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ABTOHOMHAsI HEKOMMepYecKast
npogeccuoHa bHasi 00pa3oBaTeJbHAs OPraHU3aIUusA
«PernoHaJbHbII IKOHOMHUKO-TIPABOBOI KOJLJIEIA))
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" Pal—l K" "P3MK" ot 30.08.2023 Ne 07.30.08.23.01

[laTa: 2023.08.30
10:09:02 +03'00"
HOJIOKEHHUE

O nopske MIaHUPOBaHUS U yyeTa
pabouero BpeMeHH IpernoiaBaTesien
AHIIOO «P3IIK» u dpunuanax

[Tonoxenue «O mopsAKe IUIAHUPOBAaHUS U ydeTa paboO4Yero BpPEMEHH
npenonasareneir  AHIIOO «POIIK» wu dunuanos» (mamee — IlonmoskeHue)
pa3paboTaHo B cooTBeTcTBUM ¢ TpyaoBsiM KojekcoM Poccuiickoit denepaiuu ot
30.12.2001 Ne 197-®3, ®enepanbHbiM 3aKOoHOM OT 29.12.2012 Ne 273-03 «O06
oOpa3zoBanuu B Poccuiickoit ®enepanumn», npukasom MuHnpocsenieHus: Poccun
or 24.08.2022 Ne 762 «OO6 yrBepxaenun Ilopsnka opraHuzanuu U
OCYLIECTBJIEHUSI  00pa30BaTENbHON  NIEATEIBHOCTH 1O  00pa30BaTEIbHBIM
nporpaMmaM  CpeIHero  MpoQEecCHOHATLHOIO  00pa3oBaHMS»,  NPHUKA30M
Muno6puayku Poccun ot 22.12.2014 Ne 1601 «O npogomxuTenbHOCTH pabovero
BpeMEHHU (HOpMax 4acoB IMEJAaroru4eckoil paboThl 3a CTaBKy 3apabOTHOM ILIaThI)
MeJaroru4eckux pPabOTHUKOB M O TOPSAKE OMNpeneNieHus Y4eOHOW Harpys3ku
MeJJarorM4ecKuX  paOOTHUKOB, OTrOBApMBAEMOW B  TPYJOBOM  JOTOBOPEY,
dbenepalbHBIMU TOCY/IAPCTBEHHBIMU 00pa30BaTENbHBIMU CTaHAApTaMH (Janee —
®I'OC), VYcraBoM ABTOHOMHOW  HEKOMMEpYECKOW  mpodeccroHambHOM
oOpa3oBaTenbHOM opranu3aii «PernoHanbHbIN YKOHOMUKO-TIPABOBOM KOJIJIEIN))
U JPYTUMH JIOKAJIbHBIMU HOpMAaTUBHBIMU akTaMu AHITOO «POITK».

1. O0ue moJI0KeHUus

1.1. [lonoxxeHnne perjaMEHTUPYET TMOPSAJOK IUIAHUPOBAHUS U ydeTa
pabodero BpeMeHHM Y4ueOHOH (TpernoaBaTeIbCKOM) padOThl, BOCIUTATEIHLHOU U
BHEY4eOHOU paboThl, MHIUBUIYAIbHOW pabOThl € O0y4YalOIIMMUCS, HAYYHOH U
UCCJIEIOBATENILCKOW  pabOThl, a TakkKe JPYyrod TMenarorndeckoi padoThI,
NPEAYCMOTPEHHOW  TPYJIOBBIMU (10TKHOCTHBIMMU ) 00S3aHHOCTSIMU ~ —
METOAUYECKOM, TMOATOTOBUTEIBHOM, OpPraHU3allMOHHOW, JUArHOCTHYECKOM,
paboThl TO BEACHUIO MOHUTOPUHTA, PAOOTHI, MPEAYCMOTPEHHOW IUIaHAMU
BOCIIUTATEIBHBIX, (DU3KYIHTYPHO-03I0POBUTEIIBHBIX, CIOPTUBHBIX, TBOPUYECKUX U
WHBIX MEPOIPUSITUH, MPOBOJUMBIX C OOy4YaIOMUMHCS, PaOOTHI, CBA3aHHOU C
MOBBIIIEHUEM CBOETO MPOQPECCHOHAIIBHOIO YPOBHS MPENOJaBaTeIbLCKOr0 COCTaBa
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(mamee — mpemogaBarenu) AHIIOO «POIIK» um dunmanoB (manee BMecTe —
Komnemnx), nopsaok (GopMuUpoBaHMs IITATHOIO PACIUCaHUs HAa Y4eOHBIA roll, a
TaK)Ke€ MCIOJIb3yeTcs NpH pa3paboTKe IUIAHOB M OTYETOB O pabore Kadenp u
JPYTUX OTYETHBIX JTOKYMEHTOB.

