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1. OBIIASI XAPAKTEPUCTHUKA PABOYEI TIPOTPAMMBI
JUCHUATIIMHBI (MOY.JI5T)

OI1.05 lokyMEHTAIIMOHHOE 00ECIIEUEHUE VITPABJICHMS
(MHIEKC, HANMEHOBAHHE JTUCIUILIMHBI (MOJIYIIN))

1.1. O6aacTs npuMeHeHusi padoyeil MporpaMMebl

PabGouass mporpamma auCHMIUIMHBI (MOAyJsl) pa3paboTaHa Ha OCHOBE
TpeOOBaHUM  eAMHOr0  TapU(UKAIMOHHOIO CIPAaBOYHUKA IO  JOJKHOCTU
coyxkamero 23311 KanbkynsiTop ©W - SBISETCS YacTbio  00pa3oBaTelIbHOU
IPOrpamMMbl B YaCTH OCBOEHHSI COOTBETCTBYIOUIMX OOIIMX KOMIETEHUUH (Hajiee —
OK) u npoeccronanpubix komnereHuui (qanee — [1K):

Kon
HanmenoBanme KOMIICTCHIINHN
KOMIICTCHIIN
OK 01 BoeiObupate crnocoObl  pemieHuss 3a7ad  NPOPECCHOHANbHON  JESTEIbHOCTU

IMPUMCHUTCIIBHO K Pa3JIMYHbIM KOHTCKCTaM

Hcrnonp30BaTh COBPEMEHHBIE CPEJCTBA IOWCKA, aHAIW3a W HWHTEPIPETALNU
OK 02 nHpopManud W HWHOOPMANMOHHBIC TEXHOJOTUU JUIS BBIOJIHCHUS 3a/1a4
PO eCCUOHAIBHOMN JICITEILHOCTD

HJ'IaHI/IpOBaTB n pPCaIn30BbIBATH COOCTBEHHOE HpO(beCCI/IOHaHLHoe n
JIMYHOCTHOC pasBUTHUC, NpeaAnpruHUMATCIbCKYIO JACATCIIBHOCTD B

OK 03 . .
npodeccuoHaIbHOM  cdepe, HUCHONb30BATh  3HAHUA 1O  (hUHAHCOBOU
I'PAMOTHOCTH B Pa3JIMYHbIX )KM3HEHHBIX CUTYALHsI

OK 04 OddeKkTHBHO B3aUMOIEHCTBOBATh U PabOTaTh B KOJUIEKTUBE U KOMaH]Ie
OcCyIIecTBIATh YCTHYIO M MUCBMEHHYIO KOMMYHUKAIIMIO HAa TOCYJapCTBEHHOM

OK 05 s3pike Poccuiickoit ®denepaunu ¢ y4yeToM OCOOEHHOCTEH COLMAIbHOIO U
KYJIbTYPHOI'O KOHTEKCTa

OK 09 [Tonb3oBaTbes NpodeccuoHANIbHON JOKYMEHTAllMe Ha TOCYAapCTBEHHOM H

HHOCTPAHHOM S3bIKaxX

K 1.1 CocraBnath u 00pabaTblBaTh MEPBUYHBIE YYETHBIE JIOKYMEHTHI O (haKkTax
XO3SICTBEHHOM JIeITEIbHOCTH SKOHOMHUYECKOTO CYOBEKTa.

1.2. MecTO IMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOIi MPOrpaMMbl

Hucrunmmaa  «OI1.05  JlokymMeHTaIiMoHHOe OOecCIieYeHUue YIpaBICHUS
OTHOCHUTCS K TUCIUIITUHAM 00IIenpoeCCHOHATIBEHOTO ITUKIIA.

1.3. He.]'lb ! IVIAaHUPYEMBbIC PE3yJabTaThbl OCBOCHUSA TUCHHILIMHDBI

HGJ’IB JAUCHUIUIMHBI: HAYYUTb 06y‘—IaIOIHI/IXC$I IOHUMAaThb CYIIHOCTb, ILICJIH,
3aJa4l W IIPHUHOUIIBI ACIOIPOHU3BOACTBA C HCIIOJIB30BaHUCM I/IH(l)OpMaI_II/IOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH B HpO(I)eCCHOHaHBHOfI ACATCIIBHOCTU.

B pesynbTaTe 0CBOCHUS AUCUMILTUHBI O0yUYaAIOLIUICS TOJIKEH YMETh:
- 0OpMJISATH TOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOU 0a30ii, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OpMAIMOHHBIX TexHonoru# (Y1);




4

- OCBauBaTh TEXHOJIOTMHM aBTOMAaTU3MPOBAHHON 00OpabOTKM JOKYMEHTALUU
(¥Y2),

- UCTOJIb30BaTh YHU(UIIUPOBAHHBIE (POPMBI JOKYMEHTOB (VY 3);

- OCYILIECTBIIATh XPaHEHUE U TIOUCK TOKYMEHTOB (Y4);

- HUCHOJIb30BaTh TEIEKOMMYHUKALIMOHHBIE TEXHOJOTHMH B 3JIEKTPOHHOM
nokymeHToobopote (V5).

B pesynbTaTe 0CBOCHUS AUCHUIIIMHBI 00YYaIOUTHIICS JOKEH 3HATh:

- IOHSTHUE, 1I€J1, 33/1a41 U MPUHIIUIIBI JIeJonpon3BoicTBa (31);

- OCHOBHBIE TIOHATHS TJOKYMEHTAIMOHHOTO oOecreueHus ynpasiieHus (32);

- CUCTEMBbI JOKyMEHTAIMOHHOT0 oOecrieueHus ynpaienus (33);

- KJ1laccuuKanuo JoOKyMeHTOB (34);

- TpeOOBaHMSI K COCTABJICHUIO U O(DOPMIICHHIO IOKYMEHTOB (35);

- OpraHu3zaluio JOKyMEHTOO00OpoTa: mpuema, o0paboTKy, perucTpaluio,
KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKIATYpY Ae (36).
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2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOAYJIA)

1.4. O6beM QMCHUNJIMHBI M BUAbI Y4e€0HOH padoThI 1J151 04HOH GopMbI

o0yueHust
By yaeOHo# paboThI O0Bem JacoB

MakcumanbHasi yueOHast Harpy3ka (Bcero) 26
OO0s3arenbHbIC ayJUTOPHBIE yU4eOHBIC 3aHATHS (BCETO) 24
B TOM YHCJIE:

JIEKIIAHU 12

NPaKTUYECKHE 3aHATUS (B TOM YHCJIE MPOMEXKYTOYHAs aTTECTalusl B 12
(dhopme 3adera ¢ OIICHKOM )
CamocrosTenbHas paboTa oOydatomerocs (Bcero) 2
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2.3. TemaTH4eCKHUIi IUIaH U co/iep:KaHue TUCHUILTUHBI I 04HOI GopMbI

o0yueHust

HanMenoBanue
pa3lesoB U TeM

Copepxanne yaeOHOTO MaTepuaina u (popmel
OpraHM3aliy JCSITSILHOCTH 00YYarOIIUXCS

O0BeM
4acoB

Komsr
KOMIICTCHITHH,
(hopMupOBaHUIO
KOTOPBIX
CIOCOOCTBYeT
3NIEMEHT
IIPOrPaMMBEI

Tema 1.CymHocTb
JIOKYMEHTaIlHOHHOT'O
obecrieueHus
yIIpaBJICHUS

Coneprxanue y4eOHOTO MaTepuaia

Jlexmun

1. [ousTust «uHGOPMALIUI» U «TOKYMEHT.

