOpMamum B conuanbHO-3KOHOMHYECKUX
npoueccax.  [lonudyHKIMOHAIBHOCTh TOKYMEHTA.
NudopmanmonHasi, KOMMyHHKaTHBHAsI, COLMATIbHAS,
KyJIbTypHas, yIpaBlIeHYEeCKasl, MpaBoBas,
UcTOpUYecKass W JApyrue (QyHKUUH JIOKYMEHTOB.
[onsTHe 0 foxkyMeHTHpOBaHHU. OCHOBHBIE CIIOCOOBI
JOKYMEHTHPOBAHUS. MarepranbHble  HOCHUTEIH
nHGOPMALMK M UX BIMSHUWE HAa JOJITOBEYHOCTH U
COXPAaHHOCTb JOKYMEHTa. 3aKOHOJATeNIbHBbIE aKThI,
pEeTJIAaMEHTHUPYIOIE ~ OpPraHM3aluilo  pabdoTel ¢
JOKYMEHTHUpOBaHHOU HMH(popmanueir. Hopmarusno-
METOAMYECKHE  JTOKYMEHTBI, pETIaMEHTHUPYIOIINE
MOPSIOK  BBIAAYM W TpeOoBaHUS K odopmIieHHIO
KONMA B  OpraHu3alisIX, KOTOpbIE  SIBIISIOTCS
aBTOpaMH JOKyMEeHTOB. (OCHOBHBIE HOPMAaTHBHBIE
aKThl,  pEriIaMeHTHPYIOUIEe  JOKYMEHTHUPOBAHHE
yIpaBICHYECKOH AEATENFHOCTH.

IIpakTHueckoe 3aHsTHE
1.¥YcTHsIl onpoc.
Huckyccus o noknangy

CamocrosiTensHast paboTa 00yJarOIIXCS

1.PaGora c PEKOMEH/IOBAaHHOM yueOHOM
JINTEPATYPOH;

2.IToaroToBKka OKIAJ0B Ha TEMBI: «ITaIlbl UCTOPHS
pa3BUTHSA JIEIONPON3BOICTBA B Poccumy.

OK 1-5, OK 9,
K 1.1

Tema 2.
YrpasieHueckast
JOKyMEHTAIIHSI.
DyHKINU
yTIpaBJIEHUECKON
JOKyMEHTAIINH.
YHupumpoBaHHbie
CHCTEMBI
YIPaBJIEHYECKON
JOKyMEHTAIHH.

Conepxanue yueOHOro MaTepuana

Jlexmm

1. XapakrepucTuka ¥ COCTaB OPraHU3AIMOHHBIX
JIOKYMEHTOB.

XapakTepUCTUKA ©  COCTaB  PACIOPSIUTEITHLHBIX
JIOKYMEHTOB. Xapakrepuctuka u COCTaB
MH(POPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB.
Yuubukanus u cTangaprusaiusi. [oHaTHe «cuctema
JOKyMEHTaIun», €€ npuzHaku. OyHKIHOHAIbHBIC U
OTpACIEBbIC CHCTEMBI JOKYMEHTAITHH. [onsitre
«yHHDUITUPOBAHHAS CHUCTeMa  JOKyMEHTAIIUW.
locynmapcTBeHHBIE CTaHAAPTHI HA YHU(DHIIMPOBAHHBIC
CHUCTEMBI  JTOKYMEHTAIIHH, peraMeHTHPYIOIIHE
oOmye mpaBwia WX Pa3padOTKH W TOCTPOSHHS
dopmynsapa-obpasua. [loHsTHE «yHUPHUIIUPOBAHHEIE
dopmbl  nokymeHToB.  OOmmIepoccuiickue u
OTpacieBble YHADUITIPOBAHHBIE (hopMEI
JOKYMEHTOB; YHADUITUPOBAHHBIE (hopMmeI

OK 1-5, OK 9,
K 1.1




JOKYMEHTOB TPEANpPUATHS, TTOPIIOK HX BBEICHUS B
neiictBue. Pacrmpenenenue cocraBa  BHJIOB U
pPa3HOBUIHOCTEH  JTOKYMEHTOB OTPEICIEHHOTO
KOMILIEKCA MO 3ajladyaM yrmpaplieHus. Bumbl xomui.
TpeboBanns K O(QOPMIICHHIO pPA3IUYHBIX BHUIOB
KONMA  JTOKyMEHTOB. HopmaTHBHO-MeTOANYECKUE
JIOKYMEHTBI, perIaMEHTUPYIOLINE MOPSIOK BHIAAYU U
TpeOoBaHMs K 0O)OPMIICHHUIO KOIIUI B OpraHU3aIlusIX,
KOTOpBIE SIBJISIIOTCS] aBTOPaMU JIOKYMEHTOB.

[IpakTnueckoe 3aHsATHE
1.JIex1ust ¢ pa300pOM KOHKPETHBIX CUTYAITHIA.
OO6cyxeHune ToKIaa.

Tema 3. TTousttie
«PEKBU3UT

Copeprkanre yaeOHOT0 MaTepraa

Jlexmun

1. ITonsiTHE «PEKBU3UTY.

[TocTostHHBIC ¥ TIEPEMEHHBIE PEKBU3UTHI, TIOPSAOK UX
HaHECEHHsI IPHU COCTABJIICHUHN JOKYMEHTa WIH padoTe

nokymeHTa». Cxema | ¢ HuM. llpaBuna odopmiieHHsT peKBU3UTOB. YTIIOBOE OK 1-5, OK 9,
pacmoIoXKeHHs U U TPOAOJIBLHOE  PACIOJIOKCHHE PEKBU3HUTOB 1K 1.1
XapaKTePUCTHKA nokymeHnTta. CTpyKTypa JOKyMeHTa.