1.2. ITpoa0mKUTETLHOCTD pabouero BPEMCHHU (HOpMBI 4acoB
neJaroruieckol paboThl 3a CTaBKY 3apabOTHOM IUIAThI) JUIsl MEJAarorHYeCKUx
paOOTHUKOB YCTAaHABIUBAETCS HCXOJl M3 COKPAIICHHOW MPOJOJIKUTEIBHOCTU
pabouero BpemeHu He Oosiee 36 4acoB B HEAETIO, KOTOPHIE BKIIOYAIOT B ceOs
yueOHYI0O Harpy3ky W Jpyrde BHIbI ACSITEIbHOCTH, TPEAYCMOTPEHHbBIC
JOJKHOCTHBIMU 00si3aHHOCTSIMH. [lpu mianupoBaHuu paboTHI MpenoaaBaTencii B
Konnemxke ycTanaBnmBaeTcs roJloBoii 00beM Harpy3KH MperoiaBaTeseil 3a CTaBKy
3apa0oTHOM 11aThl B KoaudecTBe 1440 yacos.

1.3. [Ipu ONIPEIECIICHUN yueOHOI Harpy3Ku IIpenoaaBaTeseu
yCTaHaBJIMBAETCA €€ O0BEM IO BBHINOJHEHUIO Y4eOHOH (IIPEerno/1aBaTesIbCKOM )
paboThI BO B3aUMOJICHCTBUU C OOYYAIONTUMUCS 10 BUAaM y4eOHOM JesATeIbHOCTH,
YCTAaHOBJICHHBIM YYEOHBIMH IJIaHAMU (MHIUBUAYATbHBIMU YUY€OHBIMU IJIAHAMH),
TEKyIIeMy  KOHTpOJIIO  YCII€Ba€MOCTH, IPOMEXKYTOUHOM  aTTecTalluH,
roCcyapCTBEHHONU UTOTOBOM aTTECTAIlMU (MTOTOBOM aTTECTAIlMU) O0yUYarOIIUXCS.

1.4. lns omnpenencHusi ydyeOHOM Harpy3ku IMpernojaBaTesiel eKeroaHo
JI0 Hayaja yueOHOTo rojla pacopsaIuTeIbHbIM akToM Kosutemka ycranaBiInBaeTcs
00beM yueOHOM Harpy3Ku, a TaKKe €€ BEpXHHE Npeeibl 1u(pPpepeHnpoBaHHO MO
JIOJDKHOCTSM TIPETNOIaBaTEICH.

1.5. YuyebOnasa Harpy3ka  KaXJa0ro MPETO/IaBaATEIIS onpenensaeTcs
B 3aBUCHMOCTH OT 3aHUMaeMOH WM JODKHOCTH, YPOBHS KBaU(DHUKAITUU
¥ HE MOKET TPEBHINIATh YYEOHYI0 HAarpy3Ky, YCTAHOBJIICHHYIO B COOTBETCTBUU
¢ nyHkToM 1.4. [Tonoxenus.

1.6. YueOnas Harpyska npenoaaBaTers, OCYILIECTBIISIFOILIETO
o0pa3oBaTeNbHYI0 JIESITEIBHOCTh MO 00pa30BaTENbHBIM IMPOTPAMMaM CPEIHETO
podecCuOHATBEHOTO oOpa3oBanusl, YCTaHABJIMBAETCS B o0beme,
He TpeBbImaroneM 720 yacoB B y4eOHOM ro/ly Ha CTaBKY.

1.7. YueOnas Harpyska npenojaBaTesnen, OCYILIECTBIISIFOLIUX
o0pa30oBaTeNbHYI0 JIESITENIBHOCTh TIO JOMOJTHHUTENIBHBIM TPO(EeCCHOHATBLHBIM
mporpaMmam, yCTaHaBIUBaeTcs B oObeme, He mpeBbimarmeM 800 yacoB
B YUYCOHOM TOJTy.

1.8. O0béM Harpy3ku TmpernojaBaTesied Ha Y4eOHBINM TOJ pPacCUUTHIBACTCS
©KETOJHO B COOTBETCTBUM C  HOPMAaMH  BPEMCHH,  yTBEP)KIACMBIMHU
pacropsaAuTensHBIME akTamu Kornemxka.