Pone wuHbpoOpMamum B conuanbHO-3KOHOMHYECKUX
npoueccax.  [lonudyHKIMOHAIBHOCTh TOKYMEHTA.
NudopmanmonHasi, KOMMyHHKaTHBHAsI, COLMATIbHAS,
KyJIbTypHas, yIpaBlIeHYEeCKasl, MpaBoBas,
UcTOpUYecKass W JApyrue (QyHKUUH JIOKYMEHTOB.
[onsTHe 0 fokyMeHTHpOBaHUH. OCHOBHBIE CIIOCOOBI
JOKYMEHTHPOBAHUS. MarepranbHble  HOCHUTEIH
nHGOPMALMK M UX BIMSHUWE HAa JOJITOBEYHOCTH U
COXPAaHHOCTb JOKYMEHTa. 3aKOHOJATeNIbHBbIE aKThI,
pEeTJIAaMEHTHUPYIOIE ~ OpPraHM3aluilo  pabdoTel ¢
JOKYMEHTHUpOBaHHOU MH(popmanueir. Hopmarusno-
METOAMYECKHE  JTOKYMEHTBI, pETIaMEHTHUPYIOIINE
MOPSIOK  BBIAAYM W TpeOoBaHUS K odopmIieHHIO
KONMA B  OpraHu3alisIX, KOTOpbIE  SIBIISIOTCS
aBTOpaMH JOKyMEeHTOB. (OCHOBHBIE HOPMAaTHBHBIE
aKThl,  pEriIaMeHTHPYIOUIEe  JOKYMEHTHUPOBAHHE
yIpaBICHYECKOH AEATENFHOCTH.

IIpakTHueckoe 3aHsTHE
1.¥YcTHsIl onpoc.
Huckyccus o noknangy

CamocrosiTensHast paboTa 00yJarOIIXCS
1.Pabora c PEKOMEHI0BAaHHOM
JINTEPATYPOH;

2.IloaroToBka AOKIA0B Ha TEMBI: «JTalbl UCTOPHS
pa3BUTHS JEIONPON3BOICTBA B Poccumy.

yueOHOM

OK 01-05, OK 09,
K 1.1

Tema 2.
YrpasieHueckast
JOKyMEHTAIIHSI.
DyHKINU
yTIpaBJIEHUECKON
JOKyMEHTAIINH.
YHupumpoBaHHbie
CHCTEMBI
YIPaBJIEHYECKON
JOKyMEHTAIHH.

Conepxanue yueOHOro MaTepuana

Jlexmm

1. XapakrepucTuka ¥ COCTaB OPraHU3AIMOHHBIX
JIOKYMEHTOB.

XapakTepUCTUKA ©  COCTaB  PACIOPSIUTEITHLHBIX
JIOKYMEHTOB. Xapakrepuctuka " COCTaB
MH(POPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB.
Yuubukanus u cTangaprusaiusi. [oHaTHe «cuctema
JOKyMEHTaIun», €€ npuzHaku. OyHKIHOHAIbHBIC U
OTpACIEBhIE CHCTEMBI JOKYMCHTAITWH. ITonsTue
«yHHDUITUPOBAHHAS CHUCTeMa  JOKyMEHTAIIUW.
locynmapcTBeHHBIE CTaHAAPTHI HA YHU(DHIIMPOBAHHBIC
CHCTEMBI JIOKYMEHTAIIHH, peraMeHTHPYIOIIHE
oOmye mpaBwia WX Pa3padOTKH W TOCTPOSHHS
dhopmyisapa-oOpasia. [lonsaTre «yHHUDUIMPOBAHHBIC

dopmbl  nokymeHToB.  OOmmIepoccuiickue u
OTpacIieBbIC YHUDHUITUPOBAHHBIC (hopMEI
JIOKyMEHTOB; YHUDHUIIUPOBAHHEIC (hopMmeI

OK 01-05, OK 09,
K 1.1




JOKYMEHTOB TPEANpPUATHS, TTOPIIOK HX BBEICHUS B
neWictBue. Pacrmpenenenue cocraBa  BHUIOB U
pPa3HOBUIHOCTEH  JTOKYMEHTOB OTPEICIEHHOTO
KOMILIEKCA MO 3ajladyaM yrmpaplieHus. Bumbl xomui.
TpeboBanns K O(QOPMIICHHIO pPA3IUYHBIX BHUIOB
KONMA  JTOKyMEHTOB. HopmaTHBHO-MeTOANYECKUE
JIOKYMEHTBI, perIaMEHTUPYIOLINE MOPSIOK BHIAAYU U
TpeOoBaHMs K OOPMIICHHIO KO B OpraHU3aIlHiX,
KOTOpBIE SIBJISIIOTCS] aBTOPaMU JIOKYMEHTOB.

[IpakTnueckoe 3aHsATHE
1.JIex1ust ¢ pa300pOM KOHKPETHBIX CUTYAITHIA.
OO6cyxeHune ToKIaa.

Tewma 3. [lonsTue
«PEKBU3UT
JOoKyMeHTa». CxeMa
PacIoNoXeHus 1
XapaKTepUCTHKa
PEKBU3UTOB

Copeprkanre yaeOHOT0 MaTepraa

Jlexmun

1. [lonaTue «peKBU3NUTY.

ITocTostHHBIE M IEPEMEHHBIE PEKBU3UTHIL, IOPSAOK UX
HaHECEHUsI IIPU COCTAaBJICHUH TOKYMEHTa WM padorte
¢ HuM. [IpaBmna odopMiIeHNsT PEKBU3UTOB. YTIIOBOE
W TpOJOJBHOE  paclolokKEeHHEe  PEKBU3UTOB
nokyMeHTa. CTpyKTypa JOKyMEHTa.