PCKBU3UTOB [IpakTHyeckoe 3aHsATHE
1.0dopmnenne JIOKyMEHTa C HCHOJIb30BaHUEM
PEKBH3HUTOB JTOKYMEHTA
Tect
CopeprkaHre yaeOHOTO MaTepraa
Jlexmn
1. CocraBnenne u  odopmiIeHHE  OCHOBHBIX
Tema 4. OCHOBHBIE | YIpPaBIEHYECKHUX JTOKYMEHTOB:
yIpaBJeHYECKHE YcraB, MoNOXKEHHE O CTPYKTYPHOM IOJIpa3JIclICHHH, OK 1-5. OK 9
JIOKYMEHTBI, MPOTOKOJNBI,  aKTHI,  3aKIIOYCHHS,  CIy>KeOHbBIE K '1 1 '
COCTaBIICHHE U 3alUCKM, JIOKJIaJbl, IUIAHBI, OO030pBI, CIIPABKH, '
odopmieHne MMChMa H JIp.
[IpakTHyeckoe 3aHsATHE
1.0dopmiieHue OiaHKa OpraHU3aIUU
OdopmieHne pactiopsIUTeNTbHBIX JOKYMEHTOB.
Conepxanue yueOHOTO MaTeprana
Jlexmm
1. [Tonsatue noKyMeHTOOOOPOTA.
OCHOBHBIC TIOTOKH YIPABJICHYSCKUX JOKYMEHTOB:
BXOASAIIMN, WCXOJAIIMNA, BHYTPEeHHUH. JIBUxKEHUE
BXOJISIINX YIPABICHUYECKUX JTOKYMEHTOB: TIEPBUYHAS
00paboTka, perucTpanys, paccMoTpeHue
PYKOBOACTBOM  OpraHHU3allVH, nepejaya  Ha
WCIIOJTHEHNE, KOHTPOJIb 32 HCIIOJIHEHUEM, CITHCaHUE
Tema 5.
HCIIOJIHEHHOT'O JOKYMEHTA B JIEJIO. OK 1-5, OK 9,
Opranu3zarus 3 .
Tanbl MPOXOXKJECHUS HUCXOMSIINX JIOKYMEHTOB: TIK 1.1
JOKyMEHTO0000pOTa
MOJITOTOBKA MPOEKTa, COrjlacoBaHWe, JopaboTKa Io
3aMeUYaHHUsIM, periuCcTpaliysl U OTIIPaBKa.
[IpakTudeckue 3aHATHSL
1.IlonsTHE TOKYMEHTOOOOPOTA.
OCHOBHBIE TIOTOKH YIPABICHYECKUX JTOKYMEHTOB:
BXOJSIINNA, UCXOJAIINI, BHYTPECHHUM.
OdopmieHHe pacOpsIIUTENLHBIX JOKYMEHTOB.
CamocrosTenbHas paboTa 00yJaronxcst
1.Pabora c HOpMAaTHBHBIMH aKTaMH
Tema 6. Coneprkanue yueOHOTO MaTepraa OK 1-5, OK 9,
Henonpoussonacteo | Jlekmuu 1K 1.1
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B KaJIPOBOM CITyk0e

1. VYuudummpoBaHHas cHuCTeMa OpraHM3AI[MOHHO-
pacmopsAUTEIbHON JOKYMEHTAIIUH 110 KaJpaMm.
JlokyMeHTanus TpyOOBBIX OTHOLICHWH B KaIpOBBIX
ciyx0ax. CoctaB JOKYMEHTOB TIO JITYHOMY COCTaBY.
CocraBnenue u ohopMIICHHE 3asiBICHUHN, TPYIOBOTO
JoroBopa (KOHTPaKTa), TMYHON KapTOYKH QOpMEI T2,
MPUKA30B 10 KajApaM, XapaKTepUCTHKH PaOOTHHKA,
aBToOmorpadgum pabOTHHWKA, AaHKETBI pPabOTHHUKA,
auyHOTrO fenma  paborHumka. TpymoBas —KHWDKKA:
BbIaua, opopmieHue, xpanenne. GopMupoBaHue u
HOMEHKJIATypa AeJl 10 KaJpaMm.

IIpakTuueckoe 3aHsTHE

1.Pabota B ManpIX rpymnmax: 3Tambl MPOXOXKICHHS
HCXOJSIINX TOKyMEHTOB, TIIOATOTOBKAa IIPOEKTa,
coriacoBaHue, AopaboTka MO  3aMeYaHHUsIM,
perucTpanus U OTIpaBKa

dopMHUpOBaHUE U HOMEHKJIATYpa JE] MO Kapam.

CamocrosiTenbHas paboTa 00yJaronxcst
1. PaboTa c JOTOIHUTEIILHOM JIUTEPATYPO.

Tema 7.
Texangeckoe
obecrieueHue

paboThI ¢
yIpaBJICHYCCKUMH
JIOKYMEHTaMH.

CopeprkaHre yaeOHOTO MaTepraa

Jlexm

1. Ob6mas XapaKTepUCTUKA u
OpraHu3anOHHBIX TEXHHUYCCKHUX
[lepconanbHble  KOMIBIOTEPHl B COBPEMEHHOM
JIeTIOIPON3BO/ICTBE. [Mopsnok OpraHu3aInu
JOKYMEHT0000pOTa C HCIIOJIb30BaHHEM CPEJCTB
TCJIICKOMMYHUKAIIUH. ABTOMaTPBPIpOBaHHI)Ie
CHCTEMBI IOKyMEHTO000pOTA.

BUJIBI
CPEJICTB.