2. PacyeT ITATOB U CPeIHEr0I0BOH y4eOHOMH HATPY3KH
npenojaasareJen

2.1. ®opMupoBaHUE MITATHOTO PACIIMCAHUS U ONPEACIICHUE CPEIHETOI0BOM
yueOHOW Harpy3ku MpernojaBareiel Ha ydeOHbI oA  OCYHIECTBIISETCA
Ha OCHOBAHHMM PACYETOB MPEAEIIBHO JOMYCTUMOrO KOJIMYECTBA CTABOK M O00BEMA
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rogoBoii y4yeOHOHl Harpy3ku Koisemka, BBIIOJHEHHBIX B COOTBETCTBUU
C NeUCTBYIOMUM (eepanbHbIM 3aKOHOAATENbCTBOM U TpeboBanusimu OI'OC
MO CTIEIMAIBHOCTSIM.

2.2. PacueT yueOHOW Harpy3Ku OCYIIECTBIISETCS HA OCHOBE:

2.2.1. Y4ueOHBIX IIJIAaHOB;

2.2.2. PacniopsnutenbHoro akta Kosiemka o 3akperieHud ydeOHBIX
MPEIMETOB, KYpCOB, TUCHUILIMH (MOJyJIei) 3a kadeapamu;

2.2.3. PacniopsimutenpHbix akToB Koiwtemka 00 yTBEpKICHHH HOPM
BpPEMEHH IS pacueTa yueOHON Harpy3Ku;

2.2.4. PacnopsimutenpHbix  akToB  Kommemka 00  yCTaHOBJICHUH
00beMOB  yueOHOW  Harpy3ku  JauddepeHIHUpOBaHHO MO  JOJDKHOCTSIM
MPEIO/IaBaTelIeH;

2.2.5. CBeneHuii 0 KOHTHHTEHTE OOYYArOIIMXCS W IUIAHE MpHEeMa IO
CHELMATIBHOCTAM 0 BceM (opMaM 00y4YeHUs!, O HAMOIHIEMOCTH Y4€OHBIX TPYIIIH,
MOATPYIIIL;

2.2.6. OObeuHeHUsT y4yeOHBIX TPyNI B TOTOKM Ha 3aHATHAIX
JEKIIMOHHOTO M CEMUHAPCKOT'0 TUIIOB.

2.3.Ha ocHOBaHuu IJIaHUpyeMoro oObemMa y4eOHOM  Harpyskw,
YTBEPKACHHOM IITaTHOM YUCIEHHOCTH MPENOJaBaTeNIed 1 HOPM BPEMEHH I'0JI0BOM
yueOHOW  HArpy3Kd  OINpPEAENsIOTCS ~ KOHKPETHbIE — pa3Mepbl  yueOHoM
(mpenoaBaTeIbCKOM) pabOThl BO B3aMMOJECUCTBUU C OOYUYAOIIUMHUCS 1O BUIAM
yueOHoU JeSITeIbHOCTH, YCTaHOBJICHHBIM y4eOHBIMU TUTaHAMU
(MHIMBUAYAIbHBIMU YYEOHBIMU IJIAHAMH), TEKYIIEMY KOHTPOJIO YCIEBAEMOCTH,
IIPOMEKYTOUHOM aTTeCTAlMK, FTOCYJaPCTBEHHOW UTOrOBOM aTTeCTaluu (UTOrOBOM
aTTecTanuu) OOydYaloImuXCs [UIsl KaKIOTo WPeroAaBaTeNss Ha MPEACTOSIINI
y4eOHBII TOf] C Y4ETOM YPOBHSI KBalM(PUKAIIUU U 00pa30BaHuUs MTPENO1aBaTells.

2.4. I3aMeHeHUs B INTATHOE pacHUCaHUE TMperojaBaTeiel B TEKyIIeM
y4eOHOM TOJy MOTYT BHOCHUTBCSI B CIy4yae BO3HMKHOBEHHS IPOU3BOJCTBEHHOU
HEOOXOJUMOCTH 1O WHUILIMATUBE 3aBEIyIOIIMX KadenpamMu Ha OCHOBAHUU
JOKJIATHBIX 3aIllMCOK, COTJIACOBAHHBIX C 3aMECTUTENIEM JUpeKTopa Mo yueOHO-
METOINYECKOM padoTe.

2.5. 3meHeHus (JOMOTHEHUS) B YCTAHOBIICHHBIN 00BbEM TOJIOBOM HArpy3KH
NEeJarornyeckux  pabOTHUKOB HAa  TEKyUMH  ydyeOHBIH TroJ  BHOCATCS
10 TIPEICTABICHHUIO Y4eOHO-METOJUIECKOTO OT/IeTIa TI0 COCTOSHUIO Ha 1 OKTAOpS 1
1 deBpans Texkymero y4eOHOro rojaa HMCXoAs U3 (PAKTUUECKOM YHCICHHOCTH
oOydJarommxcs.