[IpakTHueckoe 3aHsATHE

1.0dopmnenne JIOKyMEHTa C HCHOJIb30BaHUEM
PCKBU3UTOB JOKYMCHTA

Tecr

OK 01-05, OK 09,
K11

Tema 4. OcHOBHBIE

CopeprkaHre yaeOHOTO MaTepraa

Jlexmn
1. CocraBnenne u  odopmiIeHHE  OCHOBHBIX
yIpaBICHUYECKUX JOKYMEHTOB:

yIpaBJICHYCCKUE YcTaR, MOJMIOKEHUE O CTPYKTYPHOM IOJPa3JICIICHHUH, OK 01-05. OK 09
JIOKYMEHTBI, MPOTOKOJNBI,  aKTHI,  3aKIIOYCHHS,  CIy)KeOHbIe K 1 1 '
COCTAaBJIEHHE U 3alUCKM, JIOKJIaJbl, IUIAHBI, OO030pBI, CIIPABKH, '
odopmieHne MMChMa H JIp.
[IpakTHyeckoe 3aHsATHE
1.0dopmiieHue OlaHKa OpraHU3aIUU
OdopmieHne pactiopsIUTeNTbHBIX JOKYMEHTOB.
Coneprkanue yueOHOro MaTepuaa
Jlexmm
1. [Tonsatue noKyMeHTOOOOPOTA.
OCHOBHBIC TIOTOKH YIPABJICHYSCKUX JOKYMEHTOB:
BXOASAIIMN, WCXOJAIIMNA, BHYTPEeHHUH. JIBUxKEHUE
BXOJISIINX YIPABICHUYECKUX JTOKYMEHTOB: TIEPBUYHAS
00paboTka, perucTpanys, paccMoTpeHue
PYKOBOJICTBOM OpraHM3alIny, nepeaayva Ha
WCIIOJTHEHNE, KOHTPOJIb 32 HCIIOJIHEHUEM, CITHCaHUE
Tema 5.
WCTIOTHEHHOTO JIOKYMEHTA B JIEIIO. OK 01-05, OK 09,
Opranu3zarus 3 .
Tanbl MPOXOXKJICHUS HUCXOMASIINX JIOKYMEHTOB: TIK 1.1
JIOKYMEHT0000pOoTa
ITOJFOTOBKA IMPOEKTa, COIIaCOBaHME, A0padoTKa IO
3aMeUYaHHUsIM, periuCcTpaliysl U OTIIPaBKa.
[IpakTudeckue 3aHATHSL
1.IlonsTHE TOKYMEHTOOOOPOTA.
OCHOBHBIE TIOTOKH YIPABICHYECKUX JTOKYMEHTOB:
BXOJSIINNA, UCXOJAIINI, BHYTPECHHUM.
OdopmieHHe pacIOpsIIUTENLHBIX JOKYMEHTOB.
CamocrosTenbHas paboTa 00yJaronxcst
1.Pabora c HOpMAaTHBHBIMH aKTaMH
Tema 6. Coneprkanue yueOHOTO MaTepraa OK 01-05, OK 09,

HCHOHpOI/BBO)_ICT BO

Jlexin

K11
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B KaJIPOBOM CITyk0e

1. VYuudummpoBaHHast cHCTeMa OPraHM3AI[OHHO-
pacmopsAUTEIbHON JOKYMEHTAIIUH 110 KaJpaMm.
JlokyMeHTanus TpyOOBBIX OTHOLICHWH B KaIpOBBIX
ciyx0ax. CoctaB JOKYMEHTOB TI0 JINYHOMY COCTaBY.
CocraBnenue u ohopMIICHHE 3asiBICHUHN, TPYIOBOTO
JoroBopa (KOHTPaKTa), TMYHON KapTOYKH QOpMEI T2,
MPUKa30B 10 KaJApaM, XapaKTePUCTHKH PaOOTHHKA,
aBToOmorpadgum pabOTHHWKA, AaHKETBI pPabOTHHUKA,
auyHOTrO fenma  paborHumka. TpymoBas —KHIDKKA:
BbIaua, opopmieHue, xpanenne. GopMupoBaHue u
HOMEHKJIATypa AeJl 10 KaJpaMm.

IIpakTuueckoe 3aHsTHE

1.Pabota B ManpIX rpymnmax: 3Tambl MPOXOXKICHHS
HUCXOSIINX TOKyMEHTOB, TIIOATOTOBKAa IIPOEKTa,
coriacoBaHue, AopaboTka MO  3aMeYaHHUsIM,
perucTpanus U OTIpaBKa

dopMHUpOBaHUE U HOMEHKJIATYpa JE] MO Kapam.

CamocrosiTenbHas paboTa 00yJaronxcst
1. PaboTa c JOTOIHUTEIILHOM JIUTEPATYPO.

Tema 7.
Texangeckoe
obecrieueHue

paboThI ¢
yIpaBJICHYCCKUMH
JIOKYMEHTaMH.

CopeprkaHre yaeOHOTO MaTepraa

Jlexm

1. Ob6mas XapaKTepUCTUKA u
OpraHu3anOHHBIX TEXHHUYCCKHUX
[lepconanbHble  KOMIBIOTEPHl B COBPEMEHHOM
JIeTIOIPON3BO/ICTBE. [Mopsnok OpraHu3aInu
JOKYMEHT0000pOTa C HCIIOJNIb30BaHHEM CPEICTB
TCJIICKOMMYHUKAIIUH. ABTOMaTPBPIpOBaHHI)Ie
CHCTEMBI IOKyMEHTO000pOTA.

BUJIBI
CPEJICTB.

OK 01-05, OK 09,
K 1.1

Tewma 8.
Cucrematusanus u
XpaHEeHUE
YIpaBICHYECKUX
JIOKYMEHTOB

Coneprkanue y4eOHOTO MaTepuaia

Jlexmm

1. Homenknarypa ned.

TpeboBanus Tl'ocynapctBeHHoiM CUCTEMBI
JOKYMEHTAIIHOHHOTO O0OECTIeYeHUs] yMpaBleHUS K
COCTaBJICHHIO HOMEHKIATypsl Aen. Copep:karenbHas
4acTh HOMEHKJIATYphl Je: WHAEKCHI Jell, 3ar0JIOBKH
JIeJI, KOJHMYECTBO [N, CPOKH XpaHEHUS U HOMeEp
CTaThU IO INEpeyHIo, npumedanus. PopMupoBaHue
nen. Ilpusnakm 3aBenenust nen. TpeboBaHHS K
dopmupoBanuo  gen. [lpaBunma  IpyNImUpPOBKH
JOKYMEHTOB Jiela TI0 BHAAM W XPOHOJIOTHH.
[loaroToBka TOKYMEHTOB K apXMBHOMY XPaHEHHIO.
OkcmepTu3a IEHHOCTH JOKyMeHTOB. (CocTaBieHue
omuced ISl TOCTOSHHOTO M BPEMEHHOTO CPOKOB
XpaHEHUsl JTOKyMEHTOB, NIEJI MO0 JMYHOMY COCTaBy.
AKTBI O BBIJISIGHWM K YHHYTOXKEHUIO Jel C
HCTEKIIMMH CPOKaMHU XpaHEHHUS.

