AA

ABTOHOMHAsI HEKOMMepYecKast
npodgeccuoHaIbHAsE 00pa30BaTe/JbHAS OPraHU3aus
«PernoHaJbHbIN IKOHOMHKO-TIPABOBOM KOJLJIEIA)»

(AHITOO «PIIIK»)
PACCMOTPEHO YTBEPX/EHO
Ha Ilenaroruueckom cosete Kommiemka ITpuxazom AHITOO «P3ITK»
npoTokoa oT 24.11.2023 Ne 2 ot 12.12.2023 Ne 01.12.12.23.04

MopgnncaHo

MOJIOKEHHE AHITOQ uwsposos

noanuceio: AHMNOO
O paboTe OMOIMOTEKH C TOKYMEHTaMH,

n n  'PaNK*
BKJIIOUCHHBIMU B DeiepabHbli CIIUCOK P3 rl K Nata: 2023.12.12
HKCTPEMUCTCKHUX MaTECPHAIIOB 08:36:23 +03'00

1. O01mme mo10KeHus

1.1. Hacrosmee IlonoxkeHne cOCTaBIEHO B COOTBETCTBUU C TPEOOBAHUSIMU
ctatbu 13 ®enepanbHoro 3akoHa Poccuiickoir @epepamuu ot 25.07.2002
Ne 114-®3 «O  mpOTHBOJECUCTBUM  IKCTPEMUCTCKOM  JIEATETBLHOCTH»  (C
W3MEHEHUSIMU U JOTOTHEHUSIMH) U PEeTIaMEHTUPYET MOPAI0K paboThl OMOIHOTEKH
ABTOHOMHO HEKOMMEPUYECKOU npodeccruonanbHOM o0Opa3oBarenbHON
opraHuzanuu «PerunoHaabHbBII SKOHOMHUKO-IIPABOBOM KOJUIEIX» U €ro (uianuaaoB
(manee — Komnemx) ¢ JOKyMEHTaMH, BKJIIOUYEHHBIMU B DenepaibHbI CIHCOK
DKCTPEMUCTCKUX MaTepuaioB (mamee — @DOCOM), onyOJMKOBaHHBIA Ha
opunpanrbHOM caite MuHuctepctBa roctunuu  Poccuiickoit  Depepariuuy,
pacmoJararomiemcs 1o ajapecy: http://minjust.ru/ru/extremist-materials.

1.2. Pabota ¢ nokyMeHTamu, BKIt0OUYeHHbIMU B DCOM, POBOAUTCS C HENBIO
MPOTUBOACHUCTBUSI SKCTPEMUCTCKON AEATEILHOCTA M UCKIIIOYEHUS BO3MOXKHOCTH
MacCOBOT'0O PACIPOCTPAHEHUS IKCTPEMHUCTCKUX MAaTEPHAIIOB.

1.3. Tlomoxenue pazpaborano B coorBeTcTBUU ¢ Koucturyiuenr PO,
@enepaibHbIM ~ 3aKOHOM  P®  «O  mpOTUBOAEHCTBUM  3KCTPEMHUCTCKOM
nearenbHocTH» OT 25.07.2002 Ne 114-®3 (c M3MEHEHHSIMU U JIONOJIHEHUSIMHU),
JIOKaJIbHBIMU JTOKyMeHTamMu Koinemxka.

2. Onucanue padoThI

2.1. IlpoBepka Ha mHOpeAMET HAIMYMAS DKCTPEMUCTCKHX MAaTEpPUAIIOB
TIPOBOIUTCS:
21.1. Ilpu  ¢dopmupoBaHMM  MPEIBAPUTEIBHOTO  3aKa3a  Ha
MPUOOPETEHNE HOBBIX JIOKYMEHTOB B (DOHT OMOIMOTEKH;
2.1.2. Tlpu mnoOdy4eHHH TOXEPTBOBAHMM OT YACTHBIX JIMI U
OpraHu3alui;
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2.1.3. Ilyrtem cBepku ®COM ¢ ponaoM OHOINOTEKH.
2.2. Pabota ¢ nokymeHTamu, ykazanHbiMu B @COM, BKITIOYaET:
2.2.1. OO6noBiaenue ®COHM;
2.2.2. Csepky ponna 6ubnmorexu ¢ DCOM;
2.2.3. Cnucanue 3KCTPEMHUCTCKUX MaTEpHUaIOB B CIIy4Yac BBISBICHUSI.

3. Iopsinok padoT

3.1. Csepka ¢onma Oubmuoreku c¢ OCOM npoBOAUTCA IMyTEM
COTOCTaBJIeHUs1 OuOIMorpaduueckux 3amuceil ¢oHma OMOIMOTEKH C TMEpEUYHEM
MarepuanioB denepanbHOro cnucka (CUCTEMATHYECKU, B MEPBbIA pabouuil JeHb
Mecsina, ¢ yueroM o0HoBIeHU DCOM).