OK 1-5, OK 9,
K 1.1

Tewma 8.
Cucrematusanus u
XpaHEeHUE
YIpaBICHYECKUX
JIOKYMEHTOB

Coneprkanue y4eOHOTO MaTepuaia

Jlexmm

1. Homenknarypa ned.

TpeboBanus Tl'ocynapctBeHHoiM CUCTEMBI
JOKYMEHTAIIHOHHOTO O0OECTIeYeHUs] yMpaBleHUS K
COCTaBJICHHIO HOMEHKIATypsl Aen. Copep:karenbHas
4acTh HOMEHKJIATYphl Je: WHAEKCHI Jell, 3ar0JIOBKH
JIeJI, KOJHMYECTBO [N, CPOKH XpaHEHUS U HOMeEp
CTaThbU IO INepeyHro, npumedyanus. DopmupoBanue
nen. Ilpusnakm 3aBenenust nen. TpeboBaHHS K
dopmupoBanuro  gen. llpaBunma  rpynmupoBKH
JOKYMEHTOB Jiela TI0 BHAAM W XPOHOJIOTHH.
[loaroToBka TOKYMEHTOB K apXMBHOMY XPaHEHHIO.
OkcmepTu3a IEHHOCTH JOKyMeHTOB. (CocTaBieHue
omucel ISl TOCTOSHHOTO M BPEMEHHOTO CpPOKOB
XpaHEHUsl JTOKyMEHTOB, NIEJI MO0 JMYHOMY COCTaBy.
AKTBI O BBIJISIGHWM K YHHYTOXKEHUIO Jel C
HCTEKIIMMH CPOKaMHU XpaHEHHUS.

IIpakTHueckoe 3aHsATHE

1.®opmupoBanue Jei.

[lpusnaku  3aBenenms  gen.  IpeboBaHUs K
tdbopmupoBanuio  gen. [lpaBwia  TpynmuMpoBKH
JOKYMEHTOB JIeJia 110 BUAaM U XPOHOJIOTHH.
[loaroToBka IOKYMEHTOB K apXMBHOMY XPaHEHHIO.
OKcnepTr3a IEHHOCTH JOKYMEHTOB.

OK 1-5, OK 9,
K11

IIpomexyTounas
aTTeCTalus

3aveT ¢ OLIEHKOIH

Bcero

26
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3. YCJIOBUA PEAJIM3AIIUU ITPOT'PAMMBI INCHUITJIMHBI

3.1. TpeboBaHUSI K MUHMMAJILHOMY MATEPUATIbLHO-TEXHUYECKOMY
o0ecre4YeHUIo

Peanmzanuss mporpaMMbl  TIpEAIoNiaraeT HaIW4due YydeOHoro KkaOuHeTa
JIOKYMEHTAITMOHHOTO 00ECTICUEHHs yIIPABICHHS.
O6opynoBaHue yueOHOro KabruHeTa: MeOellb yuYeHHYecKas; 10CKa; HOYTOYK.
B mporniecce 00yueHus NCTIOIB3YIOTCS MYJIbTUMEIUUHBIE CPEICTBA; HAOOPHI
CJIaliJIOB; OMTUCAHUS JICTIOBBIX UTP.
3.2. UudopmanmoHHoe odecriedeHne 00yueHust

3.2.1. OCHOBHBIC HCTOYHUKH

1. Aoynmamze, M. I'. JlokyMeHTalMOHHOE OOECIICUCHUE YMpaBICHUS

NEPCOHAJIOM : YYeOHHK U TIPAaKTUKyM IS CpeJHero mnpodecCuoHaIbHOTO
obpazoBanus / JI. I'. Abynamze, U. b. Bempsokkuna, B. M. MacnoBa. — 2-e 3.,
nepepab. u mon. — Mocksa @ WspmarensctBo FOpaiit, 2023. — 370 c. —
(ITpodeccuonanpaoe obpazoBanue). — ISBN 978-5-534-15076-6. — Texkcr :
MeKTpoHHbI //  OOpa3zoBatenbHas 1iatdopma HOpait [caiit]. — URL:

https://urait.ru/bcode/513389 .

2. IlysamoBa, H. H. JlokymeHTanimoHHOE oOecTieUeHUE YIPABICHHUS :
yueOnuk u IllyBanmosa, H. H. JlokymeHTaimonHoe oOecredeHue ympaBiIeHUS :
y4eOHUK M TPAKTUKYyM Uil CpeaHero mnpodeccuoHanbHOro oOpa3oBaHus /

H. H. llyBanoBa. — 2-e um3a. — Mocksa : MzpatensctBo FOpaiit, 2023. —
265 c. — (ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-00088-7. —
TekcT : snexkTpoHHblid // OOpaszoBatenbHas miaatdopma HOpaitt [caiit]. — URL:

https://urait.ru/bcode/511963 .
3. KysnenoB, M. H. JlokymeHTanmnoHHOEe oOOECHeYeHHEe YIPaBICHUS.
JIOKyMEHTOOOOpOT U JACJIONPOU3BOJCTBO : YUYCOHUK M MPAKTUKYM JJII CPEIHErO

npodeccuonansHoro oo6pazoanus / M. H. Ky3nenos. — 3-¢ u3z., mepepad. u
non. — Mockga : M3pgatensctBo FOpaiit, 2023. — 462 ¢. — (Ilpodeccuonanbuoe
obpazoanue). — ISBN 978-5-534-04604-5. — Tekcr : »neKTpOHHBIN //
OO0pazoBaTenbpHas matdopma FOpaiit [caidT]. — URL:

https://urait.ru/bcode/512157 .
3.2.2. lonoJTHUTEIbHbIE HCTOYHUKHU
1. Kyzueuno, MN. H. JloxkymeHTanmoHHOe oO€cClEeUEHUE YNPABICHUS

NEPCOHANIOM : Y4YeOHMK U TIPAKTHKyM s CpPeAHEero Mpo¢deCCHOHATHLHOTO
obpazoBanusi / . H. Ky3uerioB. — Mocksa : WznmatensctBo IOpaiit, 2022. —
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521 c¢. — (ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-04451-5. —
Texcr : amexTponHbI // OOpa3oBarenbHas tiatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/497801 .