IIpakTHueckoe 3aHsATHE

1.®opmupoBanue Jei.

[lpusnaku  3aBenenms  gen.  IpeboBaHUs K
tdbopmupoBanuio  gen. [lpaBwia  TpynmuMpoBKH
JOKYMEHTOB JIeJia 110 BUIaM M XPOHOJIOTHH.
[loaroToBka IOKYMEHTOB K apXMBHOMY XPaHEHHIO.
OKcnepTr3a IeHHOCTH JOKYMEHTOB.

OK 01-05, OK 09,
K11

IIpomexyTounas
aTTeCTalus

3aveT ¢ OLIEHKOIH

Bcero

26
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2. YCJIOBUA PEAJIM3AIIUU ITPOT'PAMMBI IUCHUITJIIMHBI
(MOAYJIA)
2.1. TpeGoBaHUsI K MUHUMAJBLHOMY MATEPHAJIbHO-TEXHHYECKOMY
obdecrneyeHu10
Peanuzanuss mporpaMMmbl MpeArnoyiaraeT Haluyue ydeOHoro KkaOuHeTa
JIOKYMEHTAIMOHHOTO 00eCTIeUeHus yIpaBICHHUS.
O6opynoBanne yueOHOTO KabMHETa: MeOeTb yUeHUYECKasT; TOCKa; HOYTOYK.
B mporiecce 00yueHus HCTIONB3YIOTCSI MYJIbTUMEIUHHBIE CPEICTBA; HAOOPHI
CJIAJ0B; OIIMCAHUS IEJIOBBIX UTP.

2.2. UndopmannonHoe odecriedeHue 00yueHust
2.2.1. OCHOBHBbIE HCTOYHUKHU
1. Aoymamze, JI. T'. JlokymeHTalMOHHOE OOECIEYEHUE YIPABICHUS

NEPCOHAIOM : Y4YeOHHK M NPAKTUKYM I CpPEAHEro Npo¢eCCHOHAIBLHOIO
oOpazoBanus / JI. I'. Abynanze, U. b. Bempsokkuna, B. M. Macnosa. — 2-e u3j.,
nepepad. u gpon. — Mocksa @ WznarensctBo FOpaitt, 2023. — 370 c. —
(ITpodeccuonanpaoe obpazoBanue). — ISBN 978-5-534-15076-6. — Texkcr :
anekTpoHHbI //  OOpazoBarenbHas mnatgopma HOpaitt [caiit]. — URL:

https://urait.ru/bcode/513389 .

2. lllyeamoBa, H. H. JlokymeHTammoHHoe oOecledyeHHue YIpaBICHUS :
yueOnuk u IllyBanoBa, H. H. JlokymeHTallMOHHOE OOecreyeHue ynpaBieHUS :
y4eOHUK M TMPaKTUKYyM [UIsl CpEJHEro mnpodeccHOHaNbHOro oOpa3oBaHus /

H. H. llyBanoBa. — 2-¢ um3a. — Mocksa : MzpartensctBo Opaiit, 2023. —
265 ¢. — (ITpodeccuonansHoe ob6pazoBanue). — ISBN 978-5-534-00088-7. —
Teker : anexkTponHsblit / OOpa3oBarenbHas miardgopma FOpait [caiit]. — URL:

https://urait.ru/bcode/511963 .
3. Kysnenop, M. H. JlokymeHTanmoHHoe oOecriedeHHUEe yIpaBieHUS.
JIOKyMEeHTOOOOPOT U JEIOMPOU3BOJCTBO : YUEOHUK M MPAKTHKYM JIJISi CPEIHETO

npodeccuonansuoro oo6pazoanusi / M. H. Ky3nenos. — 3-¢ u3z., mepepad. u
non. — Mocksa : UznatensctBo FOpaiit, 2023. — 462 ¢. — (IIpodeccnonansHoe
obopaszoBanne). — ISBN 978-5-534-04604-5. — Tekct : DICKTpOHHBIA //
O6pazoBatenbHas matdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/512157 .

2.2.2. lonoJTHUTEIbHbIE HCTOYHUKHU
1. KysumenoB, U. H. JlokymeHTanmoHHoe oOecleueHUE YIPABICHUS
MEePCOHAJIOM : Y4YeOHUK U TMPAKTHKYM JUIsl CpPeAHero Mpo¢heCcCHOHAITBHOTO
obpazoBanusi / . H. Ky3uerioB. — Mocksa : WznmatensctBo IOpaiit, 2022. —
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521 c¢. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-04451-5. —

Texcr : snextponnsiii // OOpa3oBarensHas miaatdopma FOpaiit [caitt]. — URL:
https://urait.ru/bcode/497801 .
2. KopueeB, 1. K. J[lokyMmeHTanimoHHOE OO€cCIeUeHUE YIPaBICHUS
y4eOHUK M TPAKTUKYM [UIsi CpeaHero mnpodeccuoHanbHOro oOpa3oBaHus /
. K. Kopuees, A. B. Ilmenko, B. A. MamypueB. — 2-e u3l., nepepad. u J10m. —

Mocksa : WznarensctBo HOpaiit, 2023. — 384 c. — (IIpodeccronanshoe
obpazoanue). — ISBN 978-5-534-05022-6. — Tekct : »JEKTpOHHBIH //
Oo6pazoBaTenbHas matgpopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/514640 .

3. Hoponmna, JI. A. JloKyMeHTallMOHHOE OOECIIEYCHHE YTPaBICHUS :
YU€OHHMK M TPAKTUKyM [JIsI CpPETHEro MNpodeccHoHaNbHOrO 00pa3oBaHUs /
JI. A. loponuna, B. C. UputukoBa. — Mocksa : M3narensctBo Opaitt, 2023. —
233 c¢. — (ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-05783-6. —
TekcT : snexkTponnbiid // OOpazoBatenbHas miaatdopma HOpaitt [caitt]. — URL:
https://urait.ru/bcode/514733 .

2.2.3. llepeuennb pecypcoB MHGOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHOM
cetu «MHTEpHET
1. OdunmansHbI HHTEPHET-MIOPTAN IPABOBOM HHpopMaru — WWwW.delo-
press.ru;
2. Odunmansheii caiiT [IpaButensersa PO — http://government.ru/;
3. TlouckoBas cucrema HOPMAaTUBHBIX MIPaBOBBIX aKTOB
«KoncynprantlLmtoc» — https://www.consultant.ru/edu/.