3.2. Ilo pe3ynbTaTam CBEPKH, HE3aBUCUMO OT PE3yJIbTaTa, COCTABIISIETCS aKT
O HaJUYMHM UM OTCYTCTBUU B (hoHJIE OMOIMOTEKH JTOKYMEHTOB, BKIIIOUCHHBIX B
denepaabHBIN CIUCOK SKCTPEMHUCTCKUX MAaTEpUAJIOB.

3.3. Hymeparius akToB €XXErolHO HaUMHAeTCs ¢ Hadaja y4eOHOro roja.

3.4. AKT MOANMMCHIBAETCS KOMHUCCHEH, CO3/IaHHONM Ha OCHOBAaHWUHU IMpHKa3a
TUPEKTOPA.

3.5. B cinyuyae oOHapyXeHHsI MaTEpUajIoB 3KCTPEMUCTCKOTO COJIEp)KaHUs B
¢donie OUOINOTEKH, TOKYMEHTBI IOJJIEKAT CIUCAHHUIO.

3.6. CBepka HOBBIX JOKYMEHTOB, IJIAHUPYIOIIUXCS JJI BKIIOYEHUS B (POH]T
OMOIMOTEKH, POBOTUTCS ITyTEM COTIOCTABJICHUS BBHIXOAHBIX JAHHBIX JOKYMEHTOB
u ©COM.

3.7. B cayuae oOHapy>XeHHsi B CIHCKE MpPEABApPUTEIBHOTO 3aKasa
MaTepUaioB  IKCTPEMHUCTCKOTO  COAepKaHus, OUOIMOTEKa MpPEeANpPUHUMAET
CHEYIOIINE ACUCTBUS:

3.7.1. MatepuaJbl UCKITIOUAIOTCS M3 3aKa3a;

3.7.2. Kadenpa (unu apyroe noapasaenenue Komiemxka), opopmupiias
3a8BKy Ha IMPUOOpETEeHHE NOKYMEHTa, YBEIOMJIIETCS O TOM, YTO OH BKJIIOYEH B
OCOM u HEe MOXKET ObITh PEKOMEHI0BAaH 00yUYaIOIMUMCS M BKIIIOUAThCS B pabodune
POrpaMMBbI, TOCOOHS, METOMYECKHE MaTepUAIbl U IPYTUE TOKYMEHTHI;

2.7.3. YBenmomieHue oQopMISieTCs CIy>KeOHOM 3aluCKoi Ha UMS
PYKOBOAMTENS TOApa3AeieHus], 0()OPMHUBIIETO 3asBKY.

4. Cnucanme IKCTPEMHUCTCKUX MATEPHATIOB

4.1. Ilpu oOHapyxxeHuu B poHAe OUOIMOTEKN IKCTPEMUCTCKUX MAaTEPUATIOB,
OHU TIOJIIEKAT U3BATHUIO U3 (DOH/IA M OTKIIAJBIBAIOTCS K CIIMCAHUIO.

4.2. HalimenHsle Marepuajbl HE MNOMJIECKAT BbIJAYE IOJIB30BATEIISIM
OubIMOTEKN.

4.3. Tlpu cnucanuu u3 QoHga OUOIMOTEKH SKCTPEMHUCTCKHUX MAaTEepUAsIOB
COCTaBJISIETCS AKT O CIIMCAHUU.

4.4. Tlocne mnonamucaHusi ¥ YTBEPXKACHUA aKTa, OTMEYAETCS BBIOBITHE
U3JJaHUI B YYETHBIX JIOKyMEHTax OMOIMOTEKH, yJanstoTcsi Oubmuorpadpudeckue
3aIliCH.



3

S. BeisBienne UHTEpHET-PECYpPCOB M OTPAHHYEHHE 0CTYyIIAa
¢ KOMIILIOTEPOB OMOJIMOTEKHU

5.1. TlepcoHanbHble KOMIBIOTEPHI OMOIMOTEKH BXOAST B KOPIOPATUBHYIO
ceth Komemxka.

5.2. baokupoBKa J0CTymna ¢ MEPCOHATBHBIX KOMITBIOTEPOB OMOJIMOTEKH K
HuTepHeT-pecypcam, BkioueHHbIM B DCOM, siBnsieTcss 30HOM OTBETCTBEHHOCTH
WuTepHeT-npoBaiinepa, ¢ KoTtopeiM y Komemka 3akirod4eH J0TOBOp Ha
TEJICKOMMYHHUKAIIMOHHBIE YCIYTH.
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