3. Il.1anupoBanue padoThI NMpenoaaBaTee

3.1. Peanuzanms 00pa3oBaTeNbHBIX MPOTpamMM JIOJDKHA O0ECIeYBATHCS
PYKOBOISAIIMMHU W  HAYYHO-TIEJATOTUYECKUMU  PaOOTHUKAMH, HMEIOIUMU
npodeCcCHOHAIIEHOE oOpa3oBaHue, 00J1a1aroIMU COOTBETCTBYIOIIEH
KBATM(PUKAINEH, UMEIOIUMHU CTaX PaOO0ThI, HEOOXOUMBIN NIl OCYIIECTBICHUS
oOpa3oBaTeNbHON  NESITENIBHOCTH 10  peamu3yeMbiM  00pa3oBaTelbHBIM
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mporpaMMaM, M COOTBETCTBYIOIIMMHU TpeOoBanusiM ctatbu 46  3akoHa
00 oOpa3oBanuu, a Takxke Tpedboanusim OI'OC.

3.2. YyebOHyto Harpy3Ky B Kosuienxe BBINOTHSIOT MITATHBIE MPENOAaBaTeNH,
HITaTHBIE COBMECTHUTENIM, BHEIIHHUE COBMECTUTENH, PAOOTHUKH C [MOYACOBOM
OIUIaTOM Tpyaa (Ha yCIOBUAX IPaXKIaHCKO-TIPABOBOTO JI0IOBOPA).

4. T'onoBoii 010:keT padoyero BpeMeHH npenojaaBaTeiei

4.1.TonoBoii  Owmpker pabouero BpeMEeHM Uil  IpenojaBareliei
omnpenensieTcss ucxond u3 36-4acoBOM MPOAOKUTEIBHOCTH €KEHEIEIbHOrO
pabouero BpemeHu. KonnuecTBo 4acoB pabOThl B HEAETIO JIJISl MPENojiaBaTeNei,
BBITIOTHSIOMINX O0sI3aHHOCTH Ha YCJIOBHUSIX BHEIITHErO0 COBMECTHUTENIBLCTBA, U JIUII,
paboTaIKX C TOYaCOBOM OIUIATON TpyAa (Ha YCIOBHSIX IPakIaHCKO-IIPaBOBOIO
JIOTOBOPA), OTPEIEISETCS Ha JJOTOBOPHOM OCHOBE, HO HE MOYET MPEBBIIIATH HOPM,
YCTaHOBJICHHBIX HOPMaTUBHBIMH MPAaBOBbIMU akTaMu Poccuiickoit @enepanuu.

4.2. UunuBuyanbHBIA TOMOBOM OIOKET pabodero BpemeHH (janee —
NUI'bPB) nns nmpenonasareneit kageap paccuutbiBaeTcs 1no ¢hopmysie:

NT'BPB (uacoB) = 36 qacoeXLGO),

raie P — konuuectBo pabounx JHEW B y4eOHOM TOJy;

O — KOJIMYECTBO IHEW OTIYyCKa (KaJleHAapHbIE THU);

6 — KoM4uecTBO paboUmX JHEH B HEAECIIO;

36 yacoB — IPOJIOKUTENBHOCTh paboueil Hellemu.

4.3. Pactipenenenne WMHAMBUAYATLHOTO TOJOBOTO OrO/pkeTa pabouero
BpeMeHU i nipenojaBareneit Komiemka n0ImKHO COOTBETCTBOBATh MPUMEPHOMY
MPOILIEHTHOMY COOTHOIIICHUIO Y4EOHOU U APYTUX BUIIOB PadOT:

4.3.1. Yuebnas padbora — 10 63%;

4.3.2. YueObHO-MeTonnueckas padora — 20-30%;

4.3.3. OpranuzarnmoHHo-MeToandeckas padora — 05-20%;
4.3.4. Hayuno-uccnenoBatenbckas padora — 05-30%;
4.3.5. BocniutatenbHas U BHeydeOHas padora — 02-25%;
4.3.6. IloBbimenue kpanudukanuu — 02-25%.

4.4. Ydyer BBINIOJTHEHUS WHIUBUAYAJIBHOTO TOJOBOr0 OrOKeTa paboyero
BpEMEHHM  BEIETCS  MpenojaBaTeieM B COOTBETCTBYIOIIEM  pasjelie
WHIUBUTyaJIbHOTO TIJIaHa PaOOTHI.