2.2.4. CoBpeMeHHbIe TPO(eccCHOHAILHBbIE 0a3bl JAHHBIX
1. baza nannbix Research Papers in Economics (camas Oonbliasi B Mupe
KOJUIGKIIUSA DJEKTPOHHBIX HAYYHBIX MYONHMKAIMii TIO0 JKOHOMHUKE BKJIIOYACT
oubnuorpaduueckrue oOnvcaHWs MyONMKaUWM, cTateid, KHUT U JAPYTHUX
MH(OPMAIMOHHBIX pecypcoB) - https://edirc.repec.org/data/derasru.html
2. CnpaBoyHas npaBoBast cucrema «I"APAHT-O0pa3oBanue»
https://study.garant.ru/

2.2.5. IllepeyeHb NPOrpaMMHOI0 o0ecreYeHust
CocTaB KOMIUICKTa JIMIICH3UOHHOTO M CBOOOJHO pPacipoCTPaHSIEMOTO
IPOrPaMMHOTO 00ECIICYEHUS, B TOM YHCJIe OTCUECTBEHHOTO IMPOM3BOJICTBA:

1. Tlpunoxenue Libre Office (ucnonw3yercs st MOATOTOBKHM JJIOKJIAJIOB,
COOOIIIEHUH, BHITTOJIHEHUS IPYTUX MACHMEHHBIX 3aJ[aHHH ).

2. Tlpunoxenne Open Office (ucrmonb3yercss st COCTaBICHHS W PabOTHI ¢
ANIEKTPOHHBIMU TAOJIUILIAMH).

3. IIporpamma-Opay3ep Google Chrome (uam gpyras ajJbTepHATHBHAS)
(ucmonb3yercst i pabOThl ¢ JICKTPOHHBIMH OMOJHOTCYHBIMH CHCTEMaMH M JAPYTHMHU
pecypcamu «IHTEpHETY).

4, 7-Zip (ucmonb3yercs s apXUBHPOBaHUS (aiIoOB ¢ BBICOKOH CTEHEHBIO
CKaTHA).


https://urait.ru/bcode/514733
http://www.delo-press.ru/
http://www.delo-press.ru/
http://government.ru/%3B
https://www.consultant.ru/edu/
https://edirc.repec.org/data/derasru.html
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3. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS
JUCHUILIAHBI

3.1. ®opMbI M METO/IbI KOHTPOJIA Pe3yJIbTATOB 00y4eHuUst

Pe3ynbrarel 00yueHus

(DOpMBI 1 MCTOABI KOHTPOJIA U OLICHKHU

3HaHu:

IOHATHEC, TCJIU, 3ada4d U ITPUHIIAIILI

ACTIOIIPONU3BOACTBA

OCHOBHBIC ITOHATHA JOKYMEHTAIMOHHOI'O
obecnieueHus YIIpaBJICHUA

CHUCTEMBI JOKYMCHTAIIMOHHOI'O obecrieueHus

YIIPpaBJICHUA

JIOKJIa/1a;

KJ'IaCCI/I(bI/IKaI_[I/IIO JAOKYMCHTOB

TpeOOBaHMS K COCTABICHHIO M 0O()OPMIICHHUIO

JIOKYMEHTOB

OpraHu3aluio JOKYMEHTO000pOTa: IIpHeMa,

00paboTKy, perucTpaiuio, KOHTPOJIb, XpaHEHHE

JIOKYMEHTOB, HOMEHKJIATYpy A€l

OIICHKA I10 UToraM yCTHOI'O OIIpocCa,
OIICHKA I10 pE3yjibTaTaM BBIIIOJIHCHUA

OLIEHKA I10 pe3yJIbTaTaM BbIIIOJIHEHUS
IPAKTUYECKON paboThI;
OLIEHKA I10 UTOraM 3ayera.

YmMmenuns:

0(OpPMIIATH JOKYMEHTALUIO B COOTBETCTBUU C
HOpPMAaTUBHOM 0a30ii, B TOM YHUCIIE C UCIIOJIb30BAHUEM

MH(OPMALIMOHHBIX TEXHOJIOTHI

OCBanBaTh TCXHOJIOI'NHU aBTOMaTI/I?,I/IpOBaHHOﬁ

00paboTKH JOKYMEHTAITIH

JOKJIaaa,

UCIOJIb30BaTh YHU(PULIMPOBAHHBIE (DOPMBI

JAOKYMCHTOB

OCYHICCTBJIATE XPAHCHUC U ITOUCK JOKYMCHTOB

HCIOJIB30BATh TCIICKOMMYHUKAIIMOHHBIC TEXHOJIOTUN

B 3JICKTPOHHOM JIOKYMEHTOO0O0POTE

OILICHKA IO UTOraM YCTHOI'O OIIPOCa;
OIICHKA I10 PE3yJibTaTaM BbIIIOJIHCHHU A

OLIEHKa 110 pe3yJIbTaTaM BbIIIOJIHEHUS
NpaKTUYECKOH paboThl;
OLIEHKA I10 UTOraM 3auera.

3.2. MeToauyeckne MaTepuaJibl, ONpeaesiolue Npoieaypbl OleHUBAHUS
YPOBHH ¢(hpOPMHUPOBAHHOCTH 3HAHUU U YMEHUH

3.2.1. Kputepuu oueHUBaAHHUS YCTHOTO OTBETA

«OTJINYHO» «XOPOILIO» «YAOBJIETBOPUTENBHO» | «HEYAOBIETBOPUTEIBHOY
oOyyaromuiics 1aeT | oOydaroluiics n1aer o0yyaromncs oOyyaromuiics u3naraer
YETKHE, TPAMOTHBIE MIPaBUJIbHBIE B MIPABUJIBHO U3JIaraeT | OTBET C CyHIECTBEHHBIMU
pa3BepHYTHIE L[€JIOM TPaMOTHBIE TOJIBKO 4acThb omunOKaMu MIIn
OTBETHI HA OTBETHI, HO JJIA MaTepuana, OTKa3bIBAETCS OTBETUTH
[IOCTaBJICHHbBIE YTOUHEHHUsS OTBETA 3aTpyHAETCS Ha [IOCTaBJICHHBIC

BOIIPOCHI, IPUBOJUT
MpUMEPHI U3
peabHOM KU3HU;
IIOJIHO B
000CHOBaHO
OTBCYACT HA
JIOTTOTHUTEIILHBIC
BONPOCHI;

TpeOyroTcs
HABOJISIIINE
BOTIPOCHI,
JIOCTATOYHO TIOJTHOM
OTBEYAeT HA
JOINIOJIHUTCJIIbHBIC
BOITPOCHI
TIPY MCTIOJIb30BAaHUH

IIPUBECTU IIPUMEPHI;
HEJ0CTATOYHO YETKO U
MIOJTHO OTBEYAET Ha
JIOTIONTHUTETLHBIE
BOTIPOCHI;