2. KopueeB, 1. K. [lokymeHTanimoHHOE oOOecleUeHHE YIpPaBICHUS
YUEOHHMK M TPAKTUKyM Uil CpelHero mnpodecCHoHaIbHOro oOpa3oBaHus /
H. K. Koprees, A. B. [Tmeako, B. A. MamrypieB. — 2-¢ uzn., nepepad. u 10m. —

MockBa : WzmarensctBo HOpaiit, 2023. — 384 c. — (IIpodeccuonanshoe
obpazoanue). — ISBN 978-5-534-05022-6. — Tekct : 3JEKTpOHHBIA //
Oo6pazoBaTenbHas miargpopma FOpaiit [caiiT]. — URL:

https://urait.ru/bcode/514640 .

3. Hoponmna, JI. A. JloKyMeHTalMOHHOE OOECIICYCHHE YTPABICHUS :
y4eOHUK M MPAKTUKYM JJs cpeaHero mnpodeccuoHaabHOro o0pa3oBaHus /
JI. A. loponuna, B. C. UputukoBa. — Mocksa : M3narensctBo IOpaitt, 2023. —
233 c¢. — (ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-05783-6. —
TekcT : snekTpoHHblid // OOpazoBatenbHas miaatdopma HOpaitt [caiit]. — URL:
https://urait.ru/bcode/514733 .

3.2.3. Ilepeuennb pecypcoB MHGOPMAITMOHHO-TEJIEKOMMYHUKANIMOHHOM
cetu «MHTEpHET

3.2.3.1. OdunuanbHbIil THTEPHET-TIOPTAJ IPABOBOM HH(POpMAIIUU —
www.delo- press.ru;
3.2.3.2. Odunmansheii caiiT [IpaBurenscrsa PO — http://government.ru/;
3.2.3.3. [louckoBass cucrema HOPMAaTUBHBIX
NpaBOBBIX  aKTOB
«KoncynprantlLirocy» — https://www.consultant.ru/eduy/.

3.2.4. CoBpeMeHHbI€e TPO(ecCHOHAIbHBbIE 0a3bl TJAHHBIX

1. basza nannbix Research Papers in Economics (camas Oomnbliasi B MHpe
KOJUIGKIIUSA DJIEKTPOHHBIX HAYYHBIX MYOJHMKAIMii TIO0 JKOHOMHUKE BKJIIOYACT
oubnuorpaduueckrue oOnvcaHWs MyONMKaUWM, cTateid, KHUT U JAPYTHUX
UH(OPMAIMOHHBIX pecypcoB) - https://edirc.repec.org/data/derasru.html

2. CnpaBouHas paBoBast cucrema «I"APAHT-O06pa3oBanue»
https://study.garant.ru/

3.2.5. IlepeyeHb NporpaMMHOro odecrevyeHus

CocTaB KOMIUICKTa JIMIICH3UOHHOTO M CBOOOJHO pPacHpOCTPaHSIEMOTO
IPOrPaMMHOTO 0OECTICUeHUs], B TOM YHCIIE OTEYECTBEHHOTO MPON3BOICTBA:

1. 1C:IIpeanpustue 8 - Cybnunien3snonnbiii 1orosop ot 02.07.2020 Ne FOC-
2020-00731,

2. OmnepammonHass cuctema Windows - AKT mNOpUeMKH-TIEpeIavu
HeuckirountenpHoro  mpasa  Ne 9751 ot 09.09.2018.  JIuueHsus
DreamSparkPremiumElectronicSoftwareDelivery (5 years) Renewal;


https://urait.ru/bcode/514733
http://www.delo-press.ru/
http://www.delo-press.ru/
http://government.ru/%3B
https://www.consultant.ru/edu/
https://edirc.repec.org/data/derasru.html
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3. CnpaBouno-npaBoBasi cuctema "Koncynprantllmoc" - JloroBop ot
17.05.2023 Ne 96-2023/RDD;

4. CrpaBouHo-1ipaBoBas cucreMa "['apant"” - Jlorosop ot 30.11.2023 Ne CK
60301/01/24;

5. MicrosoftOffice - Cyb6muuensuonnsiii goroop ot 12.01.2017 Ne
Bx 10 _123015-2017. JIuuensus OfficeStd 2016 RUS OLP NL Acdmc;

6. AntuBupyc Dr.Web Desktop Security Suite - CyOnuieH3uOHHBIN
noroBop ot 27.07.2017 Ne FOC-2017-00498;

7. LibreOffice - CBob6o1HO pacnpocTpaHsIeMoe IPOrpaMMHOE 00ECIICUCHNE;

8. 7-Zip - CBOOOAHO pacHpoOCTpaHsIeMOe MPOrpaMMHOE OOeCIeUeHUE
OTEYECTBEHHOT'O IIPOU3BOICTBA.

1.
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4. KOHTPO.Jb U OLIEHKA PE3YJILTATOB OCBOEHUSI
JUCHMUILTAHBI (MOYJIS)

4.1. ®opMBbI 1 METObI KOHTPOJISI Pe3yJIbTATOB 00y4eHUsI

Pe3ynbrarel 00yueHus

(DOpMBI 1 MCTOABI KOHTPOJIA U OLICHKHU

3HaHu:

IOHATHEC, TCJIU, 3ada4d U ITPUHIIAIILI
ACTIOIIPONU3BOACTBA

OCHOBHBIC ITOHATHA JOKYMEHTAIMOHHOI'O
obecnieueHus YIIpaBJICHUA

CHUCTEMBI JOKYMCHTAIIMOHHOI'O obecrieueHus
YIIPpaBJICHUA

KJIaCCI/I(bHKaI_[I/IIO JAOKYMCHTOB

TpeOOBaHUS K COCTABICHUIO U O(OPMIICHUIO
JIOKyMECHTOB

OpraHM3alHIo JOKYMEHTO000pOTa: IIpUEMA,
00paboTKy, perucTpaiuio, KOHTPOJIb, XpaHEHHE
JOKYMEHTOB, HOMEHKJIATYpY JIeJ

OLIEHKA I10 UTOraM YCTHOI'O OIIPOCa;
OLIEHKA I10 pe3yJIbTaTaM BbIIIOJIHEHUS
JOKJIaa;

OLIEHKA I10 pe3yJIbTaTaM BbIIIOJIHEHUS
IPAKTUYECKON paboThI;

OLIEHKA 32 JIOMAIIHIOI0 KOHTPOJIbHYIO
pabory (s 3a04HOM HOPMBI
o0yueHus);

OLICHKA 10 UTOr'aM 3ayeTa.