4.5. KoHTposib  BBINOJIHEHHS BCEX BHUJIOB paldOT MpenoaaBaTessiIMU
OCYIIIECTBIISICTCS  3aBEAYIONIMMHU Kadeapamu, 3aMeCcTHTENIeM JUPEKTopa I0
y4e0HO-METOIUYECKON padoTe.

5. TpeGoBaHus K pacnpene/JieHUI0 Y4e0OHOI HATPY3KH NpenojaBareiei

5.1. YyeOHass Harpy3ka pacopenensieTcss MPEenojaBaTessiM 3aBeayOLUM
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kadenpoii B COOTBETCTBHMM C KBaJU(UKAUMOHHBIMU  XapaKTEPUCTUKAMHU,
YCTAHOBJIEHHBIMHM TIpuKa3oM Munzapascoipa3zsutus Poccuu ot 11.01.2011 Ne 1n
«O0 ytBepxkaeHun EnuHOro KBalM(PUKALMOHHOTO CIPABOYHUKA JOJKHOCTEH
PYKOBOAMTEINEH, CIEUUATUCTOB U CiyxXammx, pasnen «KsamuduxkanuoHHbIe
XapaKTePUCTUKU JOJDKHOCTEM PYKOBOAUTENEH W  CIECHHAIHNCTOB  BBICIIETO
pO(ECCUOHANIBHOTO W JOMOJHUTEIBHOrO MPohecCHOHATBHOTO 00pa30BaHUMD)
U poeccroHanbHbBIMU CTaHJapTaMu (npu HaJIMYUN), IPUKA30M
Mumnsnpasconpazsutust PO ot 23.07.2010 Ne 541n (¢ u3meHeHusmu Ha 31 mas
2011 roma), pasmen «KBamndukarmmoHHBIE XapaKTEPUCTUKH JTOJDKHOCTEH
paboOTHHUKOB B chepe 00Opa3zoBaHUsI.

5.2. Bce Buapl paboT MJIAHUPYIOTCS B YacaXx B COOTBETCTBHHM C HOpPMaMmH
JUIs pacyeTa o0Bema paboThI pernoiaBaTese, YTBEPKIaEMbIMU
pacnopsaauTeabHbIMU akTaMu Kosuiemxa exxeroaHo.

6. [lopsiAoK MJIAHUPOBAHMS U YUeTa M0YaCOBOM yueOHOH HATPY3KH

6.1. [TouacoBoit ¢oun hopMupyeTcss HA OCHOBE pacueTa 4acoB Ha TEKYIIHMA
yueOHbIl roJl. Pekomenayemslii 00beM noyacoBoro (oHaa Ha Kadeape He JOKEH
MPEBBINIATH OJHY CTaBKY.

6.2. O6beM y4yeOHOW Harpysku, riaHupyemsiidi mo Kosemky st paboTbl
C MOYacOBOM  OIUIATOM HA MNPEACTOAIIMNA Y4eOHBId TOJ, YTBEPXKIAETCS
pacmiopsiauTenbHbIM akToM Kosmemxa.

6.3. BeimonHenne mpenogaBaTeneM Y4eOHON Harpy3kd Ha  yCIOBHUSX
MOYaCOBOW OIUIATHI TPyAa MPOU3BOIUTCS HAa OCHOBAHMU TPaXKIaHCKO-TIPABOBOTO
JIOTOBOpa B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM U HE OJKHO
npesbimath 300 yacos.

6.4. YBenuuenue (QoHIa MOYACOBOM OIUIATHI TPyAa 3a CUET BAaKAHTHBIX
JIOJDKHOCTEW TPOM3BOAUTCS MO pelieHuto aupekropa Kosuiemxka mpu yclioBUd
OTCYTCTBUS BO3MOXXHOCTH 3a4HCIICHHUS B IITaT COTPYJHHKA C HEOOXOIUMBIM
YPOBHEM KBalM(DUKAIIMU U BHITIOJHEHUS YKa3aHHOW Y4eOHON HArpy3KHU IITaTHHIMU
MPENoIaBaTeIIMA Ha YCIOBUSIX IMITATHOTO COBMECTHTENLCTBA 110 0,5 CTaBKHU.

6.5. Yuer ¢akTtuuecku BBIMOJTHEHHOW Y4eOHOUW paboThl MpernojaaBaTeliei,
paboTamux C MOYacCOBOW OIUIATOW TpyJa, BEAYT Kadeapbl Ha OCHOBAaHUU
IpaKIaHCKO-TIPABOBBIX JIOTOBOPOB M aKTOB BBIMOJTHEHHBIX Pa0OT, MOAMMCAHHBIX
npenoaaBaTesieM U 3aBeAyomuM Kadeapoi.
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