IIpH UCTIO0JIL30BaHUU
npodeccruoHaIbHOM
TCPMHUHOJIOTUN

BOIIPOCHI;
HE OTBEYaeT Ha
JIOTIOJTHUTEIHHbBIE
BOIIPOCHI;
npodeccrnoHaTbHOM
TEPMUHOJIOTUEN HE
BJIa/IEET UJIU JIOMYCKAET
CYIIECTBEHHBIE OMIMOKH
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TpaMOTHO
HCIIOJIb3YET
MMOHSATHHHBIN
amnmnapar u
podhecCHOHATLHYIO
TEPMHUHOJIOTHIO

npoeccrnoHaIbHOM
TEPMUHOJIOTHH
JIOITyCKaeT
HE3HAYUTEIILHBIC
OIMOKHU

JOITyCKaeT
HE3HAYUTEJILHBIE
OILINOKHU

IIPY UCIIOJIB30BaHUU
TEPMHUHOB

3.2.2. KpuTtepum ouleHMBAHMSI pellIeHUsI TeCTOBBIX 3aaHuii

«OTIIMYIHOY «XOPOIIO «yJIOBJICTBOPUTEILHOY» | «HEYIOBIECTBOPHTEIHHOY

BBINIOJIHEHO 4/5 BBINTOJIHEHO V4 BBITIOJIHEHO Ooiiee V2 BBIITOJIHEHO MEHEe
TECTOBOI'O TECTOBOI'O TECTOBOI'0 MaTepHalia ITOJIOBUHBI 3aaHUH
Marepuaia MaTepuaia

3.2.3. Kputepuu oueHUBAHMS BHINOJIHEHUS IOKJIA0B

«OTIIMYHO»

«XOpommo»

«YAOBJICTBOPUTCIIBHO»

«HCYHOBJICTBOPUTCIIBHO»

TE€Ma PacKphITa B
IOJIHOM O0BEME U
aBTOp CBOOOJHO B

TEeMa pacKphIiTa B
1IeJIOM ITTOJTHO,
MIOCJICA0BATEILHO U

TEMa paCKpbITa HE
IMOJIHOCTBIO, TC3UCHI U
YTBCPIKACHUA HE

HEW OPUEHTUPYETCS, | JIOTUYHO, BBIBOJIbI JIOCTaTOYHO
MOCJICIOBATEIBHO U | apryMEHTHUPOBAHBI, COTJIaCOBAHBI,
JIOTUYHO, MaTCpural HO IIpH 3allIUTC AprymeHTanmsa
JIOKJIa/Ia aKTyaleH U JOKJIaa BBIBOJIOB
pa3zHooOpazeH oOyyJaromuiics B HEZ0CTaTOYHO
(MpoaHaM3UPOBAHBI OCHOBHOM YHTal 000CHOBaHa, JOKIAL
HECKOJIBKO JIOKJIA/I ¥ HE TaBall BBITIOJTHCH Ha
Pa3IUYHBIX COOCTBEHHBIX OCHOBAaHUU
I/ICTOLIHI/IKOB) HOHCHGHHﬁ; CAUHCTBCHHOI'O
BBIBOIbI oOyyaromumics WCTOYHUKA, HA
APryMmCeHTUPOBAHBI, HECIOCTAaTOYHO BOIIPOCHI
o0yyaromics MIOJIHO U YBEPEHHO mpernoiaBaTens
OTBCTHUII HA OTBCYAJI HAa BOIIPOCHI ayauTOpun
BOTIPOCHI npenojaBaTens u oOyJarouiics He
npernoaaBaTeid U aAyauTOpHHU OTBETUII
ayJUTOpUN

HE COOTBETCTBYET
KpUTEPHIM
«yIOBIIETBOPUTEIIBHO»

3.2.4. Kpurepuu oleHUBAHMS BHINOJTHEHUS PAKTHYECKOI padoThI

«OTJIMYHO) «XOPOIIO» «YAOBJIETBOPUTENBHO» | «HEYAOBIETBOPUTEIHHOY»
MTOJIHOE U MIpU BBINIOJIHEHUH | YACTHUYHO MPABHIIBHOE | OTBET HE COOTBETCTBYET
MIPaBUIILHOE 3aJaHui BBITTOJIHEHHUH 3aJaHHI KPUTEPHUSAM OIEHKH
BBLIIIOJTHEHHE MPaKTUYECKON MPaKTUYECKON «yIOBIIETBOPUTEIBHOY»
3aJaHuN paboThl OBLITH paboTHI,
MPaKTUYECKOU JIOTTYIICHbI HEA0CTaTOYHas
paboThI, moIpoOHas HE3HAYUTEIbHEIE apryMEHTAIUs CBOETO
apryMeHTalus OIIIMOKHU, UMEET OTBETa, 3HAHUE

CBOETO pPEIIeHNS,
XOpollee 3HaHHe
TEOPETHUECKUX

ACIIEKTOB PEIICHUSI.

MECTO JIO0CTaTOYHAs
apryMeHTaIus
CBOETO PELICHHUS,
XOpolIee 3HaHNe

ONpeIEeTEHHBIX
TEOPETHUECKUX
aCIICKTOB
BBITIOJIHSIEMBIX
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TEOPETUUECKUX 3a1aHUI
aCIIeKTOB
BBITIOJTHSAEMBIX
3aIaHUI

3.2.5. Kputepuu oueHuBaHNsI BHEAYIMTOPHOI CAMOCTOATEIbHO padoThI
00y4arouuxcs

Bunamu 3amanuii ans BHeEayIUTOPHOH CaMOCTOSITENBHOM pabOThI MOTYT
OBITh:

- JUIsl OBJIAJICHUSI 3HAHUSIMU: YTEHHE TeKcTa (ydyeOHHKa, MEPBOMCTOYHHKA,
JIOTIONIHUTEIBHON JINTEpaTyphl); COCTaBICHHME IJJaHA TEKCTa; Tpaduyeckoe
M300paKEHHUE CTPYKTYpPbl TEKCTA; KOHCIEKTUPOBAHUE TEKCTA; BBITUCKH U3 TEKCTA;
paboTa €O CIOBAapsSIMH M CIPAaBOYHUKAMH;, O3HAKOMJIEHHME C HOPMAaTHBHBIMU
JOKyMEHTaMU; ydeOHO-HCClIeJoBaTeNbCKass padoTa; HCIOJIb30BAaHUE ayaHoO- M
BHJIC03aIIACEN, KOMIIBIOTEPHOW TeXHUKU U MIHTEpHETA U JIp.;