YmMmenuns:

0(OpPMIIATH JOKYMEHTALUIO B COOTBETCTBUU C
HOpPMAaTUBHO 0a30ii, B TOM YHUCIIE C UCIIOJIb30BaHUEM
MH(OPMALMOHHBIX TEXHOIOTUH

OCBaMBaTh TCXHOJIOTHUHN aBTOMaTI/I?,I/IpOBaHHOﬁ
00paboTKH JOKYMEHTAITIH

UCIOJIb30BaTh YHU(PULIMPOBAHHBIE (DOPMBI
JIOKYMEHTOB

OCYHICCTBJIATE XPAHCHUC U ITOUCK JOKYMCHTOB

UCTIOJIB30BaTh TEJIEKOMMYHHKAIIMOHHBIE TEXHOJIOTUH
B 3JICKTPOHHOM JIOKYMEHTOO0O0POTE

OLICHKA 10 UTOTaM YCTHOTO OIPOCa;
OLIEHKA IT0 Pe3yJIbTaTaM BBITIOJTHEHHUS
JIOKJIA/1a;

OLIEHKA IT0 Pe3yJIbTaTaM BBITIOJTHEHHUS
NpaKTUYECKOH paboThl;

OLICHKA 32 JIOMAIIIHIOK KOHTPOJIBHYIO
paboty (a5 3204HOM POPMBI
o0yueHus);

OLIEHKa 110 UTOraM 3ayera.

4.2. MeToanyeckue MaTepPUAJIbl, ONPeIeSTI0IIHe MPOoleAyPbl OLleHUBAHUS
YPOBHH c(hpOPMHUPOBAHHOCTH 3HAHUUA U YMEHUM

4.2.1. Kputepum onleHUBaHUsI yCTHOTO OTBETA

«OTJINYHO» «XOPOILIO» «YAOBJIETBOPUTENBHO» | «HEYAOBIETBOPUTEIBHOY
oOyyaromuiics 1aeT | oOydaroluiics n1aer o0yyaromncs oOyyaromuiics u3naraer
YETKHE, TPAMOTHBIE MIPaBUJIbHBIE B MIPABUJIBHO U3JIaraeT | OTBET C CyHIECTBEHHBIMU
pa3BepHYTHIE L[€JIOM TPaMOTHBIE TOJIBKO 4acThb omunOKaMu MIIn
OTBETHI HA OTBETHI, HO JJIA MaTepuana, OTKa3bIBAETCS OTBETUTH
[IOCTaBJICHHbBIE YTOUHEHHUsS OTBETA 3aTpyHAETCS Ha [IOCTaBJICHHBIC
BOITPOCHI, TPUBOJUT TpeOyroTcs IIPUBECTH NTPUMEPBHI; BOIIPOCBI;
IIPUMEPBI U3 HaBOJALIUE HEJIOCTATOYHO YETKO U HE OTBEYAET Ha
peanbHON KU3HH; BOIIPOCBHI; IIOJIHO OTBEYAET HA JIOTIOJTHUTEIIbHBIE
IIOJIHO U JOCTATOYHO IIOJIHOM JIOTIOJTHUTEIILHBIE BOIIPOCBI;
000CHOBaHO OTBEYAET Ha BOIIPOCHI; npodeccuoHaTbHON
OTBEYacT Ha JOTIOJTHUTEIIbHBIE IIpU UCIIOJIb30BAHUU TEPMUHOJIOTUEN HE
JONIOJIHUTEIIbHBIE BOIIPOCHI poQeccCHOHATIBHOM BJIa/ICET WJIU IOITYCKAET
BOIIPOCHI; IIPU UCIIOJIb30BAHUH TEPMHUHOJIOTUH CYIIECTBEHHBIE OIIMOKU
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TpaMOTHO npoeccrnoHaIbHOM JIOITYCKaeT MIPH UCTIOJIH30BAHUH
HCIIOJIb3YET TEPMUHOJIOTHH HE3HAYHTEIILHBIC TEPMUHOB
HOHSTUUHBIN JIOITyCKaeT OILINOKHU
amnmnapar u HE3HAYMTEIILHBIC
podhecCHOHATLHYIO OIMOKHU
TEPMHUHOJIOTHIO

4.2.2. Kputepuu olleHUBAHUS PellleHUsI TeCTOBBIX 3aJaHu il

«OTIIMYIHOY «XOPOIIO «yJIOBJICTBOPUTEILHOY» | «HEYIOBIECTBOPHTEIHHOY

BBINIOJIHEHO 4/5 BBINTOJIHEHO V4 BBITIOJIHEHO Ooiiee V2 BBIITOJIHEHO MEHEe
TECTOBOI'O TECTOBOI'O TECTOBOI'0 MaTepHalia ITOJIOBUHBI 3aaHUH
Marepuaia MaTepuaia

4.2.3. Kputepun oueHUBaHNs BHINOJIHEHHUS JOKJIA/10B

«OTIIMYHO»

«XOpommo»

«YAOBJICTBOPUTCIIBHO»

«HCYHOBJICTBOPUTCIIBHO»