- JUIsl 3aKpeIuIeHUsT M CUCTeMaTH3allMM 3HaHWi: paboTa C KOHCIIEKTOM
jgexuuu (0OpaboTka TeKCTa); MOBTOpHAs paboTa HajJ Y4YEOHBIM MaTepuaIoM
(yueOHUKA, TIEPBOMCTOYHHUKA, JONOJHUTEIBHON JUTEpaTyphl, ayauo- U
BUJICO3aIIACEN); COCTABJIEHUE IUIaHA U TE3UCOB OTBETA; COCTABIEHUE TAOMMIL JJIs
CUCTEMATU3AlMK Y4eOHOr0 Marepuana,; W3y4eHHUE HOPMATHBHBIX MAaTEepUasoB;
OTBEThl HA KOHTPOJbHBIE BOIPOCHI;, aHaJUTHYEeCKas oOpaboTKa TeKcTa
(aHHOTHpOBaHUE, pPELEH3UPOBaHKE, pedepupoBaHME, KOHTEHT - aHalu3 U [p.);
NOATOTOBKAa COOOUIEHMH K BBICTYIUIGHHMIO Ha CEeMUHape, KOH(pepeHIuu;
MOATOTOBKa pedepaTtoB, JOKIAIO0B; COCTaBieHUE OHOIMOrpaduu, TEMaTUUYECKUX
KpPOCCBOPJIOB; TECTUPOBAHUE U JIP.;

- JUIsl pOPMHUPOBAHUSI YMEHUIL: pelieHue 3a7a4 U yIpaxHeHUui 1o o0pasily;
pelIeHre BapUaTUBHBIX 33aJady W YOPAKHEHHWM; pEIIeHHEe CUTYallMOHHBIX
MPOU3BOJICTBEHHBIX (MPO(ECCHOHATBHBIX) 3aJ1ay; MOJTOTOBKA K JICJIOBBIM UI'paM;
IPOCKTUPOBAHME U  MOJCIMPOBAHUE  pa3HbIX BHUJOB M  KOMIIOHEHTOB
poeCCUOHATIBHON JIEATEIIbHOCTH.

Buaesl 3amanuii 1y BHEaAyAMTOPHOM CaMOCTOSITENIbHOW paboThl, UX
COJIEp)KaHUE M XapaKTep MOTYT MMETh BapUAaTUBHBIA U IU(PEpeHLPOBAHHBIN
XapakTep, YYUTHIBATh CHEUU(UKY CHEHUANTbHOCTH, HM3y4yaeMOM JUCHUIUIMHBI,
WHAUBHUIYaJIbHbIE 0COOEHHOCTH 00Y4ar0IIerocs.

[Ipu npenpsBIeHUH BUAOB 33JaHUN HAa BHEAYJUTOPHYIO CaMOCTOSITEIBHYIO
paboTy pEKOMEHAYEeTCsl HUCHOJb30BaTh AU(PGEpPEHUUPOBAHHBIN MOIXOJ K
oOyuatomumcsi.  Ilepeq  BbIMOJNIHEHHWEM — OOYyYalOUIUMHCS — BHEAyJUTOPHOU
CaMOCTOSITENILHOM ~ paboThl  TIpernojaBaTeNb  MPOBOAUT  MHCTPYKTaX IO
BBITIOJIHEHUIO 33JJaHUs1, KOTOPBIN BKIIIOYAET 1IJIb 3aIaHMs, €r0 COJIepKAHUE, CPOKH
BBITIOJIHEHUSI, OPUEHTHUPOBOYHBIM 00bEeM pabOThl, OCHOBHbIE TpeOOBaHUS K
pesynbTaTaM  paboThl, KpUTEpUU OLEHKU. B mpoiecce HHCTpyKTaxa
NpernojiaBaresib  NpeaynpexaaeT oOydallMuXcd O BO3MOXHBIX THUIIHYHBIX
OIIMOKaX, BCTPEYAIOUIUXCS MPHU BBIMOJHEHUH 3aJaHus. IHCTpyKTax MPOBOAUTCA
npernojiaBaresieM 3a cd4eT oO0beMa BpPEMEHM, OTBEJEHHOTO Ha H3y4YeHHUeE
JUCIUTIAHBI.
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Bo Bpewms BbInonHEeHUsT 00y4alOMUMUCS BHEAYIUTOPHON CAMOCTOSITENBHON
paboTHl U MPU HEOOXOJUMOCTH MPEIOAaBaTeIh MOXKET MPOBOJUTH KOHCYIbTALUN
3a cyeT 0011ero OromKeTa BpeMEHH!, OTBEICHHOTO Ha KOHCYJIbTAIIHH.

CamocrosiTenbHas paboTa MOXET OCYIIECTBIATHCS WHANBUAYAJIBHO WIH
rpynmnamMu 00y4arouuxcs B 3aBUCUMOCTHU OT I11eNd, 00beMa, KOHKPETHOM TeMaTUKU
CaMOCTOSITENIbHON PabOThl, YPOBHSI CIIOKHOCTH, YPOBHS YMEHUHN 00y4YarOIINXCsl.

KoHTpons  pe3yiapTaToB  BHEAYJUTOPHOM  CaMOCTOSITEIbHOM  pabOThI
00y4aromuxcss MOXKET OCYIIECTBIISATHCSA B IpPEJENax BPEMEHH, OTBEJEHHOTO Ha
oOsi3aTenbHble  y4YeOHbIE 3aHATUS 1O JAWCHMINIMHE U BHEAYJUTOPHYIO
CaMOCTOSITENIbHYIO paboTy OOy4aromuxcs M0 JAUCHUIUIMHE, MOXKET MPOXOJUTh B
NUCHbMEHHOW, YCTHOM WM cMelaHHOW (opMe, C MpEeACTAaBICHUEM H3AEIUS WIH
IPOAYKTa TBOPUYECKOM JIEATEIBHOCTH 00YyJaroIIerocs.

KpurepusiMu OLEHKM pPE3yIbTAaTOB BHEAYAUTOPHOM CaMOCTOATEIBHOU
paboThl 00YUaAIOIIETOCS SIBISOTCS:

- YPOBEHb OCBOEHUS 00yUalOIIMMCs Y4€OHOr0 MaTepHaia;

- yMeHHE OOydYaromlerocs HCHOJIb30BaTh TEOPETUYECKUE 3HAHUS TIPH
BBINIOJIHEHUH MTPAKTUYECKUX 3a]1ay;

- copMHPOBAHHOCTH OOIIEYUEOHBIX YMECHHIA,

- 000CHOBAHHOCTb U YETKOCTh U3JI0KEHUSI OTBETA;

- o(popMIIEHHE MaTepuaa B COOTBETCTBUU C TPEOOBAHUSIMU.