TE€Ma pacKphITa B
MIOJIHOM 00beMe U
aBTOp CBOOOJHO B

HEW OPUEHTUPYETCH,

TEeMa pacKphIiTa B
1IeJIOM ITTOJTHO,
MIOCJICA0BATEILHO U

TEMa paCKpbITa HE
IMOJIHOCTBIO, TC3UCHI U
YTBCPIKACHUA HE

JIOIT'NYHO, BBIBO/bI JOCTAaTOYHO
MOCJICIOBATEIBHO U | apryMEHTHUPOBAHBI, COTJIaCOBAHBI,
JIOTUYHO, MaTCpural HO IIpH 3allIUTC AprymeHTanmsa
JIOKJIa/Ia aKTyaJIeH JOKJIaa BBIBOJIOB
pa3zHooOpazeH oOyyvaromuiics B HEZ0CTaTOYHO
(MpoaHaM3UPOBAHBI OCHOBHOM YHTal 000CHOBaHa, JOKIAL
HECKOJIBKO JIOKJIA/I ¥ HE TaBall BBITIOJTHCH Ha
Pa3IUYHBIX COOCTBEHHBIX OCHOBAaHUU
I/ICTOLIHI/IKOB) HOHCHGHHﬁ; CAUHCTBCHHOI'O
BBIBOIbI oOyyaromumics WCTOYHUKA, HA
APryMmCeHTUPOBAHBI, HECIOCTAaTOYHO BOIIPOCHI
o0yyaromics MIOJIHO U YBEPEHHO mpernoiaBaTens
OTBCTHUII HA OTBCYAJI HAa BOIIPOCHI ayauTOpun
BOTIPOCHI npenojaBaTens u oOyJarouiics He
npernoaaBaTeid U aAyauTOpHHU OTBETUII
ayJUTOpUN

HE COOTBETCTBYET
KpUTEPHIM
«yIOBIIETBOPUTEIIBHO»

4.2.4. Kputepum ouleHUBAHNS BHINOJTHEHUS PAKTUYECKOI padoThI

«OTJIMYHO) «XOPOIIO» «YIOBJIETBOPUTENBHO» | «HEYAOBIETBOPUTEIHHOY»
MTOJIHOE U MIpU BBINIOJIHEHUH | YACTHUYHO MPABHIIBHOE | OTBET HE COOTBETCTBYET
MIPaBUIILHOE 3aJaHui BBITTOJIHEHHUH 3aJaHHI KPUTEPHUSAM OIEHKH
BBLIIIOJTHEHHE MPaKTUYECKON MPaKTUYECKON «yIOBIIETBOPUTEIBHOY»
3aJaHuN paboThl OBLITH paboTHI,
MPaKTUYECKOU JIOTTYIICHbI HEA0CTaTOYHas
paboThI, moIpoOHas HE3HAYUTEIbHEIE apryMEHTAIUs CBOETO
apryMeHTalus OIIIMOKHU, UMEET OTBETa, 3HAHUE
CBOETO PEIICHMUS, MECTO JOCTaTOYHAs OTIPEJICIICHHBIX
XOpollee 3HaHue aprymMeHTanus TEOPETUUYECKUX
TEOPETHYECKUX CBOETrO pellieHusl, acCIIEKTOB
ACTIIEKTOB PEIICHUSI. XOpoITee 3HaHNe BBITIOTHSIEMBIX
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TEOPETUUECKUX 3a1aHUI
aCIIeKTOB
BBITIOJTHSAEMBIX
3aIaHUI

4.2.5. Kputepun onieHUBaHUsI BHEAYIUTOPHOM CaMOCTOSITEIbHOI PadoThI
00y4arouuxcs

Bunamu 3amanuii ans BHeEayIUTOPHOH CaMOCTOSITENBHOM pabOThI MOTYT
OBITh:

- JUIsl OBJIAJICHUSI 3HAHMUSIMHU: YT€HHE TeKcTa (ydyeOHHKa, MEPBOMCTOYHHKA,
JIOTIONIHUTEIBHONM JIUTEpaTyphl); COCTaBICHHE IUIaHA TEKCTa; rpaduueckoe
M300paKEHHUE CTPYKTYpPbl TEKCTA; KOHCIEKTUPOBAHUE TEKCTA; BBITUCKH U3 TEKCTA;
paboTa €O CIOBAapsSIMH M CIPAaBOYHUKAMH;, O3HAKOMJIEHHME C HOPMAaTHBHBIMU
JOKyMEHTaMU; ydeOHO-HCClIeJoBaTeNbCKass padoTa; HCIOJNb30BAaHUE ayaHoO- M
BH/JIC03aIIACEN, KOMIIBIOTEPHON TEXHUKU U IHTEpHETa U 1p.;

- JUIsl 3aKpeIuIeHUsT M CUCTeMaTH3allMM 3HaHWi: paboTa C KOHCIIEKTOM
jgexuuu (0OpaboTka TeKCTa); MOBTOpHAs paboTa HajJ Y4YEOHBIM MaTepuaIoM
(yueOHUKA, TIEPBOMCTOYHUKA, JIONOJHUTENIBHON  JUTEpaTyphl, ayauo- U
BU/JIC03aIIACEN); COCTABJICHUE JIaHA U TE3UCOB OTBETA; COCTABJICHUE TAOJMIL JJIs
CUCTEMATU3AlMK Y4eOHOr0 Marepuana,; W3y4eHHUE HOPMATHBHBIX MAaTEepUasoB;
OTBEThl HA KOHTPOJbHBIE BOIPOCHI;, aHaJUTHYEeCKas oOpaboTKa TeKcTa
(aHHOTHpOBaHUE, pPELEH3UPOBaHKE, pedepupoBaHME, KOHTEHT - aHalu3 U Jp.);
NOATOTOBKAa COOOUIEHMH K BBICTYIUIGHHMIO Ha CEeMUHape, KOH(pepeHIuu;
MOATOTOBKa pedepaTtoB, JOKIAIO0B; COCTaBieHUE OHOIMOrpaduu, TEMaTUUYECKUX
KpPOCCBOPJIOB; TECTUPOBAHUE U JIP.;

- 1U1s1 pOPMUPOBAHUSI YMEHMI: pelIeHue 3a7a4 U yIpaxHEHUH 1o 00pasily;
pelIeHre BapUaTUBHBIX 3aJady W YIOPAKHEHWH; pEIIeHHe CUTYallMOHHbIX
MPOU3BOJICTBEHHBIX (MPO(ECCHOHATBHBIX) 3aJ1ay; MOJTOTOBKA K JICJIOBBIM UI'paM;
IPOCKTUPOBAHME U  MOJCIMPOBAHUE  pa3HbIX BHUJOB M  KOMIIOHEHTOB
npoheCCUOHATIBHON JIEATEIIbHOCTH.

Buaesl 3amanuii 1y BHEaAyAMTOPHOM CaMOCTOSITENIbHOW paboThl, UX
COJIEp)KaHUE M XapaKTep MOTYT MMETh BapUAaTUBHBIA U IU(PEpeHLPOBAHHBIN
XapakTep, YYUTHIBATh CHEUU(UKY CHEHUANTbHOCTH, HM3y4yaeMOM JUCHUIUIMHBI,
WHAUBHUIYaJIbHbIE 0COOEHHOCTH 00Y4ar0IIerocs.

[Ipu npenpsBICeHHH BUAOB 33JaHUN HA BHEAYJUTOPHYIO CaMOCTOSITENBHYIO
paboTy peKOMEHAyeTCsS HUCHoJb30BaTh UG (depeHIMpPOBaHHBIA MOAXO K
oOyuatomumcsi.  Ilepeq  BbIMOJNIHEHHWEM — OOYyYalOUIUMHCS — BHEAyJUTOPHOU
CaMOCTOSITENILHOM ~ paboThl  TIpernojaBaTeNb  MPOBOAUT  MHCTPYKTaX IO
BBITIOJIHEHUIO 33JIJaHUs1, KOTOPBIN BKIIIOYAET 1IEJIb 3a1aHMs, €r0 COJIepKAHUE, CPOKH
BBITIOJIHEHUSI, OPUEHTUPOBOYHBI 00bEeM paldOThl, OCHOBHbIE TpeOOBAHUS K
pesynbTaTaM  paboThl, KpUTEpUU OLEHKU. B mpoiecce HHCTpyKTaxa
NpernojiaBaresib  NpeaynpexaaeT oOydallMuXcd O BO3MOXHBIX THUIIHYHBIX
OIIMOKaX, BCTPEYAIOUIMXCS MPHU BHINIOJHEHUU 3aaHusi. MHCTpyKTax MPOBOIUTCSA
npernojiaBaresieM 3a Ccd4eT oObeMa BpPEMEHHM, OTBEJIIEHHOTO Ha M3y4YeHUE
JUCIUTIAHBI.
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Bo Bpewms BbInonHEeHUsT 00y4alOMUMUCS BHEAYIUTOPHON CAMOCTOSITENBHON
paboTHl U MPU HEOOXOJUMOCTH MPEIOAaBaTeIh MOXKET MPOBOJUTH KOHCYIbTALUN
3a cyeT 0011ero O6ro1KeTa BpeMEeHU, OTBEICHHOTO Ha KOHCYJIbTAIUH.

CamocrosiTenbHas paboTa MOXET OCYIIECTBIATHCS WHANBUAYAJIBHO WIH
rpynmnamMu 00y4arouuxcs B 3aBUCUMOCTHU OT I11eNd, 00beMa, KOHKPETHOM TeMaTUKU
CaMOCTOSITENIHON pabOThl, YPOBHSI CJIOKHOCTH, YPOBHSI YMEHUH 00yUYaIONIUXCA.

KoHTponb  pe3ynapTaToB  BHEAYJUTOPHOM  CaMOCTOATENBHOM  pabOThI
00y4aromuxcss MOXKET OCYIIECTBIISATHCSA B IpPEJENax BPEMEHH, OTBEJEHHOTO Ha
oOsi3aTenbHble  y4YeOHbIE 3aHATUS 1O JAWCHMINIMHE U BHEAYJUTOPHYIO
CaMOCTOSITENIbHYIO paboTy o0yyarommxcs M0 JAUCHUIUIMHE, MOKET IPOXOIUTHh B
NUCHbMEHHOW, YCTHOM WM cMelaHHOW (opMe, C MPEACTABICHUEM HU3ENINS WIH

IPOAYKTa TBOPUYECKOM JIEATEIBHOCTH 00YyJaroIIerocs.
KpurepusiMu OLEHKM pPE3yIbTAaTOB BHEAYAUTOPHOM CaMOCTOATEIBHOU
paboThl 00YUaAIOIIETOCS SIBISOTCS:
- YPOBEHb OCBOEHUS 00yUaIOIIMMCs Y4€OHOT0 MaTepHaa;
- yMeHHE OOydYaromerocs HCHOJIb30BaTh TEOPETHUYECKHE 3HAHMS MPH
BBINIOJIHEHUH MTPAKTUYECKUX 3a]1ay;
- copMHPOBAHHOCTH OOIIEYUEOHBIX YMECHHIA,
- 000CHOBAHHOCTb U YETKOCTh U3JI0KEHUSI OTBETA;
- o(popMIIEHHE MaTepuaa B COOTBETCTBUU C TPEOOBAHUSIMU.