3.2.6. Kputepun onieHMBaHUs BbINOJHEHNS JOMAIIHEl KOHTPOJIbHOMH PadoThl
(ns1st 3a04HOM popMBbI 00yUEHMST)

«OTINYHOY «XOpOLIO» «yJIOBJIETBOPUTEIILHO» | «HEYNOBIETBOPUTEIBHO
MIOJIHOE U IIOJIHOE U YaCTUYHO NPABUJIBHOE | JOMAIIHAS KOHTPOJIbHAS
MIPaBUIbHOE IIPaBUIIbHOE BBITIOJTHEHUH 3a/1aHUN paborta He
BBINOJIHEHUE BBIIIOJIHEHUE JIOMAIIHEN IpeJOoCcTaBlIeHa
3a/laHuil JOMalHe | 3aJaHuil JoMalHed | KOHTPOJIbHOM paboThl, 00y4aroIuMCcs WiIH
KOHTPOJIbHOU KOHTPOJIbHON HEKPUTUYECKHE MIOJIHOCTBIO HE
paboThI, TPaMOTHOE paboTHI, OmuOKHu B COOTBETCTBYET
IIOCTPOEHHE HE3HAUNTEIIbHBIE oopmienun padoTsl, TpeOOBaHHUsM,
OTBETOB, OLIMOKHU U JIOTIOJTHUTEIIbHBIE MIPEbSABISEMBIM K €€
oopmiieHne MIOTPEIIHOCTH B Hay4yHbIE U oopmieHHIo U
paboTHI B TOJTHOM oopmIIeHUH HOpPMaTUBHBIE COJIEPKAHUIO
COOTBETCTBUH C paboThl, HUCTOYHUKH  HE
MIPEIbSIBIIIEMBIMU JIOTIOJTHUTEIbHbIE HCIOJIb30BAIHCh
TpeOOBaHUAMU Hay4HbIE U
UCIOJIb30BAHNE HOpPMAaTHBHbIE
JIOTIOJTHUTEIIBHBIX UCTOYHUKN  HE
Hay4YHBIX U HCMOJIb30BATHCH
HOpPMAaTUBHBIX
HCTOYHHUKOB
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3.2.7. Kputepuu oueHMBaHUs 3HAHUI U YMeHHUIl 10 HUTOraM
OCBOEHMS TUCHHUILINHBI

[TpomexyTouHas arrectanys (MTOTOBBIA KOHTPOJb) MPOBOAUTCS B (opMme
3a4eTa C OLEHKOM B XOJ€ 3K3aMEHALIMOHHON CECCHM C BBICTABICHHEM HTOIOBOM
OLICHKM MO aucuumuinHe. K 3adeTy A0MyckaroTcs OO0ydaromuecs, YCIEIIHO
BBIIIOJIHUBIIME BCE BHUJbl OTYETHOCTH, MPEIYCMOTPEHHBIE [0 JHUCLUILINHE
y4eOHBIM IUIaHOM. B Xoze 3adera mpoBepseTcs CTENEHb YCBOCHMs Marepuala,
YMEHUE TBOPYECKH M IOCIEIOBAaTEIbHO, YETKO M KpaTKO OTBEYaTh Ha
MOCTABJICHHBIE BOIPOCHI, JEJNaTh KOHKPETHBIE BBIBOJABI M (POPMYIHPOBATH
00OCHOBaHHBIE MTPEIOKEHUSI.

B Xxozme UTOroBoro KOHTPOJISI aKLUEHT JENAeTCsl Ha MPOBEPKY CIOCOOHOCTEM
oOy4Jarommxcss K TBOPYECKOMY MBIIUIEHUIO W HCIHOJb30BAHUIO MOHSATHUHHOIO
anmapara  JUCUMIUIMHBI B pEIIeHHMH  Npo(ecCHOHANbHBIX  3aJady 10
COOTBETCTBYIOILIEH CIIEHUATILHOCTH.

3HaHUS, YMEHUS M HaBbIKM OOYy4YaloIIUXCAd Ha 3a4eTe OLEHUBAIOTCS
OLICHMBAIOTCA MO MATHOAIbHOM cructeMe. OneHka oOBsBISIETCS 00ydarleMycs
0 OKOHYaHUMU €ro OTBETa Ha 3adeTre ¢ OUEeHKOoW. lloyokuTenbHass OLEHKa
(OTIMYHO», «XOpOILIO», «YJOBJIETBOPUTEIBHO») 3aHOCUTCS B  3a4€THO-
HK3aMEHALMOHHYI0 BEJIOMOCTh M 3aYETHYH0 KHWXXKY JMYHO IPENOAaBaTesIeM.
OneHka «HEYIOBJIETBOPUTEIBHO» IPOCTABIISIETCS TOJBKO B 3K3aMEHALIMOHHYIO
BEJJOMOCTb 00yYaroLIerocs.

OOLUMHU KpUTEPHUSIMH, OINpPEACTSIONIMMU OLEHKY 3HAaHMM Ha 3adeTe ¢
OLICHKOM, SIBJISIFOTCSI:

OOyuaroluiics JaeT 4YeTKWe, pa3BEepHYTble OTBEThl Ha
OTnaumyHO MOCTaBJICHHBIE BOIIPOCHI OMieToB. BrimomHseT 6e3 HaBOSIINX
BOIIPOCOB U YKa3aHUH pacyeTshl.

OO0yuaromuiicst MpaBWJIBHO W3JIaraeT MaTepuai. st BRISCHEHUS
Xopol1io JeTaneil MCHONB3YIOTCS HaBOJSIIME BOMPOCHL. B pacyeTHbIX
3a/IlaHUSX JOIMYIICHbI HE3HAUNTENbHbBIE OIIUOKH.

O6yqa}om1/117lc;{ MMPpaBUJIBHO H3JIara€T TOJIbKO 4YaCTb MAaTCpHalia.
y)lOBJICTBOpI/ITeJIBHO HenoctaTouHo 4€TKO M IIOJHO OTBEYAeT Ha JOIOJIHHUTEIIHLHBIE
BOITPOCHI. B PaCUCTHBIX 3aJaHUAX TONYIICHBI OIITNOKHU.

OOyuaromuiicss HE MOXET U3JIOKUTh COJAepKaHue Ooiee
IIOJIOBHUHBI MMPEATOKECHHBIX BOITPOCOB. He OTBE€YHaAECT Ha
HeynoBneTBopuTeNbHO | momonuutenbHble BOmpockl. He BiageeT METOIMKaMH pacyera
OCHOBHBIX MoKaszaTeneu (MHAHCOBO-XO3HCTBEHHOM

ACATCIIbHOCTU MPCAIIPUATUA.
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