4.2.6. Kputepuu olleHMBAHUSA BBINOJHEHNS TOMAIIIHEH KOHTPOJIbLHOMH PadoThl
(ns1st 3a04HOM popMBbI 00YUEHMST)

«OTINYHOY «XOpOLIO» «yJIOBJIETBOPUTEIILHO» | «HEYNOBIETBOPUTEIBHO
MIOJIHOE U IIOJIHOE U YaCTUYHO NPABUJIBHOE | JOMAIIHAS KOHTPOJIbHAS
MIPaBUIbHOE IIPaBUIIbHOE BBITIOJTHEHUH 3a/1aHUN paborta He
BBINOJIHEHUE BBIIIOJIHEHUE JIOMAIIHEN IpeJOoCcTaBlIeHa
3a/laHuil JOMalHe | 3aJaHuil JoMalHed | KOHTPOJIbHOM paboThl, 00y4aroIUMCs WIH
KOHTPOJIbHOU KOHTPOJIbHON HEKPUTUYECKHE MIOJIHOCTBIO HE
paboThI, TPaMOTHOE paboTHI, OmuOKHu B COOTBETCTBYET
IIOCTPOEHHE HE3HAUNTEIIbHBIE oopmienun padoTsl, TpeOOBaHHUsM,
OTBETOB, OLIMOKHU U JIOTIOJTHUTEIIbHBIE MIPEbSABISEMBIM K €€
oopmiieHne MIOTPEIIHOCTH B Hay4yHbIE U oopmieHHIo U
paboTHI B TOJTHOM oopmIIeHUH HOpPMaTUBHBIE COJIEPKAHUIO
COOTBETCTBHH C paboThl, HUCTOYHUKH  HE
MIPEIbSIBIIIEMBIMU JIOTIOJTHUTEIbHbIE HCIOJIb30BAIHCh
TpeOOBaHUAMU Hay4HbIE U
UCIOJIb30BAHNE HOpPMAaTHBHBIE
JIOTIOJTHUTEIIBHBIX UCTOYHUKN  HE
Hay4YHBIX U HCMOJIb30BATHCH
HOpPMAaTUBHBIX
HCTOYHHUKOB
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4.2.7. Kputepum oueHNBaHUs 3HAHUI U YMEHMI 110 UTOTaM
OCBOCHUS JUCIHUIIMHBI

[TpomexyTouHas arrectanys (MTOTOBBIA KOHTPOJb) MPOBOAUTCS B (opMme
3a4eTa C OLEHKOW B XOJ€ AK3aMEHALIMOHHON CECCHM C BBICTABICHHEM HTOIOBOM
OLICHKM MO aucuumuinHe. K 3adeTy A0MyckaroTcs OO0ydaromuecs, YCIEIIHO
BBIIIOJIHUBIIME BCE BHUJbl OTYETHOCTH, MPEIYCMOTPEHHBIE [0 JHUCLUILINHE
y4eOHBIM IUIaHOM. B Xoze 3adera mpoBepseTcs CTENEHb YCBOCHHSI MaTepuala,
YMEHUE TBOPYECKH W TOCIEIOBAaTEIbHO, YETKO M KpaTKO OTBEYaThb Ha
MOCTABJICHHBIE BOIPOCHI, JEJNaTh KOHKPETHBIE BBIBOJABI M (POPMYIHPOBATH
00OCHOBaHHBIE MTPEIOKEHUSI.

B Xxozme UTOroBoro KOHTPOJISI aKLUEHT JENAeTCsl Ha MPOBEPKY CIOCOOHOCTEM
oOy4Jarommxcs K TBOPYECKOMY MBIIUIEHHIO W HMCIHOJBb30BAHUIO MOHSATUHHOTO
anmapara  JUCUMIUIMHBI B pEIIeHHMH  Npo(ecCHOHANbHBIX  3aJady 10
COOTBETCTBYIOILIEH CIIEHUATILHOCTH.

3HaHUS, YMEHUS M HaBbIKM OOYy4YaloIIUXCAd Ha 3a4eTe OLEHUBAIOTCS
OLICHMBAIOTCA MO MATHOAIbHOM cructeMe. OneHka oOBsBISIETCS 00ydarleMycs
0 OKOHYaHWUU €ro OTBeTa Ha 3adeTre ¢ OleHKOM. llomokutenbHas oOlLEHKa
(OTIMYHO», «XOpOILIO», «YJOBJIETBOPUTEIBHO») 3aHOCUTCS B  3a4€THO-
HK3aMEHALMOHHYI0 BEJIOMOCTh M 3aYETHYH0 KHWXXKY JMYHO IPENOAaBaTesIeM.
OneHka «HEYIOBJIETBOPUTEIBHO» IPOCTABIISIETCS TOJBKO B 3K3aMEHALIMOHHYIO
BEJJOMOCTh 00Yy4aroIerocs.

OOLUMHU  KpUTEPUSIMH, ONPEACIAIONIMMU OLEHKY 3HAaHMM Ha 3ayeTe ¢
OLICHKOM, SIBJISIFOTCSI:

OOyuaroluiics JaeT 4YeTKWe, pa3BEepHYTble OTBEThl Ha
OTnaumyHO MOCTaBJICHHBIE BOIIPOCHI OMieToB. BrimomHseT 6e3 HaBOSIINX
BOIIPOCOB U YKa3aHUH pacyeTshl.

OO0yuaromuiicst MpaBWIBHO W3JIaraeT MaTepuai. JJis BeIACHEHHS
Xopol1io JeTaneil MCHONB3YIOTCS HaBOJSIIME BOMPOCHL. B pacyeTHbIX
3a/IlaHUSX JOIMYIICHbI HE3HAUNTENbHbBIE OIIUOKH.

O6yqa}om1/117lc;{ MMPpaBUJIBHO H3JIara€T TOJIbKO 4YaCTb MAaTCpHalia.
y)lOBJICTBOpI/ITeJIBHO HenoctaTouHo 4€TKO M IIOJHO OTBEYAeT Ha JOIOJIHHUTEIIHLHBIE
BOITPOCHI. B PaCUYCTHBIX 3aJaHHUAX OOIYIICHBI OIITUOKW.

OOyuaromuiicss HE MOXET U3JIOKUTh COJAepKaHue Ooiee
IIOJIOBHUHBI MMPEATOKECHHBIX BOITPOCOB. He OTBE€YHaAECT Ha
HeynoBneTBopuTeNbHO | momonuutenbHble BOmpockl. He BiageeT METOIMKaMH pacyera
OCHOBHBIX MoKaszaTenen (UHAHCOBO-XO03HCTBEHHOM

ACATCIIbHOCTU MPCAIIPUATUA.
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